
 
 

 

_______________________________________

___________________________ 

 

Franklin Township 
 School 

 

 
2019-2020 

Parent/Student Handbook 
 

52 Asbury-Broadway Road 
Washington, NJ 07882 

908 689-2958 

___________________________ 

_________________________________ 
Children First! 

 



Children First 1 

Parent/Student Handbook 

Table of Contents 

2019-2020 

TOPIC  PAGE TOPIC PAGE 

Franklin Township: An Overview           2 Hours of Operation 63 

Board of Education 3 Lost and Found 65 

Staff List 4 Mgt of Life-Threatening Allergies 65 

Staff Email 6 Mandated Staff Training 71 

Parent Teacher Association 7 Monitoring Devices on School Buses 71 

Mission Statement 8 Non-Food Zones 72 

Philosophy of Education 8 Parking 72 

Acceptable Use of Computer 8 Parties 72 

Accident Insurance 11 Preschool 72 

AHERA Notification 11 Recess 72 

Affirmative Action 11 Remove Students for Assault 

w/Weapon 

72 

Assaults on Bd of Ed or Employees 13 Reporting Schedule 76 

Attendance  14 Safety Patrol 76 

Cafeteria 15 Section 504 Rehabilitation Act 76 

Care of School Property 15 School Goals 78 

Child Care 15 School Integrated Pest Management 78 

Cooperation w/law enforcement 16 Sexual Harassment 79 

Curriculum Content 16 Spec. Ed. Location, ID, Referral 87 

Dating Violence at School 17 Student Discipline/Code of Conduct 92 

Diabetes Management 23 Student Records 94 

Education of Homeless Children 24 Student Right of Privacy 97 

Electronic Comm. b/w staff and students 25 Student Smoking 98 

Electronic Surveillance 28 Student Supervision After School 100 

Emergency Closing/Delay/Dismiss 29 Study Skills 102 

Emergency Operations Plans 29 Substance Abuse 102 

Emergency Forms 30 Suspected Gang Activity 117 

Entrance Age Requirements 30 Tardiness Policy 118 

Field Trips 31 Testing Programs 118 

Harassment, Intimidation, Bullying 32 Toxic Preparedness Program 119 

Hazardous Substances 47 Transportation 119 

Health Services 48 Use of the Building 122 

Highly Qualified Teacher 51 Visitors 122 

HIV/AIDS 59 Volunteers 122 

Homework Policies 60 Wellness – Nutrition 123 

Student Section 

Message to Students 128 Field Trips 135 

Activities 129 Fire/Emergency Drills 136 

Assemblies 129 General Rules 137 

Attendance 129 Homework Rules 137 

Bus Safety 129 Playground Rules 137 

Cafeteria 130 Records/Report Cards/Grading 138 

Code of Conduct 131 Responsibilities of our Staff 139 

Computer Access 133 Study Skills 139 

Dress and Appearance 135   

 



Children First 2 

 

× FRANKLIN TOWNSHIP  
 

 Community Overview 

 

Franklin Township is a rural community (24 square miles) situated east of Phillipsburg and the Delaware 

River, southwest of Washington and northwest of Clinton. Franklin Township encompasses three small 

rural villages - Asbury, Broadway and New Village.  Franklin Township continues to maintain its small-

town character while many other Warren County communities experience unbridled growth.   

 

Franklin Township operates an elementary school, grades Preschool-6. The projected enrollment for the 

year 2019/2020 is 206. The board-adopted 2019/2020 budget is approximately $5 million.  

 

Franklin Township School is a constituent district within the Warren Hills Regional School District.  

Franklin Township School students, upon promotion from grade 6, are enrolled in the Warren Hills Middle 

School for grades 7 and 8 and Warren Hills High School for grades 9 through 12. 

 

 

The Franklin Township School staff and members of the Board of Education embrace the philosophy that 

all children benefit from an inclusive education.  Therefore, the Franklin Township School Community is 

committed to providing a totally inclusive program for all children. 
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× BOARD OF EDUCATION 

 

PRESIDENT 

Jean Hansen      

4 Bryan Road 

Washington, NJ  07882 

 

VICE PRESIDENT 

Rudy DiGilio    

100 Buttermilk Bridge Road 

Washington, NJ  07882 

   

MEMBERS 

Elizabeth Ames                

258 Willow Grove Road 

Stewartsville, NJ 08886 

 

Pam Fitzsimmons 

417 Old Main Street 

Asbury, NJ 08822 

 

Patrick Gardner 

210 Anderson Road 

Asbury, NJ  08802 

 

Renee Hart     

57 Stewartsville Road 

Stewartsville, NJ 08886 

 

Kevin Klus     

4 Steeplechase Lane 

Asbury, NJ 08802 

 

Michael Muglia 

11 Warne Way 

Washington, NJ  07882 

 

Donna Sbriscia 

15 Lauren Drive 

Stewartsville, NJ  08886 

 

 

 

 

 

 

 

 

 

*Meeting Days/Time..... 1st Tues. and 3rd Wed. of the month; 7:00pm; Held in the All-Purpose Room or if 

otherwise posted. Notification of all meetings will be sent to the Star Gazette.   In addition, notices will be 

posted at the Municipal Building and in the School Office. 
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× FRANKLIN TOWNSHIP SCHOOL STAFF 

 

Business Administrator/Board Secretary  Timothy Duryea 

Child Care Coordinator    Barbara Purcell 

Child Care Assistant     Rosemary Barcellona 

Computer Technology    Karen Wester 

Chief School Administrator/ Principal  Matt Eagleburger 

Custodian Maintenance Coordinator   Loren Hamblin     

Custodian      Michael Graziano 

Custodian      April Truszkowsk 

Custodian      Guy Sigafoos  

Director of Special Services, 504/I&RS   Deborah Mannon 

Enrichment Coordinator    Barbara Weinstein 

Grade Preschool     Kaitlin Mastrobattista 

Grade Kindergarten      Julia Cassano 

Grade Kindergarten     Jennifer Fischer     

Grade 1       Janie Brown 

Grade 1      Stacy Ackerman 

Grade 2       Julie Shellaway     

Grade 3       Lesley DaSilva 

Grade 3       Jessica Wood-Rosso  

Grade 4       Michael Micucci 

Grade 4      Larisa Trumpy 

Grade 5 Homeroom     Karen Kane  

Grade 5 Homeroom/Language Arts/6 Math  Jennifer Miller 

Grade 5/6 Social Studies    Karen Kane 

Grade 5/6 Science     Pam Fellner 

Grade 6 Homeroom/5 Math    Pam Fellner 

Grade 6 Homeroom/Language Arts/5 Lang Arts Deborah Beer 

Physical Education     Charles Purcell 

Health/Supplemental Instruction                         Johanna Wachter 

Learning Disabilities Teacher – Consultant  Jane Petrozinno 

Library Clerk/Paraprofessional   Karen Chiu 

Music       Sandy Siroky 

Nurse        Cindy Hudock 

Psychologist/School Counselor   Michele Lachow 

Secretary (Child Study Team)    Mary Robinson 

Secretary (Administrative)     Christine Carter 

Secretary (Asst. to the Business Admin)    Chelsea Siegfried 

Social Worker       Kaitlyn Penna 

Speech/Language Therapist     David Rodriguez Lenge 

Supplemental Instructor    Susan Preiss      

Supplemental Instructor    Elizabeth Christian 

Supplemental Instructor    Alesandra Alchermes 

Supplemental Instructor                                              Alexandra Maguire 

Supplemental Instructor    Ellen Dillon 

Supplemental Instructor    Susan Orr 
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Paraprofessional     Christine Allen 

Paraprofessional     Sheri Billows 

Paraprofessional     Pamela Brady 

Paraprofessional     Nancy Griffin 

Paraprofessional     Donna Herzer 

Paraprofessional     Catherine Lisa 

Paraprofessional     Bridgette McConnell     

Paraprofessional     Annabelle O’Brien 

Paraprofessional     Lynn Roberto 

Paraprofessional     Lara Smith  

Paraprofessional     Jessica Whiffen 

Technology Service          H.C.E.S.C. 

Volunteer Coordinator     Mary Robinson 

World Language  
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× E-Mail Addresses for FTS TEACHING STAFF 
 

Stacy Ackerman   sackerman@franklinschool.org 

Alessandra Alchermes     aalchermes@franklinschool.org 

Deborah Beer    dbeer@franklinschool.org 

Janie Brown     jbrown@franklinschool.org 

Julia Cassano    jcassano@franklinschool.org 

Elizabeth Christian   echristian@franklinschool.org 

Lesley DaSilva   ldasilva@ franklinschool.org 

Ellen Dillon    edillon@franklinschool.org 

Timothy Duryea   tduryea@franklinschool.org 

Matt Eagleburger   meagleburger@franklinschool.org 

Pam Fellner    pfellner@franklinschool.org 

Jennifer Fischer   jfischer@franklinschool.org     

Cindy Hudock     chudock@franklinschool.org    

Karen Kane    kkane@franklinschool.org 

Michele Lachow   mlachow@franklinschool.org 

Alex Maguire    amaguire@franklinschool.org 

Debbie Mannon    dmannon@ franklinschool.org 

Kaitlyn Mastrobattista   kmastrobattista@franklinschool.org 

Michael Micucci   mmicucci@franklinschool.org 

Jennifer Miller    jmiller@ franklinschool.org 

Susan Orr    sorr@ franklinschool.org 

Jane Petrozzino   jpetrozzino@franklinschool.org 

Susan Preiss     spreiss@ franklinschool.org 

Barbara Purcell   bpurcell@franklinschool.org 

Charles Purcell   cpurcell@franklinschool.org 

David Rodriguez Lenge  drodriguezlenge@franklinschool.org  

Julie Shellaway    jshellaway@franklinschool.org 

Sandy Siroky    ssiroky@ franklinschool.org 

Larisa Trumpy    ltrumpy@franklinschool.org 

Johanna Wachter   jwachter@ franklinschool.org 

Barbara Weinstein   bweinstein@ franklinschool.org 

Karen Wester     kwester@franklinschool.org 

Jessica Wood-Rosso   jwoodrosso@ franklinschool.org 

  

 

 

 

 

 

WEBSITE  www.franklinschool.org 

We encourage parents to visit the FTS's Website, and please share with us any suggestions for 

improvement. If you wish to communicate with teacher assistants, office personnel or 

administrators, kindly contact the school at 1 (908) 689-2958. 
 

 

mailto:sackerman@franklinschool.org
mailto:cassano@franklinschool.org
mailto:edillon@franklinschool.org
mailto:meagleburger@franklinschool.org
mailto:jfischer@franklinschool.org
mailto:chudock@franklinschool.org
mailto:kkane@franklinschool.org
mailto:pascales@warrennet.org
mailto:bpurcell@franklinschool.org
mailto:cpurcell@franklinschool.org
mailto:wachterj
mailto:weinsteinb@warrennet.org
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× PARENT TEACHER ASSOCIATION 

The FTS Parent Teacher Association meets the second Wednesday of every month at 7:30 PM.  

This organization sponsors many activities including Field Day and cultural arts assemblies, class 

parties, Senior Citizens' Luncheon, Holiday Workshop and much more.   

 

PTA Officers:  

President   Danielle Hill  

Vice President              Christina Hitchcock  

Treasurer   Tamra Pawloski 

 

Standing Committees:    

Legislative              Hospitality   

Box Top Labels  Membership    

Book Fair              Procedures and By-laws  

Budget & Finance  Publicity   

PTA Newsletter    Reflections 

Campbell Soup Labels Room Parents  

Cultural Arts Programs Senior Citizens’ Luncheon 

Cultural Arts Teacher Rep. School Board Liaison  

Fall Fund-raiser  Staff Appreciation  

Friend Finder   Teacher Rep. 

Holiday Workshop  Administration Rep.     

       

 

Many people are needed to help the PTA operate programs for the children of the school.  Please 

consider volunteering as a chairperson for one of the Standing Committees.  Contact one of the 

officers if you are interested.  
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× MISSION STATEMENT 

To provide all students with experiences and opportunities that will help them acquire the knowledge, skills, 

behaviors and attitudes necessary to become exceptional members of society. 

 

× PHILOSOPHY OF EDUCATION 

The purpose of education in this district is to facilitate the development of each child to his or her greatest 

potential. The staff recognizes individual differences among pupils and encourages their achievement and 

progress, not only in basic skills, but also in the ability to think independently and critically.   

 

Our pre-school through grade 6 programs are based on the premise that all children can learn at a high 

degree if they are actively involved in their learning process. To that end, we have developed numerous 

active, meaningful, learning experiences to challenge our students.  Visual & performing arts (art, drama, 

dance, and music), computer technology, and research skills are not taught as isolated “specials,” but rather 

are carefully woven into the fabric of our curricula. 

 

We want our children to be strong, independent individuals, and we hope they will learn to enjoy solitude 

and to use it resourcefully. We want our students to be able to function effectively in society. Above all, 

we want our students to become young men and women of character, knowing right from wrong, having 

the courage to stand alone, if necessary, for what they believe is right, and be willing to use their influence 

for the good of others. 

   

The FTS staff and members of the Board of Education embrace the philosophy that all children benefit 

from an inclusive education. Therefore, the FTS community is committed to providing a totally inclusive 

program for all children. Ninety-nine percent of our resident students are among the learners within the 

general education classrooms.  

 

We believe that we have a dynamic, progressive and caring school that values and receives the positive 

support of our parents and community at large.  We continually strive to bring our vision of a better 

educational system to life as evidenced by the following description of our school. 

 

× ACCEPTABLE USE OF COMPUTER NETWORK/COMPUTERS AND RESOURCES 

(Policy #2361) 

The Board of Education recognizes as new technologies shift the manner in which information is accessed, 

communicated, and transferred; these changes will alter the nature of teaching and learning.  Access to 

technology will allow pupils to explore databases, libraries, Internet sites, and bulletin boards while 

exchanging information with individuals throughout the world.  The Board supports access by pupils to 

these information sources but reserves the right to limit in-school use to materials appropriate for 

educational purposes.  The Board directs the Superintendent to effect training of teaching staff members in 

skills appropriate to analyzing and evaluating such resources as to appropriateness for educational purposes.   

 

The Board also recognizes technology allows pupils access to information sources that have not been pre-

screened by educators using Board approved standards. The Board therefore adopts the following standards 

of conduct for the use of computer networks and declares unethical, unacceptable, or illegal behavior as 

just cause for taking disciplinary action, limiting or revoking network access privileges, and/or instituting 

legal action. 

 

The Board provides access to computer networks/computers for educational purposes only.  The Board 

retains the right to restrict or terminate pupil access to computer networks/computers at any time, for any 

reason.  School district personnel will monitor networks and online activity to maintain the integrity of the 

networks, ensure their proper use, and ensure compliance with Federal and State laws that regulate Internet 

safety.  
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Standards for Use of Computer Networks 

 

Any individual engaging in the following actions when using computer networks/computers shall be subject 

to discipline or legal action: 

 

A. Using the computer networks/computers for illegal, inappropriate or obscene purposes, or in 

support of such activities.  Illegal activities are defined as activities that violate Federal, State, local 

laws and regulations.  Inappropriate activities are defined as those that violate the intended use of 

the networks.  Obscene activities shall be defined as a violation of generally accepted social 

standards for use of publicly owned and operated communication vehicles. 

 

B. Using the computer networks/computers to violate copyrights, institutional or third party 

copyrights, license agreements or other contracts. 

 

C. Using the computer networks in a manner that: 

 

1. Intentionally disrupts network traffic or crashes the network; 

 

2. Degrades or disrupts equipment or system performance; 

 

3. Uses the computing resources of the school district for commercial purposes, financial 

gain, or fraud;  

 

4. Steals data or other intellectual property; 

 

5. Gains or seeks unauthorized access to the files of others or vandalizes the data of another 

person; 

 

6. Gains or seeks unauthorized access to resources or entities; 

 

7. Forges electronic mail messages or uses an account owned by others; 

 

8. Invades privacy of others; 

 

9. Posts anonymous messages; 

 

10. Possesses any data which is a violation of this Policy; and/or 

 

11. Engages in other activities that do not advance the educational purpose for which computer 

networks/computers are provided. 

 

Internet Safety/Protection 

 

As a condition for receipt of certain Federal funding, the school district shall be in compliance with the 

Children’s Internet Protection Act, the Neighborhood Children’s Internet Protection Act, and has installed 

technology protection measures for all computers in the school district, including computers in media 

centers/libraries.  The technology protection must block and/or filter material and visual depictions that are 

obscene as defined in Section 1460 of Title 18, United States Code; child pornography, as defined in Section 

2256 of Title 18, United States Code; are harmful to minors including any pictures, images, graphic image 

file or other material or visual depiction that taken as a whole and with respect to minors, appeals to a 

prurient interest in nudity, sex, or excretion; or depicts, describes, or represents in a patently offensive way, 
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with respect to what is suitable for minors, sexual acts or conduct; or taken as a whole, lacks serious literary, 

artistic, political, or scientific value as to minors.  

 

This Policy also establishes Internet safety policy and procedures in the district as required in the 

Neighborhood Children’s Internet Protection Act.  Policy 2361 addresses access by minors to inappropriate 

matter on the Internet and World Wide Web; the safety and security of minors when using electronic mail, 

chat rooms, and other forms of direct electronic communications; unauthorized access, including “hacking” 

and other unlawful activities by minors online; unauthorized disclosures, use, and dissemination of personal 

identification information regarding minors; and measures designed to restrict minors’ access to materials 

harmful to minors. 

 

Notwithstanding blocking and/or filtering the material and visual depictions prohibited in the Children’s 

Internet Protection Act and the Neighborhood Children’s Internet Protection Act, the Board shall determine 

other Internet material that is inappropriate for minors.  

 

In accordance with the provisions of the Children’s Internet Protection Act, the Superintendent of Schools 

or designee will develop and ensure education is provided to every pupil regarding appropriate online 

behavior, including pupils interacting with other individuals on social networking sites and/or chat rooms, 

and cyberbullying awareness and response. 

 

The Board will provide reasonable public notice and will hold one annual public hearing during a regular 

monthly Board meeting or during a designated special Board meeting to address and receive public 

community input on the Internet safety policy - Policy and Regulation 2361.  Any changes in Policy and 

Regulation 2361 since the previous year’s annual public hearing will also be discussed at a meeting 

following the annual public hearing.   

 

The school district will certify on an annual basis, that the schools, including media centers/libraries in the 

district, are in compliance with the Children’s Internet Protection Act and the Neighborhood Children’s 

Internet Protection Act and the school district enforces the requirements of these Acts and this Policy. 

 

Consent Requirement 

 

No pupil shall be allowed to use the school districts’ computer networks/computers and the Internet unless 

they have filed with the office a consent form signed by the pupil and his/her parent(s) or legal guardian(s). 

 

Violations 

 

Individuals violating this Policy shall be subject to the consequences as indicated in Regulation 2361 and 

other appropriate discipline, which includes but are not limited to: 

 

1. Use of the network only under direct supervision; 

2. Suspension of network privileges; 

3. Revocation of network privileges; 

4. Suspension of computer privileges 

5. Revocation of computer privileges; 

6. Suspension from school; 

7. Expulsion from school; and/or 

             8. Legal action and prosecution by the authorities. 
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× ACCIDENT INSURANCE  

At the beginning of the school year, students will be notified of the availability of enrollment forms for the 

school's voluntary student-accident insurance program.  Premiums for this coverage are paid by the 

parent(s)/guardian(s) of the child to be insured.  Details of the cost and benefits of the plan are included in 

the enrollment form.  Parent(s)/Guardian(s) are reminded that the program is optional.  The Board of 

Education does maintain a blanket accident policy for injuries occurring during the school day or during 

school-sponsored activities. 

 

× AHERA NOTIFICATION 

In compliance with AHERA regulations, the Board of Education contracted with a certified 

consulting firm, during the 1983/84 school year, to conduct a comprehensive survey to identify, 

inspect, and assess all asbestos-containing materials in our building and to develop a management 

plan for dealing with them.   Asbestos Containing Building Materials (ACBM) were found to be 

present in areas such as hot water pipe insulation and joints, floor tiles, and roofing materials.  

Fifteen other items were tested and found to contain no asbestos.  Items that did contain asbestos, 

which had a realistic potential of deteriorating over time were identified for abatement.  Numerous 

abatement projects have been completed since the 1983/1984 evaluation, the most recent being the 

August, 2013 removal of plumbing joint and pipe wrap above the ceiling tiles in the 200 wing.  

The presence of asbestos in a building product does not automatically pose a threat to the occupants 

of a building.  Consequently, the law does not require the removal of all ACBMs.  The AHERA 

Management Plan is available in the office of the Custodial and Maintenance Coordinator’s office, 

during regular school hours, should you wish to have more details on this topic.  Periodic 

inspections and surveys, required by law, have been completed and copies of this information are 

available, as well.   
 

× AFFIRMATIVE ACTION PROGRAM FOR SCHOOL AND CLASSROOM PRACTICES 

(Policy 2260)  

The Board of Education shall provide equal and bias-free access for all students to all school 

facilities, courses, programs, activities, and services, regardless of race, creed, color, national 

origin, ancestry, age, marital status, affectional or sexual orientation, gender, gender identity 

or expression, religion, disability, or socioeconomic status, by: 

  

1.         Ensuring equal and barrier-free access to all school and classroom facilities; 

  

2.         Attaining minority representation within each school, which approximates the district's 

overall minority representation.  Exact apportionment is not required, however, the ultimate 

goal is a reasonable plan achieving the greatest degree of racial balance, which is feasible and 

consistent with sound educational values and procedures; 

  

3.         Utilizing a State-approved English language proficiency measure on an annual basis 

for determining the special needs of English language learners and their progress in learning 

English pursuant to N.J.A.C. 6A:15-1.3(b); 

  

4.         Utilizing bias-free multiple measures for determining the special needs of students with 

disabilities, pursuant to N.J.A.C. 6A:14-3.4; 

  

5.         Ensuring that support services, including intervention and referral services and school 

health services pursuant to N.J.A.C. 6A:16, are available to all students; and 



Children First 12 

  

6.         Ensuring that a student is not discriminated against because of a medical condition. A 

student shall not be excluded from any education program or activity because of a long-term 

medical condition unless a physician certifies that such exclusion is necessary.  If excluded, 

the student shall be provided with equivalent and timely instruction that may include home 

instruction, without prejudice or penalty. 

  

The Board of Education shall ensure that the district's curriculum and instruction are aligned 

to the State's Core Curriculum Content Standards and address the elimination of discrimination 

by narrowing the achievement gap, by providing equity in educational programs and by 

providing opportunities for students to interact positively with others regardless of race, creed, 

color, national origin, ancestry, age, marital status, affectional or sexual orientation, gender, 

gender identity or expression, religion, disability, or socioeconomic status, by: 

  

1.         Ensuring there are no differential requirements for completion of course offerings or 

programs of study solely on the basis of race, creed, color, national origin, ancestry, age, 

marital status, affectional or sexual orientation, gender, gender identity or expression, religion, 

disability, or socioeconomic status; 

  

2.         Ensuring courses shall not be offered separately on the basis of race, creed, color, 

national origin, ancestry, age, marital status, affectional or sexual orientation, gender, gender 

identity or expression, religion, disability, or socioeconomic status; 

  

a.         Portions of classes which deal exclusively with human sexuality may be conducted in 

separate developmentally appropriate sessions for male and female students, provided that the 

course content for such separately conducted sessions is the same. 

  

3.         Reducing or preventing the underrepresentation of minority, female, and male students 

in all classes and programs including gifted and talented, accelerated, and advanced classes; 

  

4.         Ensuring that schools demonstrate the inclusion of a multicultural curriculum in its 

instructional content, materials and methods, and that students understand the basic tenet of 

multiculturalism; 

  

5.         Ensuring that African American history, as well as the history of other cultures, is 

infused into the curriculum and taught as part of the history of the United States, pursuant 

to N.J.S.A. 18A:35-1 and the New Jersey Core Curriculum Content Standards; and 

  

6.         Ensuring that instruction on the Holocaust and other acts of genocide is included in the 

curriculum of all elementary and secondary schools, as developmentally appropriate, pursuant 

to N.J.S.A. 18A:35-28. 

  

The Board of Education shall ensure all students have access to adequate and appropriate 

counseling services.  When informing students about possible careers, professional or 

vocational opportunities, the Board shall not restrict or limit the options presented to students 

on the basis of race, creed, color, national origin, ancestry, age, marital status, affectional or 

sexual orientation, gender, gender identity or expression, religion, disability, or socioeconomic 

status.  The district will not use tests, guidance, or counseling materials which are biased or 
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stereotyped on the basis of race, creed, color, national origin, ancestry, age, marital status, 

affectional or sexual orientation, gender, gender identity or expression, religion, disability, or 

socioeconomic status. 

  

The Board of Education shall ensure that the district's physical education program and its 

athletic programs are equitable, co-educational, and do not discriminate on the basis of race, 

creed, color, national origin, ancestry, age, marital status, affectional or sexual orientation, 

gender, gender identity or expression, religion, disability, or socioeconomic status, as follows: 

  

1.         The district shall provide separate restroom, locker room, and shower facilities on the 

basis of gender, but such facilities provided for students of each gender shall be comparable; 

  

2.         A school within the school district may choose to operate separate teams for both 

genders in one or more sports or single teams open competitively to members of both genders, 

so long as the athletic program as a whole provides equal opportunities for students of both 

genders to participate in sports at comparable levels of difficulty and competency; and 

  

3.         The activities comprising such athletic programs shall receive equitable treatment, 

including, but not limited to, staff salaries, purchase and maintenance of equipment, quality 

and availability of facilities, scheduling of practice and game time, length of season, and all 

other related areas or matters. 
 

*To file a complaint please see Regulation 2260 - Affirmative Action Program for School and 

Classroom Practices Complaint Procedure located in the Administrative Office.  

 

× ASSAULTS ON DISTRICT BOARD OF EDUCATION MEMBERS OR EMPLOYEES 

(Policy 5612) 

Any student who commits an assault, as defined under N.J.S.A. 2C:12-1(a)1, not involving the use of a 

weapon or firearm, upon a teacher, administrator, other school district employee, or Board member acting 

in the performance of his or her duties and in a situation where his or her authority to act is apparent, or as 

a result of the victim’s relationship to the school district, shall be immediately removed from school 

pursuant to N.J.S.A. 18A:37-2.1 and N.J.A.C. 6A:16-5.7. 

  

A student, other than a student with a disability, who commits an assault as defined in N.J.S.A. 2C:12-

1(a)1, shall be immediately removed from school consistent with due process procedures, pending a hearing 

pursuant to N.J.A.C. 6A:16-7.2 through 7.5.  Nothing in N.J.S.A. 18A:37-2.1 or N.J.A.C. 6A:16-5.7 shall 

be construed as prohibiting the expulsion of a general education student.  A student with a disability who 

commits an assault as defined in this Policy, shall be removed in accordance with N.J.A.C. 6A:14 and due 

process proceedings in accordance with N.J.A.C. 14-2.7 and 2.8.   

  

In accordance with the provisions of N.J.S.A. 18A:37-2.1(a), said proceedings shall take place no later than 

thirty calendar days following the day on which the student is suspended.  The decision of the Board shall 

be made within five days after the close of the hearing.  Any appeal of the Board's decision shall be made 

to the Commissioner of Education within ninety days of the Board's decision.  The provisions herein shall 

be construed in a manner consistent with 20 U.S.C. § 1400 et seq. 

  

The Principal or designee shall remove, isolate, and place the student under the supervision of school staff 

until the student’s parent or appropriate agency takes custody of the student.  The Principal or designee will 

immediately report to the Superintendent the removal of the student and notify the student’s parent of the 

removal action and the student’s due process rights.  The Principal or designee will notify the appropriate 
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law enforcement official of a possible violation of the New Jersey Code of Criminal Justice. 

  

In accordance with the provisions of N.J.S.A. 18A:37-2.1(b), whenever a teacher, administrator, Board 

member, other school district employee, or a labor representative on behalf of an employee makes an 

allegation in writing that the Board member or employee has been assaulted by a student, the Principal shall 

file a written report of the alleged assault with the Superintendent.  The Superintendent shall report the 

alleged assault to the Board at its next regular meeting; provided that the name of the student who allegedly 

committed the assault, although it may be disclosed to the Board members, shall be kept confidential at the 

public Board of Education meeting. 

  

Any person who fails to file a report of an alleged assault as required pursuant to N.J.S.A. 18A:37-2.1 and 

N.J.A.C. 6A:16-5.7 may be liable to disciplinary action by the Board. 

  

The Superintendent of Schools biannually shall submit to the Commissioner of Education a report on each 

incident under N.J.A.C. 6A:16-5.7 utilizing the Electronic Violence and Vandalism Reporting System, 

pursuant to N.J.A.C. 6A:16-5.3(e)1. 

  

Policy and Regulation 5612, implementing the requirements of N.J.A.C. 6A:16-5.7, shall be annually 

disseminated to all school staff, students, and parents. 

 

× ATTENDANCE (Policy # 5200) 

It is important that a child be present each day that school is in session. Regular attendance and 

promptness are necessary for good schoolwork.  According to New Jersey Law, personal illness, 

quarantine, death in the family and religious holidays are the only legal excuses for absence.  Any 

pupil absent from school because of a religious holiday, which would be recorded as Excused 

Absence, must bring a written excuse signed by a parent/guardian to be recorded as such.  

 

B.  Every parent/guardian must call the nurse's office when a child will be tardy or absent (689-

2958 ext. 205).  We ask that parent(s)/guardian(s) call the nurse's office before 10:00am. Please 

state the child’s name, homeroom and reason for absence or tardiness.   

 

C. Any student arriving late to school must report to the Main Office for a late pass, or they 

will not be admitted to class. If a pattern of unexcused tardiness or absenteeism develops, a parent 

conference will be required. 

 

D. Doctor’s appointments and dentist’s appointments should be made outside of school hours.  In 

case of an emergency, the student should bring a note signed by the parent or guardian stating the 

reason and the time it will be necessary for him/her to leave class.  The note should be presented 

to the homeroom teacher first and then forwarded to the Main Office. Students leaving school for 

an appointment will remain in class until the parent or guardian reports to the Main Office to sign 

the child out.  No child is to leave school unless a parent or guardian accompanies him.  The student 

must report to the Main Office when he/she returns to school the same day. 

 

F.  We urge parent(s)/guardian(s) to plan family vacations during times when school is not in 

session. According to school law, we may not give excused absences to children accompanying 

parent(s)/guardian(s) on vacations.   

 

G.  By district policy, a student must be in attendance for at least 160 days of the 180 calendar 

days in order to be considered for promotion.  



Children First 15 

 

× CAFETERIA (Policy # 8500) 

The Board of Education recognizes that school lunch is an important part of each pupil's school 

day.  The School Business Administrator/Board Secretary shall ensure a wholesome, nutritious 

food services program in the district and one which reinforces the concepts of nutrition education 

as taught in the classrooms of this district. 

 

The Board shall provide food service facilities for the consumption of food on school premises.  

All pupils not expressly excused by the Principal shall be expected to remain at school for lunch. 

 

The operation and supervision of the food services program shall be the responsibility of the 

Cafeteria Manager. 

 

The district shall participate in the Federal School Lunch Program. 

 

The Food Service Program shall be operated on a nonprofit basis.  All moneys derived from the 

operation, maintenance, or sponsorship of the food service facilities shall be deposited in the Food 

Service Account.  The net cash resources of the food service account may not exceed three months' 

operating cost.  A periodic review of the food service account shall be made by the School Business 

Administrator/Board Secretary.  Any surplus funds shall be used to reduce the cost of the service 

to pupils or to purchase cafeteria equipment. 

 

The School Business Administrator/Board Secretary shall ensure the maintenance of sanitary, neat 

premises, free from fire and health hazards, for the preparation and consumption of food and the 

safekeeping and storage of food and food equipment in strict compliance with regulations of the 

New Jersey State Department of Health. 
 

× CARE OF SCHOOL PROPERTY (Policy # 5513) 

The Board of Education believes that the schools should help pupils learn to respect property and to develop 

feelings of pride in community institutions.  The Board charges each pupil enrolled in this district with 

responsibility for the proper care of school property and the school supplies and equipment entrusted to 

his/her use. 

 

Pupils who cause damage to school property will be subject to disciplinary measures.  The Board authorizes 

the imposition of a fine for the loss, damage, or defacement of a textbook or other school property and 

reserves the right to withhold a report card or certificate of attendance from any pupil whose payment of a 

fine is in arrears. 

 

A pupil who demonstrates chronic and/or serious disregard for property may be referred to the Child Study 

Team. 

 

The Superintendent shall develop rules for the safekeeping and accounting of textbooks and prepare a 

schedule of fines for lost and damaged textbooks. 

 

All bills, i.e. child care, books, damaged school property must be paid prior to the students leaving the 

district. 

 

× CHILD CARE 

Franklin Township School sponsors three, parent-paid child care programs during the school year. Before 

Care meets daily from 7am until 8:20am; Preschool Care 8:20am – 3:15pm (morning or afternoon session) 
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and the After School Care meets from 3:15pm until 6:00pm each day that school is in session with the 

exception of the day before Thanksgiving, the last day prior to the winter break, the last day prior to spring 

break and the last day of the year.  

Late Day Care will operate from 12:50pm - 6:00pm on days when school closes at 12:50pm for parent 

conferences in November and April. 
 
× COOPERATION WITH LAW ENFORCEMENT AGENCIES (Policy #9320) 

The Board of Education acknowledges the law compelling school attendance vests in the Board a 

custodial responsibility for the children in its charge and a duty to protect those children from persons not 

associated with the school district. 

 

The Board further recognizes that its interest in helping children understand and respect the law is best 

served by a close and cooperative relationship with local law enforcement. The Board adopts Policy and 

Regulation 9320 in accordance with N.J.A.C. 6A:16-6.1 et seq. to ensure cooperation between school 

staff and law enforcement officials in all matters relating to the unlawful possession, distribution and 

disposition of controlled dangerous substances, as defined in N.J.S.A. 24:21-2, including anabolic 

steroids, drug paraphernalia, alcoholic beverages and/or firearms as defined in subsection f. of N.J.S.A. 

2C:39-1.(f); and other deadly weapons as defined in N.J.S.A. 2C:39-1.(r) and in the planning and conduct 

of law enforcement activities and operations occurring on school property, including arrest procedures 

and undercover school operations.  The Board directs the Superintendent to institute a program of such 

communication and cooperation. 

 

Policy and Regulation 9320, as adopted by the Board, will be submitted for approval to the County 

Superintendent of Schools in accordance with N.J.A.C. 6A:16-6.2(a)2. 

 

Policy and Regulation 9320 have been developed and approved by the Board to protect the interests of 

pupils and serve the legitimate needs of law enforcement in accordance with N.J.A.C. 6A:16-6.1 et seq. 

   

× CURRICULUM CONTENT (Policy 2200) 

The Board of Education will provide the instruction and services mandated by law and rules as 

necessary for the implementation of a thorough and efficient system of free public education and 

such other instruction and services as the Board deems appropriate for the thorough and efficient 

education of the students of this district.  The Board shall annually approve a list of all programs 

and courses that comprise the district's curriculum and shall approve any subsequent changes in 

the curriculum in accordance with Policy 2220. 

  

For purposes of this policy “curriculum” means planned learning opportunities designed to assist 

students toward the achievement of the intended outcomes of instruction. 

  

The curriculum will be reviewed by the Superintendent and approved annually by the Board.  In 

accordance with law, the curriculum shall, as a minimum, include the curricular mandates of 

N.J.S.A. 18A - Education and N.J.A.C. 6 and 6A - Education and all of the New Jersey Core 

Curriculum Content Standards and Cumulative Progress Indicators. 

   

The Superintendent is responsible for implementing the curriculum approved by the Board. 

  

The Board directs the curriculum be consistent with the educational goals and objectives of this 

district, the New Jersey Core Curriculum Content Standards and responsive to identified student 

needs.  The Superintendent shall, in consultation with teaching staff members, assure the effective 

articulation of curriculum across all grade levels and among the constituent districts of the Warren 
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Hills Regional School District. 

 
× DATING VIOLENCE AT SCHOOL (Policy 5519) 

The Board of Education believes a safe and civil environment in school is necessary for children to learn.  A 

pupil who is a victim of dating violence suffers academically and the pupil’s safety at school is 

jeopardized.  Acts or incidents of dating violence at school whether they are verbal, sexual, physical, or 

emotional will not be tolerated and will be dealt with in accordance with the school’s pupil code of conduct. 

  

All school staff members (administrative staff, instructional staff, support staff, and volunteers) shall take 

all reasonable measures to prevent acts or incidents of dating violence at school involving a pupil.  All acts 

or incidents of dating violence at school shall be reported to the Principal or designee in accordance with 

the provisions outlined in Regulation 5519.  A verbal report shall be made to the Principal or designee as 

soon as possible, but no later than the end of the pupil’s school day when the staff member witnesses or 

learns of an act or incident of dating violence at school.  A written report regarding the act or incident shall 

be submitted to the Principal or designee by the reporting staff member no later than one day after the act 

or incident occurred. 

  

School staff members are required to report all acts or incidents of dating violence at school they witness 

or upon receiving reliable information concerning acts or incidents of dating violence at school.  Acts or 

incidents may include, but are not limited to: those characterized by physical, emotional, verbal, or sexual 

abuse; digital or electronic acts or incidents of dating violence; and/or patterns of behavior which are 

threatening or controlling. 

  

The Board of Education, upon the recommendation of the Superintendent of Schools, shall adopt the 

guidelines and procedures outlined in Regulation 5519 for responding to acts or incidents of dating violence 

at school.  The protocols outlined in Regulation 5519 have been established for any school staff member 

who witnesses or learns of an act or incident of dating violence at school and for school administrators to 

work with the victim and the aggressor of an act or incident of dating violence. 

  

Dating violence statements and investigations shall be kept in files separate from pupil academic and 

discipline records to prevent the inadvertent disclosure of confidential information.  Every act or incident 

of dating violence at school that is reported shall be documented in an appropriate manner.  This should 

include statements, planning actions, and disciplinary measures as well as counseling and other support 

resources that are offered and prescribed to the victim or aggressor. 

  

School administrators shall implement discipline and remedial procedures to address acts or incidents of 

dating violence at school consistent with the school’s pupil code of conduct.  The policies and procedures 

specific to acts or incidents of dating violence at school shall be used to address the act or incident as well 

as serve as remediation, intervention, education, and prevention for all individuals involved.  The responses 

shall be tiered with consideration given to the seriousness and the number of previous occurrences of acts 

or incidents in which both the victim and alleged aggressor have been involved. 

  

Consequences may include, but are not limited to: admonishment, temporary removal from the classroom, 

classroom or administrative detention, in-school suspension, out-of-school suspension, reports to law 

enforcement, and/or expulsion.  Retaliation towards the victim of any act or incident of dating violence 

shall be considered when administering consequences to the alleged aggressor based on the severity of the 

act or incident. 

  

Remediation/intervention may include, but is not limited to: parent conferences, pupil counseling (all pupils 

involved in the act or incident), peer support groups, corrective instruction or other relevant learning or 

service experiences, supportive pupil interventions (Intervention and Referral Services - I&RS), behavioral 

management plans, and/or alternative placements. 
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A pattern of behaviors may be an important sign a pupil is involved in an unhealthy or abusive dating 

relationship.  The warning signs listed in Regulation 5519 shall educate the school community on the 

characteristics that a pupil in an unhealthy or abusive relationship may exhibit.  Many of these warning 

signs make a connection to one pupil in the relationship asserting control and power over the 

other.  Recognizing one or more signs of teen dating violence plays an important role in preventing, 

educating, and intervening in acts or incidents of dating violence.   

  

The Board of Education shall make available to pupils and their families information on safe, appropriate 

school, family, peer, and community resources available to address dating violence. 

  

Upon written request to the school Principal, a parent/legal guardian of a pupil less than eighteen years of 

age shall be permitted, within a reasonable period of time after the request is made, to examine the dating 

violence education instruction materials developed by the school district. 

  

Notice of Policy and Regulation 5519 shall appear in all district publications that set forth the 

comprehensive rules, procedures, and standards of conduct for pupils within the district and in any 

handbook. 

 

(Regulation 5519) 

 

A. Definitions 

  

1. “At school” means in a classroom, or anywhere on school property, school bus or school-

related vehicle, at an official bus stop, or at any school-sponsored activity or event whether 

or not it is on school grounds.  

  

2. “Dating partner” means any person involved in an intimate association with another 

individual that is primarily characterized by the expectation of affectionate involvement, 

whether casual, serious, or long-term. 

  

3. “Dating violence” means a pattern of behavior where one person threatens to use, or 

actually uses physical, sexual, verbal, or emotional abuse to control a dating partner. 

  

B. Procedures for Reporting Acts or Incidents of Dating Violence 

  

1. School staff members (administrative staff, instructional staff, support staff, and 

volunteers) shall take all reasonable measures to prevent acts or incidents of teen dating 

violence and are required to report all acts or incidents of dating violence at school.   

  

2. All acts or incidents of dating violence at school shall be reported to the Principal or 

designee. 

  

a. This report should be made verbally as soon as possible, but no later than the end 

of the pupil’s school day when the staff member witnesses or learns of an act or 

incident of dating violence at school. 

  

b. A written report regarding the act or incident of dating violence at school should 

be submitted to the Principal or designee by the reporting staff member no later 

than one day after the staff member witnesses or learns of an act or incident of 

dating violence at school. 
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3. These acts or incidents may include, but are not limited to: 

  

a. Witnessed or receipt of reliable information concerning acts or incidents that are 

characterized by physical, emotional, verbal, or sexual abuse; 

  

b. Digital or electronic acts or incidents of dating violence; and/or 

  

c. Patterns of behavior which are threatening or controlling. 

  

C. Guidelines/Protocols for Responding to At-School Acts or Incidents of Dating Violence 

  

1. Protocol for All School Staff Members - Any school staff member who witnesses or learns 

of an act or incident of dating violence at school shall take the following steps: 

  

a. Separate the victim from the aggressor; 

  

b. Speak with the victim and the aggressor separately; 

  

c. Speak with witnesses or bystanders separately; 

  

d. Verbally report the act or incident to the Principal or designee no later than the end 

of the pupil’s school day; 

  

e. Prepare and submit a written report of the act or incident to the Principal or 

designee no later than one day after the act or incident occurred; and 

  

f.  Monitor the interactions of the victim and the aggressor with pupil safety being the 

priority. 

  

2. Protocol for Administrators/Administrative Investigation – The Principal or designee upon 

receiving a report of a dating violence act or incident at school shall take the following 

steps: 

  

a. Separate the victim from the aggressor, if applicable; 

  

b. Meet separately with the victim and the alleged aggressor; 

  

c. Take written statements from the victim and alleged aggressor; 

  

d. Review the victim’s and alleged aggressor’s written statements to ascertain an 

understanding of the act or incident.  The administrator may ask questions of either 

individual for clarification; 

  

e. Further investigate the act or incident by speaking with bystanders/witnesses of the 

act or incident.  All statements obtained from bystanders/witnesses shall be written 

and documented, when possible; 

  

f.  The school administrator may make a determination to involve the school resource 

officer or law enforcement, if appropriate; 

  

g. Appropriate referrals should be made if after an assessment by a school social 

worker, counselor, or psychologist determines the victim’s or alleged aggressor’s 
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mental health has been placed at risk; 

  

h. The Principal or designee shall contact the parent(s)/guardian(s) of both the victim 

and the alleged aggressor.  The Principal or designee shall recommend a meeting 

be held to discuss the act or incident; and 

  

i.  The Principal or designee will notify both parties in writing of the 

outcome/determination of the investigation into the act or incident of dating 

violence at school. 

  

3. Protocol for Working with the Victim of an Act or Incident of Dating Violence at School 

– The Principal or designee shall implement the following procedures for dealing with 

victims of a confirmed act or incident of dating violence at school: 

  

a. A pupil’s safety shall be the first priority in a dating violence act or 

incident.  Interaction between the victim and the aggressor shall be avoided.  The 

burden of any schedule changes (classroom, bus, etc.) should be taken on by the 

aggressor; 

  

b. A conference shall be held with the victim and their parent(s)/guardian(s); 

  

c. Identify any means or actions that should be taken to increase the victim’s safety 

and ability to learn in a safe and civil school environment; 

  

d. Alert the victim and their parent(s)/guardian(s) of school and community based 

resources that may be appropriate, including their right to file charges, if the act or 

incident violated the law; 

  

e. Monitor the victim’s safety as needed and assist the victim with any plans needed 

for the school day and after-school hours (hallway safety, coordination with 

parents/guardians for transportation to and from school, etc.).  The administration 

may develop a safety plan if deemed necessary; 

  

f.  The administration may develop a Stay-Away Agreement between the victim and 

the aggressor if deemed necessary; 

  

g. Encourage the victim to self-report any and all further acts or incidents of dating 

violence that occur at school in writing to the Principal or designee; and 

  

h. Document all meetings and action plans that are discussed. 

  

4. Protocol for Working with the Aggressor of an Act or Incident of Dating Violence at 

School – The Principal or designee shall implement the following procedures for dealing 

with the aggressor of a confirmed act or incident of dating violence at school: 

  

a. Schedule a conference with the aggressor and their parent(s)/guardian(s); 

  

b. Give the aggressor the opportunity to respond in a written statement to the 

allegations and the outcome/determination of an act or incident of dating violence 

at school; 

  

c. Alert the aggressor and their parent(s)/guardian(s) to both school and community-
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based support and counseling resources that are available; 

  

d. Identify and implement counseling, intervention, and disciplinary methods that are 

consistent with school policy for acts or incidents of this nature; 

  

e. Review the seriousness of any type of retaliation (verbal, emotional, physical, 

sexual, electronic/digital) toward the victim who reported the act or incident of 

dating violence.  Address that consequences will be issued consistent with the 

school’s pupil code of conduct and procedures for any type of retaliation or 

intimidation toward the victim; and 

  

f.  Document all meetings and action plans that are discussed. 

  

5. Protocol for the Documentation and Reporting of an Act or Incident of Dating Violence at 

School - School districts shall implement the following procedures for documenting and 

reporting acts or incidents of dating violence that occur at school: 

  

a. Dating violence statements and investigations shall be kept in files separate from 

pupil academic and discipline records to prevent the inadvertent disclosure of 

confidential information. 

  

b. Every act or incident of dating violence at school that is reported shall be 

documented in an appropriate manner.  This documentation shall include all 

written statements, planning actions, consequences, and disciplinary measures as 

well as counseling and other support resources that were offered, prescribed, 

and/or provided to the victim or the aggressor. 

  

D. Discipline Procedures Specific to At School Acts or Incidents of Dating Violence 

  

1. The Board of Education requires its school administrators to implement discipline and 

remedial procedures to address acts or incidents of dating violence at school that are 

consistent with the school’s pupil code of conduct. 

  

2. The policies and procedures specific to acts or incidents of dating violence at school should 

be used to address the act or incident as well as serve as remediation, intervention, 

education, and prevention for all individuals involved. 

  

3. The responses shall be tiered with consideration given to the seriousness and number of 

previous occurrences of acts or incidents in which both the victim and alleged aggressor 

have been involved.   

  

4. Consequences may include, but are not limited to, the following: 

  

a. Admonishment; 

  

b. Temporary removal from the classroom; 

  

c. Classroom or administrative detention; 

  

d. In-school suspension; 

  

e. Out-of-school suspension; 
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f.  Reports to law enforcement; and 

  

g. Expulsion. 

  

5.          Retaliation toward the victim of any act or incident of dating violence shall be considered 

when administering consequences to the aggressor based on the severity of the act or 

incident. 

  

6. Remedial procedures/interventions may include, but are not limited to, the following: 

  

a. Parent conferences; 

  

b. Pupil counseling (all pupils involved in the act or incident); 

  

c. Peer support group; 

  

d. Corrective instruction or other relevant learning or service experiences; 

  

e. Supportive pupil intervention (Intervention and Referral Services - I&RS); 

  

f.  Behavioral management plan; and 

  

g. Alternative placements. 

  

E. Warning Signs of Dating Violence 

  

1. A pattern of behaviors may be an important sign that a pupil is involved in an unhealthy or 

abusive dating relationship.  Many warning signs make a connection to one pupil in the 

relationship asserting control and power over the other.  Recognizing one or more signs of 

teen dating violence plays an important role in preventing, educating, and intervening in 

acts or incidents of dating violence.   

  

2. The warning signs listed below are to educate the school community on the characteristics 

a pupil in an unhealthy or abusive relationship might exhibit.  Warning signs may include, 

but are not limited to, the following: 

  

a. Name-calling and putdowns - Does one pupil in the relationship use name-calling 

or putdowns to belittle or intimidate the other pupil? 

  

b. Extreme jealousy - Does one pupil in the relationship appear jealous when the other 

talks with peers? 

  

c. Making excuses - Does one pupil in the relationship make excuses for the other? 

  

d. Canceling or changing plans - Does one pupil cancel plans often, and at the last 

minute?  Do the reasons make sense or sound untrue? 

  

e. Monitoring - Does one pupil call, text, or check up on the other pupil 

constantly?  Does one pupil demand to know the other’s whereabouts or plans? 

  

f.  Uncontrolled anger – Does one of the pupils in the relationship lose his or her 
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temper or throw and break things in anger? 

  

g. Isolation - Has one pupil in the relationship given up spending time with family 

and friends?  Has the pupil stopped participating in activities that were once very 

important? 

  

h. Dramatic changes - Has the appearance of the pupil in the relationships 

changed?  Has the pupil in the relationship lost or gained weight?  Does the pupil 

seem depressed? 

  

i.  Injuries - Does the pupil in the relationship have unexplained injuries?  Does the 

pupil give explanations that seem untrue? 

  

j.  Quick Progression - Did the pupil’s relationship get serious very quickly? 

  

E. The Principal or designee will provide to the parents/guardians of a victim or aggressor 

information on safe, appropriate school, family, peer, and community resources available to 

address dating violence.  

 

× DIABETES MANAGEMENT (Policy 5338) 

Diabetes is a serious chronic disease and must be managed twenty-four hours a day in order to avoid the 

potentially life-threatening short-term consequences of blood sugar levels that are either too high or too low 

and the serious long-term complications of high blood sugar levels.  In order to manage their diabetes, 

pupils must have access to the means to balance food, medications, and physical activity level while at 

school and at school-related activities. 

 

The parent or legal guardian of a pupil with diabetes who seeks diabetes care for the pupil while at school 

shall inform the school nurse who shall develop an individualized health care plan and an individualized 

emergency health care plan for the pupil.  The individualized health care plan and individualized emergency 

health care plan shall be updated by the school nurse prior to the beginning of each school year and as 

necessary in the event there is a change in the health status of the pupil. 

 

The school nurse assigned to a particular school shall coordinate the provision of diabetes care at that school 

and ensure that appropriate staff members are trained in the care of pupils with diabetes, including staff 

members working with school-sponsored programs outside of the regular school day, as provided in the 

individualized health care plan and the individualized emergency health care plan.  The school nurse shall 

have the primary responsibility for the emergency administration of glucagon to a pupil with diabetes who 

is experiencing severe hypoglycemia. 

 

The school nurse shall designate, in consultation with the Superintendent of Schools or designee, additional 

employees of the school district who volunteer to administer glucagon to a pupil with diabetes who is 

experiencing severe hypoglycemia. The designated employees shall only be authorized to administer 

glucagon, following training by the school nurse or other qualified health care professional, when a school 

nurse is not physically present at the scene. 

 

Upon the written request of the parent or legal guardian and as provided in a pupil’s individualized health 

care plan, the pupil will be permitted to manage and care for his/her diabetes as needed in the classroom, 

in any area of the school or school grounds, or at any school-related activity provided the pupil has been 

evaluated and determined to be capable of doing so as reflected in the pupil’s individualized health care 

plan. 
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The Principal or school nurse shall, for each pupil with diabetes whom a school bus driver transports, 

provide the driver with a notice of the pupil’s condition, how to treat hypoglycemia, who to contact in an 

emergency, and parent(s) or legal guardian(s) contact information.  Designated areas of the school building 

shall have posted, in plain view, a reference sheet identifying signs and symptoms of hypoglycemia in 

pupils with diabetes. 

 

A pupil’s school choice, if there is a choice option, shall not be restricted due to the fact the pupil has 

diabetes. 

 

× EDUCATION OF HOMELESS CHILDREN (Policy 5116) 

The Board of Education will admit and enroll homeless children in accordance with Federal and State 

laws and New Jersey Administrative Code.  The Board of Education adopts this Policy to be in 

compliance with law and administrative code to ensure the enrollment of homeless children in school and 

to respond to appeals made by parents or other parties related to the enrollment of homeless children. 

  

The Board of Education shall determine that a child is homeless when he or she resides in a publicly or 

privately operated shelter designed to provide temporary living accommodations, including:  hotels or 

motels; congregate shelters, including domestic violence and runaway shelters; transitional housing; and 

homes for adolescent mothers.  A child is also determined homeless when he or she resides in a public or 

private place not designated for or ordinarily used as a regular sleeping accommodation, including:  cars or 

other vehicles including mobile homes; tents or other temporary shelters; parks; abandoned buildings; bus 

or train stations; temporary shelters provided to migrant workers and their children on farm sites; and the 

residence of relatives or friends where the homeless child resides out of necessity because his or her family 

lacks a regular or permanent residence of its own.  A child is also determined homeless when he or she 

resides in substandard housing. 

  

The school district of residence for a homeless child is responsible for the education of the child and shall 

assume all responsibilities as required in N.J.A.C. 6A:17-2.3.  The school district of residence for a 

homeless child means the school district in which the parent of a homeless child resided prior to becoming 

homeless. 

  

The school district liaison designated by the Superintendent of Schools for the education of homeless 

children is Principal.  The liaison will facilitate communication and cooperation between the school district 

of residence and the school district where the homeless child resides and shall assume all responsibilities 

as outlined in N.J.A.C. 6A:17-2.4(a). 

  

When a homeless child resides in a school district, the school district liaison shall notify the liaison of the 

school district of residence within twenty-four hours of receiving notification from the parent, the 

Department of Human Services or the Department of Children and Families, a shelter director, an involved 

agency, or a case manager.  Upon notification of the need for enrollment of a homeless child, the liaison in 

the school district of residence shall coordinate enrollment procedures immediately based upon the best 

interest of the child pursuant to N.J.A.C. 6A:17-2.5(b). 

  

The Superintendent of the school district of residence or designee shall decide in which school district the 

homeless child shall be enrolled in accordance with the provisions of N.J.A.C. 6A:17-2.5. 

  

Unless parental rights have been terminated by a court of competent jurisdiction, the parent retains all rights 

under N.J.A.C. 6A:17-2.1 et seq. 

  

When a dispute occurs regarding the determination of homelessness or the determination of the school 

district of enrollment made by the school district of residence, the Superintendent(s) or the designee(s) of 

the involved district(s) or the child’s parent(s) shall immediately notify the Executive County 
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Superintendent of Schools, who, in consultation with the Department of Education’s McKinney-Vento 

Homeless Education Coordinator or designee, shall immediately decide the child’s status.  If a dispute 

remains between the parent and the involved school district(s) following the Executive County 

Superintendent’s determination, the parent or the involved district Board(s) of Education may appeal to the 

Commissioner of Education for determination pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 

  

When a school district designated as the school district of residence disputes its designation as the school 

district of residence, or where no designation can be agreed upon by the involved school districts, the 

Superintendent(s) or designee(s) of the involved school districts shall immediately notify the Executive 

County Superintendent of Schools, who shall immediately make a determination, if possible, but no later 

than within forty-eight hours. 

  

If the dispute regarding determination of district of residence does not involve the determination of 

homelessness and/or district enrollment, the school district disputing the Executive County 

Superintendent’s determination may appeal to the Department  of  Education pursuant to  N.J.A.C. 

6A:23A-19.2(d), (e), and (f) and request a determination from the Division of Administration and 

Finance.  If an appeal of a determination of district of residence also includes an appeal of the determination 

of homelessness and/or school district of enrollment, the appeal shall be submitted to the Commissioner of 

Education pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 

  

Any dispute or appeal shall not delay the homeless child’s immediate enrollment or continued enrollment 

in the school district.  The homeless child shall be enrolled in the school district in which enrollment or 

continued enrollment is sought by the parent, pending resolution of the dispute or appeal.  Disputes and 

appeals involving the services provided to a homeless child with a disability shall be made pursuant to 

N.J.A.C. 6A:14. 

  

Financial responsibility, including the payment of tuition for the homeless child, will be in accordance with 

N.J.A.C. 6A:17-2.8.  The school district of residence shall list the child on its annual Application for State 

School Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 until the parent establishes a permanent residence or 

is deemed domiciled in another jurisdiction pursuant to N.J.S.A. 18A:38-1.d.  At that time, the school 

district of residence shall no longer list the student on its ASSA.  The State shall assume fiscal responsibility 

for the tuition of the child pursuant to N.J.S.A. 18A:7B-12.1 and shall pay the tuition to the school district 

in which the child is currently enrolled until the parent establishes a permanent residence or is deemed 

domiciled in another jurisdiction pursuant to N.J.S.A. 18A:38-1.d. under the circumstances outlined in 

N.J.A.C. 6A:17-2.8(c). 

 

× ELECTRONIC COMMUNICATIONS BETWEEN TEACHING STAFF MEMBERS AND 

STUDENTS (Policy 3283 and 4283) 

The Board of Education recognizes electronic communications and the use of social media outlets create 

new options for extending and enhancing the educational program of the school district.  Electronic 

communications and the use of social media can help students and teaching staff members communicate 

regarding:  questions during non-school hours regarding homework or other assignments; scheduling issues 

for school-related co-curricular and interscholastic athletic activities; school work to be completed during 

a student’s extended absence; distance learning opportunities; and other professional communications that 

can enhance teaching and learning opportunities between teaching staff members and students.  However, 

the Board of Education recognizes teaching staff members can be vulnerable in electronic communications 

with students.   

  

In accordance with the provisions of N.J.S.A. 18A:36-40, the Board of Education adopts this Policy to 

provide guidance and direction to teaching staff members to prevent improper electronic communications 

between teaching staff members and students.   
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The Commissioner of Education and arbitrators, appointed by the Commissioner, have determined 

inappropriate conduct may determine a teaching staff member unfit to discharge the duties and functions 

of their position.  Improper electronic communications by teaching staff members may be determined to be 

inappropriate conduct.  

  

For the purposes of this Policy, “electronic communication” means a communication transmitted by means 

of an electronic device including, but not limited to, a telephone, cellular telephone, computer, computer 

network, personal data assistant, or pager.  “Electronic communications” include, but are not limited to, e-

mails, text messages, instant messages, and communications made by means of an Internet website, 

including social media and social networking websites.   

  

For the purposes of this Policy, “professional responsibility” means a teaching staff member’s 

responsibilities regarding co-curricular, athletic coaching, and any other instructional or non-instructional 

responsibilities assigned to the teaching staff member by the administration or Board of Education.  

  

For the purposes of this Policy, “improper electronic communications” means an electronic communication 

between a teaching staff member and any student of the school district when: 

  

1. The content of the communication is inappropriate as defined in this Policy; and/or 

  

2. The manner in which the electronic communication is made is not in accordance with 

acceptable protocols for electronic communications between a teaching staff member and 

a student as defined in this Policy.    

  

Inappropriate content of an electronic communication between a teaching staff member and a student 

includes, but is not limited to: 

  

1. Communications of a sexual nature, sexually oriented humor or language, sexual advances, 

or content with a sexual overtone; 

  

2. Communications involving the use, encouraging the use, or promoting or advocating the 

use of alcohol or tobacco, the illegal use of prescription drugs or controlled dangerous 

substances, illegal gambling, or other illegal activities; 

  

3. Communications regarding the teaching staff members or student’s past or current 

romantic relationships; 

  

4. Communications which include the use of profanities, obscene language, lewd comments, 

or pornography; 

  

5. Communications that are harassing, intimidating, or bullying; 

  

6. Communications requesting or trying to establish a personal relationship with a student 

beyond the teaching staff member’s professional responsibilities; 

  

7. Communications related to personal or confidential information regarding another school 

staff member or student; and 

  

8. Communications between the teaching staff member and a student that the Commissioner 

of Education or an arbitrator would determine to be inappropriate in determining the 

teaching staff member is unfit to discharge the duties and functions of their position. 
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The following acceptable protocols for all electronic communications between a teaching staff member and 

a student shall be followed: 

  

1. E-Mail Electronic Communications Between a Teaching Staff Member and a Student  

  

a. All e-mails between a teaching staff member and a student must be sent or received 

through the school district’s e-mail system.  The content of all e-mails between a 

teaching staff member and a student shall be limited to the staff member’s 

professional responsibilities regarding the student. 

  

b. A teaching staff member shall not provide their personal   e-mail address to any 

student.  If a student sends an e-mail to a teaching staff member’s personal e-mail 

address, the staff member shall respond to the e-mail through the school district e-

mail system and inform the student his/her personal e-mail address shall not be 

used for any electronic communication between the teaching staff member and the 

student. 

  

c. A teaching staff member’s school district e-mail account is subject to review by 

authorized school district officials.  Therefore, a teaching staff member shall have 

no expectation of privacy on the school district’s e-mail system.     

  

2. Cellular Telephone Electronic Communications Between a Teaching Staff Member and a 

Student  

  

a. Communications between a teaching staff member and a student via a personal 

cellular telephone shall be prohibited. 

  

(1) However, a teaching staff member may, with prior approval of the 

Principal or designee, communicate with a student using their personal 

cellular telephone if the need to communicate is directly related to the 

teaching staff member’s professional responsibilities for a specific 

purpose such as a field trip, athletic event, co-curricular activity, etc.  Any 

such approval for cellular telephone communications shall not extend 

beyond the specific field trip, athletic event, co-curricular activity, etc. 

approved by the Principal or designee. 

  

3. Text Messaging Electronic Communications Between Teaching Staff Members and 

Students  

  

a. Text messaging communications between a teaching staff member and an 

individual student are prohibited. 

  

(1) However, a teaching staff member may, with prior approval of the 

Principal or designee, text message students provided the need to text 

message is directly related to the teaching staff member’s professional 

responsibilities with a class or co-curricular activity.  Any such text 

message must be sent to every student in the class or every member of the 

co-curricular activity.  Any such approval for text messaging shall not 

extend beyond the class or activity approved by the Principal or designee. 

  

4. Social Networking Websites and other Internet-Based Social Media Electronic 

Communications Between Teaching Staff Members and a Student  
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a. A teaching staff member is prohibited from communicating with any student 

through the teaching staff member’s personal social networking website or other 

Internet-based website.  Communications on personal websites are not acceptable 

between a teaching staff member and a student. 

  

b. A teaching staff member shall not accept “friend” requests from any student on 

their personal social networking website or other Internet-based social media 

website.  Any communication sent by a student to a teaching staff member’s 

personal social networking website or other Internet-based social media website 

shall not be responded to by the teaching staff member and shall be reported to the 

Principal or designee by the teaching staff member.    

  

c. If a teaching staff member has a student(s) as a “friend” on their personal social 

networking website or other Internet-based social media website they must 

permanently remove them from their list of contacts upon Board adoption of this 

Policy. 

  

d. Communication between a teaching staff member and a student through social 

networking websites or other Internet-based social media websites is only 

permitted provided the website has been approved by the Principal or designee and 

all communications or publications using such websites are available to:  every 

student in the class; every member of the co-curricular activity and their parents; 

and the Principal or designee.   

  

Reporting Responsibilities 

  

In the event a student sends an improper electronic communication, as defined in this Policy, to a teaching 

staff member, the teaching staff member shall report the improper communication to the Principal or 

designee by the next school day.  The Principal or designee will take appropriate action to have the student 

discontinue such improper electronic communications.  Improper electronic communications by a teaching 

staff member or a student may result in appropriate disciplinary action. 

  

 A teaching staff member and student may be exempt from the provisions outlined in this Policy if 

a teaching staff member and student are relatives.  The teaching staff member and the student’s parent shall 

submit notification to the Principal of the student’s school of their family relationship and their exemption 

from the provisions outlined in this Policy.]   

  

The provisions of this Policy shall be applicable at all times while the teaching staff member is employed 

in the school district and at all times the student is enrolled in the school district, including holiday and 

summer breaks. 

  

A copy of this Policy will be made available on an annual basis, to all parents, students, and school 

employees either electronically or in school handbooks. 

 

× ELECTRONIC SURVEILLIANCE MONITORING (Policy #7441) 

The Board of Education authorizes the use of electronic surveillance systems in school buildings and on 

school grounds to enhance the safety and security for school district staff, students, community members, 

and other building occupants and to protect the school district’s buildings and grounds. 

 

The content produced by the surveillance system under certain circumstances may be considered a student 

record and if so it will be subject to the Board of Education policy and regulation regarding confidential 
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student records.  If the content of the surveillance system becomes the subject of a disciplinary proceeding, 

it shall be treated like other evidence in the proceeding.  

 

In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school building of the school district 

is equipped with video surveillance equipment that is capable of streaming live video wirelessly to a remote 

location, the Board of Education shall enter into a Memorandum of Understanding (MOU) with local law 

enforcement authorities providing the authorities with the capacity to activate the equipment and view live 

streaming video.  The MOU shall include the provisions of N.J.S.A. 18A:41-9 and any additional 

information required by law enforcement officials.  In the event the parties to the MOU are unable to reach 

an agreement regarding any provision required to be included in the MOU as per N.J.S.A. 18A:41-9a, the 

County Prosecutor shall make the final determination regarding that provision.  Nothing in N.J.S.A. 

18A:41-9 shall be construed as to require the installation of video surveillance equipment capable of 

streaming live video wirelessly to a remote site from a school building that does not have the ability to have 

live streaming video.  

 

The Board of Education shall post signage in a prominent, public place in buildings and on school grounds 

where electronic surveillance equipment may be used.  

 

In addition to posting, the district shall notify school staff members, parent(s), and students that electronic 

surveillance may be used in school buildings and on school grounds through publication in student and staff 

handbooks, school calendars, notice sent home with students, or any other effective means to publish the 

district’s use of electronic surveillance equipment in school buildings and on school grounds. 

 

× EMERGENCY CLOSING/DELAYED OPENINGS/EARLY DISMISSAL 

In the event of an emergency closing, delayed opening, or early dismissal you will receive an automated 

phone call, email, and/or text from the CSA/Principal, or tune into the following media stations: 

 

The announcement will say "Franklin Township School-Broadway." 

a. 4- New York NBC 

b. WABC-TV 

c. WRNJ-1510 AM  

d. WFMZ - Channel 69 television station;  

e. News 12 – New Jersey 

   

Delayed Openings: (2 hour delay) When it seems likely that the weather or emergency conditions will 

improve later in the day, school will begin on a delayed-opening schedule. Such announcements will be the 

same as outlined above.  We will operate on a 2 hour delay.  Bus stop pickup times will be delayed by 2 

hours.  Students may report no sooner than 10:20am.  Buses will arrive by 10:35am. Announcements will 

begin at 10:45 and classes will begin at 10:50am (2 hours later than a typical opening).  AM Preschool will 

be held from 11:00 to 12:45.  PM Preschool will be held from 1:15 to 3:00. 

 

Early Dismissal Days: In the event of an Early Dismissal, all students will be dismissal at 12:50.  The radio 

stations noted above will be contacted.  The automated phone system will be activated to notify parents or 

designated contact persons that children will be sent home.  All after-school activities will be cancelled. 

AM Preschool will be held from 8:45 to 10:30.  PM Preschool will be held 10:45 to 12:30.  

 

× EMERGENCY OPERATIONS PLAN (Policy  #8420) 

The Board of Education recognizes its responsibility to provide for the safety and security in each school 

building in the district.  The district will develop and implement written plans and procedures to provide 

for the protection of health, safety, security, and welfare of the school population; the prevention of, 

intervention in, response to and recovery from emergency and crisis situations; the establishment and 

maintenance of a climate of civility; and supportive services for staff, pupils, and their families. 
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The Superintendent of Schools or designee shall consult with law enforcement agencies, health and social 

services provider agencies, emergency management planners, and school and community resources, as 

appropriate, in the development of the school district’s plans, procedures, and mechanisms for school safety 

and security.  The plans, procedures, and mechanisms shall be consistent with the provisions of N.J.A.C. 

6A:16-5.1 and the format and content established by the Domestic Security Preparedness Task Force, 

pursuant to N.J.S.A. App. A:9-64 et seq., and the Commissioner of Education and shall be reviewed 

annually, and updated as appropriate. 

 

A copy of the school district’s school safety and security plan shall be disseminated to all school district 

employees.  New employees shall receive a copy of the school district’s safety and security plan, as 

appropriate, within sixty days of the effective date of their employment.  All employees shall be briefed in 

writing, as appropriate, regarding updates and changes to the school safety and security plan. 

 

The school district shall develop and provide an in-service training program for all school district employees 

to enable them to recognize and appropriately respond to safety and security concerns, including 

emergencies and crisis, consistent with the school district’s plans, procedures, and mechanisms for school 

safety and security and the provisions of N.J.A.C. 6A:16-5.1.  New employees shall receive this in-service 

training, as appropriate, within sixty days of the effective date of their employment.  This in-service training 

program shall be reviewed annually and updated, as appropriate. 

 

In accordance with N.J.S.A. 18A:41-1, at least one fire drill and one school security drill will be conducted 

each month within school hours, including any summer months, which the school is open for instructional 

programs.  A school security drill means an exercise, other than a fire drill, to practice procedures that 

respond to an emergency situation including, but not limited to, a non-fire evacuation, lockdown, bomb 

threat, or active shooter situation that is similar in duration to a fire drill.  Schools are required to hold a 

minimum of two active shooter, non-fire evacuation, bomb threat, and lockdown security drills annually.  

Fire alarm systems shall be initiated only during a fire drill evacuation.  Responses made necessary by the 

unplanned activation of emergency procedures or by any other emergency shall not be substituted for a 

required school security drill. 

 

The Principal or designee will provide local law enforcement or other emergency responders, as 

appropriate, with a friendly notification at least forty-eight hours prior to holding a school security drill.  

Although these outside agencies are not required to observe school security drills, the Principal is 

encouraged to invite representatives from local law enforcement and emergency responder agencies to 

attend and observe at least four different security drills annually. 

 

Such drills and in-service training programs shall be conducted in accordance with a building security drill 

guide and training materials that educate school employees on proper evacuation and lockdown procedures 

in a variety of emergency situations on school grounds as provided by the New Jersey Office of Homeland 

Security and Preparedness. 

 

The school district will be required to annually submit a security drill statement of assurance to the New 

Jersey Department of Education by June 30 of each school year.  Each school in the district will be required 

to complete a security drill record form as required by the New Jersey Department of Education. 

  

× EMERGENCY FORMS 

Emergency forms assist the school in reaching a parent/guardian in case of an emergency or illness. 

Parent(s)’/guardian(s)' phone numbers and the phone number of a nearby friend or neighbor (supplied by 

the parent) are also listed. The school secretary should be notified promptly of any change of address, 

home/business phone numbers or emergency numbers. 
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× ENTRANCE AGE REQUIREMENTS (Policy #5112) 

The Board of Education will admit to this district children otherwise eligible by law or Board policy who 

have attained the age requirements set by law and this Board of Education.  The Board requires documentary 

verification of the age and birth date of any child for whom admission to this district is sought. 

 

Preschool Disabled 

 

A child is eligible for special education and related services who has attained his/her third birthday and has 

been found by the Child Study Team to be eligible for a program for the preschool disabled in accordance 

with rules of the State Board of Education. 

   

Kindergarten 

 

A child is eligible for entrance into kindergarten who will have attained the age of five years on or before 

October 1 of the year in which entrance is sought. 

 

No child will be admitted to kindergarten who has not met the age requirement set by this policy. 

 

First Grade 

 

A child is eligible for entrance into first grade who: 

1. Will have attained the age of six years on or before October 1 of the year in which entrance is 

sought  

2. Will have attained the age of six on or before October 15, has completed a kindergarten program 

or an equivalent program elsewhere and has been administered and scored at the proficient level the end of 

the year kindergarten assessment of the district. 

 

× FIELD TRIPS (Policy #2340) 

The Board of Education recognizes that field trips properly planned and integrated with the curriculum are 

an educationally sound and important part of the program of the schools that can supplement and enrich 

classroom instruction by providing learning experiences in an environment outside the schools. 

  

For purposes of this policy, a field trip means any journey by a group of pupils away from the school 

premises, under the supervision of a teacher, and integrally related to an approved course of study. 

  

The Board of Education shall approve all proposed field trips. 

  

The Board may authorize field trips for which all or part of the costs are borne by the pupils' parent(s) or 

legal guardian(s), except that no pupil in a special education class or pupil unable to pay the cost assessed 

shall be prohibited from attending a field trip.  (N.J.S.A. 18A:36-21) 

  

The determination of a pupil's inability to pay will be based upon the pupil's eligibility for free and reduced 

meals in accordance with Board Policy No. 8540. 

  

Pupils on field trips remain under the supervision of this Board and are subject to its rules and regulations. 

  

A pupil who violates rules or disregards the authority of supervisors on a field trip significantly endangers 

the safety of other pupils and may be summarily dismissed from the trip.  The teaching staff member in 

charge will make arrangements for the dismissed pupil's transportation to home or school as appropriate.  

The cost of any such transportation will be borne by the parent(s) or legal guardian(s) of the pupil.  The 

Board reserves the right to take further disciplinary measures in accordance with Policy No. 5600. 
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The Superintendent shall prepare regulations for the operation of field trips that ensure that the safety and 

well-being of pupils shall be protected at all times; that parental permission is sought and obtained before 

any pupil may be removed from the school for a field trip; that each field trip is properly planned, integrated 

with the curriculum, and followed up by appropriate activities that enhance its usefulness; that the 

effectiveness of field trip activities are monitored and continually evaluated; that teachers are allowed a 

considerable degree of flexibility and innovation in planning field trips; that no field trip will be approved 

unless it contributes to the achievement of specified instructional objectives; and that teachers are not 

permitted to make on-site alterations to a trip itinerary, except where the health, safety or welfare of pupils 

is imperiled or where changes or substitutions beyond the control of the teacher have frustrated the purpose 

of the trip. 

 

× HARASSMENT, INTIMIDATION, AND BULLYING  (Policy # 5512)  

A.        Policy Statement 

  

The Board of Education prohibits acts of harassment, intimidation, or bullying of a student.  A safe and 

civil environment in school is necessary for students to learn and achieve high academic standards.  

Harassment, intimidation, or bullying, like other disruptive or violent behaviors, is conduct that disrupts 

both a student’s ability to learn and a school’s ability to educate its students in a safe and disciplined 

environment.  Harassment, intimidation, or bullying is unwanted, aggressive behavior that may involve a 

real or perceived power imbalance.  Since students learn by example, school administrators, faculty, staff 

and volunteers should be commended for demonstrating appropriate behavior, treating others with civility 

and respect, and refusing to tolerate harassment, intimidation, or bullying. 

  

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, means the natural 

parent(s) or adoptive parent(s), legal guardian(s), foster parent(s), or parent surrogate(s) of a student.  Where 

parents are separated or divorced, "parent" means the person or agency which has legal custody of the 

student, as well as the natural or adoptive parent(s) of the student, provided such parental rights have not 

been terminated by a court of appropriate jurisdiction. 

  

B.        Harassment, Intimidation, and Bullying Definition 

  

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any 

electronic communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of 

incidents that: 

  

1.         Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as 

race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, 

or a mental, physical or sensory disability, or by any other distinguishing characteristic; 

  

2.         Takes place on school property, at any school-sponsored function, on a school bus, or off school 

grounds, as provided for in N.J.S.A. 18A:37-15.3; 

  

3.         Substantially disrupts or interferes with the orderly operation of the school or the rights of other 

students; and that 

  

a.         A reasonable person should know, under the circumstances, that the act(s) will have the effect of 

physically or emotionally harming a student or damaging the student’s property, or placing a student in 

reasonable fear of physical or emotional harm to his/her person or damage to his/her property; or 

  

b.         Has the effect of insulting or demeaning any student or group of students; or 
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c.         Creates a hostile educational environment for the student by interfering with a student’s education 

or by severely or pervasively causing physical or emotional harm to the student. 

  

Schools are required to address harassment, intimidation, and bullying occurring off school grounds, when 

there is a nexus between the harassment, intimidation, and bullying and the school (e.g., the harassment, 

intimidation, or bullying substantially disrupts or interferes with the orderly operation of the school or the 

rights of other students). 

  

“Electronic communication” means a communication transmitted by means of an electronic device, 

including, but not limited to:  a telephone, cellular phone, computer, or pager. 

  

C.        Student Expectations 

  

The Board expects students to conduct themselves in keeping with their levels of development, maturity 

and demonstrated capabilities with proper regard for the rights and welfare of other students and school 

staff, the educational purpose underlying all school activities and the care of school facilities and equipment 

consistent with the Code of Student Conduct. 

  

The Board believes that standards for student behavior must be set cooperatively through interaction among 

the students, parents, school employees, school administrators, school volunteers, and community 

representatives, producing an atmosphere that encourages students to grow in self-discipline.  The 

development of this atmosphere requires respect for self and others, as well as for school district and 

community property on the part of students, staff, and community members. 

  

Students are expected to behave in a way that creates a supportive learning environment.  The Board 

believes the best discipline is self-imposed, and it is the responsibility of staff to use instances of violations 

of the Code of Student Conduct as opportunities to help students learn to assume and accept responsibility 

for their behavior and the consequences of their behavior.  Staff members who interact with students shall 

apply best practices designed to prevent student conduct problems and foster students’ abilities to grow in 

self-discipline. 

  

The Board expects that students will act in accordance with the student behavioral expectations and 

standards regarding harassment, intimidation, and bullying, including: 

  

1.         Student responsibilities (e.g., requirements for students to conform to reasonable standards of 

socially accepted behavior; respect the person, property and rights of others; obey constituted authority; 

and respond to those who hold that authority); 

  

2.         Appropriate recognition for positive reinforcement for good conduct, self-discipline, and good 

citizenship; 

  

3.         Student rights; and 

  

4.         Sanctions and due process for violations of the Code of Student Conduct. 

  

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)1, the district has involved a broad-base of 

school and community members, including parents, students, instructional staff, student support services 

staff, school administrators, and school volunteers, as well as community organizations, such as faith-based, 

health and human service, business and law enforcement, in the development of this Policy.  Based on 

locally determined and accepted core ethical values adopted by the Board, pursuant to N.J.A.C. 6A:16-

7.1(a)2, the Board must develop guidelines for student conduct pursuant to N.J.A.C. 6A:16-7.1.  These 

guidelines for student conduct will take into consideration the developmental ages of students, the severity 
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of the offenses and students’ histories of inappropriate behaviors, and the mission and physical facilities of 

the individual school(s) in the district.  This Policy requires all students in the district to adhere to the rules 

established by the school district and to submit to the remedial and consequential measures that are 

appropriately assigned for infractions of these rules.  

  

Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent must annually provide to students and their parents the 

rules of the district regarding student conduct.  Provisions shall be made for informing parents whose 

primary language is other than English. 

  

The district prohibits active or passive support for acts of harassment, intimidation, or bullying.  Students 

are encouraged to support other students who: 

  

1.         Walk away from acts of harassment, intimidation, and bullying when they see them; 

  

2.         Constructively attempt to stop acts of harassment, intimidation, or bullying; 

  

3.         Provide support to students who have been subjected to harassment, intimidation, or bullying; and 

  

4.         Report acts of harassment, intimidation, and bullying to the designated school staff member. 

  

D.        Consequences and Appropriate Remedial Actions 

  

Consequences and Appropriate Remedial Actions – Students 

  

The Board of Education requires its school administrators to implement procedures that ensure both the 

appropriate consequences and remedial responses for students who commit one or more acts of harassment, 

intimidation, or bullying, consistent with the Code of Student Conduct.  The following factors, at a 

minimum, shall be given full consideration by school administrators in the implementation of appropriate 

consequences and remedial measures for each act of harassment, intimidation, or bullying by students.  

  

Appropriate remedial action for a student who commits an act of harassment, intimidation, or bullying that 

takes into account the nature of the behavior; the nature of the student’s disability, if any, and to the extent 

relevant; the developmental age of the student; and the student’s history of problem behaviors and 

performance.  The appropriate remedial action may also include a behavioral assessment or evaluation 

including, but not limited to, a referral to the Child Study Team as appropriate; and supportive interventions 

and referral services, including those at N.J.A.C. 6A:16-8. 

  

Factors for Determining Consequences – Student Considerations 

  

1.         Age, developmental and maturity levels of the parties involved and their relationship to the school 

district; 

2.         Degrees of harm; 

3.         Surrounding circumstances; 

4.         Nature and severity of the behavior(s); 

5.         Incidences of past or continuing patterns of behavior; 

6.         Relationships between the parties involved; and 

7.         Context in which the alleged incidents occurred. 

  

Factors for Determining Consequences – School Considerations 

  

1.         School culture, climate, and general staff management of the learning environment; 

2.         Social, emotional, and behavioral supports; 
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3.         Student-staff relationships and staff behavior toward the student; 

4.         Family, community, and neighborhood situation; and 

5.         Alignment with Board policy and regulations/procedures. 

  

Factors for Determining Remedial Measures 

  

Personal 

  

1.         Life skill deficiencies; 

2.         Social relationships; 

3.         Strengths; 

4.         Talents; 

5.         Interests; 

6.         Hobbies; 

7.         Extra-curricular activities; 

8.         Classroom participation; 

9.         Academic performance; and 

10.       Relationship to students and the school district. 

  

Environmental 

  

1.         School culture; 

2.         School climate; 

3.         Student-staff relationships and staff behavior toward the student; 

4.         General staff management of classrooms or other educational environments; 

5.         Staff ability to prevent and manage difficult or inflammatory situations; 

6.         Social-emotional and behavioral supports; 

7.         Social relationships; 

8.         Community activities; 

9.         Neighborhood situation; and 

10.       Family situation. 

  

Consequences for a student who commits one or more acts of harassment, intimidation, or bullying may 

range from positive behavioral interventions up to and including suspension or expulsion of students, as set 

forth in the Board’s approved Code of Student Conduct pursuant to N.J.A.C. 6A:16-7.1.  Consequences for 

a student who commits an act of harassment, intimidation, or bullying are those that are varied and graded 

according to the nature of the behavior; the nature of the student’s disability, if any, and to the extent 

relevant; the developmental age of the student; and the student’s history of problem behaviors and 

performance consistent with the Board’s approved Code of Student Conduct and N.J.A.C. 6A:16-7, Student 

Conduct.  The use of negative consequences should occur in conjunction with remediation and not be relied 

upon as the sole intervention approach. 

  

Remedial measures shall be designed to correct the problem behavior, prevent another occurrence of the 

problem, protect and provide support for the victim of the act, and take corrective action for documented 

systemic problems related to harassment, intimidation, or bullying.  The consequences and remedial 

measures may include, but are not limited to, the examples listed below: 

  

Examples of Consequences 

  

1.         Admonishment; 

2.         Temporary removal from the classroom; 

3.         Deprivation of privileges; 
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4.         Classroom or administrative detention; 

5.         Referral to disciplinarian; 

6.         In-school suspension; 

7.         Out-of-school suspension (short-term or long-term); 

8.         Reports to law enforcement or other legal action; or 

9.         Expulsion. 

  

Examples of Remedial Measures 

  

Personal – Student Exhibiting Bullying Behavior 

  

1.         Develop a behavioral contract with the student.  Ensure the 

student has a voice in the outcome and can identify ways 

he or she can solve the problem and change behaviors; 

2.         Meet with parents to develop a family agreement to ensure 

the parent and the student understand school rules and expectations; 

3.         Explain the long-term negative consequences 

of harassment, intimidation, and bullying on all involved; 

4.         Ensure understanding of consequences, if harassment, 

intimidation, and bullying behavior continues; 

5.         Meet with school counselor, school social worker, or school 

psychologist to decipher mental health issues 

(e.g., what is happening and why?); 

6.         Develop a learning plan that includes consequences 

 and skill building; 

7.         Consider wrap-around support services or after-school 

 programs or services; 

8.         Provide social skill training, such as impulse control, 

anger management, developing empathy, and problem solving; 

9.         Arrange for an apology, preferably written; 

10.       Require a reflective essay to ensure the student understands 

the impact of his or her actions on others; 

11.       Have the student research and teach a lesson to the class 

about bullying, empathy, or a similar topic; 

12.       Arrange for restitution 

(i.e., compensation, reimbursement, amends, repayment), 

particularly when personal items were 

damaged or stolen; 

13.       Explore age-appropriate restorative 

(i.e., healing, curative, recuperative) practices; and 

14.       Schedule a follow-up conference with the student. 

  

Personal – Target/Victim 

  

1.         Meet with a trusted staff member to explore the 

student’s feelings about the incident; 

2.         Develop a plan to ensure the student’s emotional and 

physical safety at school; 

3.         Have the student meet with the school counselor or school 

social worker to ensure he or she does not feel responsible 

for the bullying behavior; 

4.         Ask students to log behaviors in the future; 
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5.         Help the student develop skills and strategies for resisting 

bullying; and 

6.         Schedule a follow-up conference with the student. 

  

Parents, Family, and Community 

  

1.         Develop a family agreement; 

2.         Refer the family for family counseling; and 

3.         Offer parent education workshops related to bullying and social-emotional learning. 

  

Examples of Remedial Measures – Environmental 

(Classroom, School Building, or School District) 

  

1.         Analysis of existing data to identify bullying issues 

and concerns; 

2.         Use of findings from school surveys 

(e.g., school climate surveys); 

3.         Focus groups; 

4.         Mailings – postal and email; 

5.         Cable access television; 

6.         School culture change; 

7.         School climate improvement; 

8.         Increased supervision in “hot spots” 

(e.g., locker rooms, hallways, playgrounds, cafeterias, 

school perimeters, buses); 

9.         Adoption of evidence-based systemic bullying 

prevention practices and programs; 

10.       Training for all certificated and non-certificated staff 

to teach effective prevention and intervention skills 

and strategies; 

11.       Professional development plans for involved staff; 

12.       Participation of parents and other community members 

and organizations (e.g., Parent Teacher Associations, 

Parent Teacher Organizations) in the educational 

program and in problem-solving bullying issues; 

13.       Formation of professional learning communities to 

address bullying problems; 

14.       Small or large group presentations for fully addressing 

the actions and the school’s response to the actions, in 

the context of the acceptable student and staff member 

behavior and the consequences of such actions; 

15.       School policy and procedure revisions; 

16.       Modifications of schedules; 

17.       Adjustments in hallway traffic; 

18.       Examination and adoption of educational practices for 

actively engaging students in the learning process and in 

bonding students to pro-social institutions and people; 

19.       Modifications in student routes or patterns traveling to 

and from school; 

20.       Supervision of student victims before and after school, 

including school transportation; 

21.       Targeted use of monitors (e.g., hallway, cafeteria, 
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locker room, playground, school perimeter, bus); 

22.       Targeted use of teacher aides; 

23.       Disciplinary action, including dismissal, for school 

staff who contributed to the problem; 

24.       Supportive institutional interventions, including 

participation in the Intervention and Referral Services Team, 

pursuant to N.J.A.C. 6A:16-8; 

25.       Parent conferences; 

26.       Family counseling; 

27.       Development of a general harassment, intimidation, 

and bullying response plan; 

28.       Behavioral expectations communicated to students 

and parents; 

29.       Participation of the entire student body in problem-solving 

harassment, intimidation, and bullying issues; 

30.       Recommendations of a student behavior or ethics council; 

31.       Participation in peer support groups; 

32.       School transfers; and 

33.       Involvement of law enforcement officers, including 

school resource officers and juvenile officers or other 

appropriate legal action. 

  

Consequences and Appropriate Remedial Actions – Adults 

  

The district will also impose appropriate consequences and remedial actions to an adult who commits an 

act of harassment, intimidation, or bullying of a student.  The consequences may include, but not be limited 

to:  verbal or written reprimand, increment withholding, legal action, disciplinary action, termination, 

and/or bans from providing services, participating in school district-sponsored programs, or being in school 

buildings or on school grounds.  Remedial measures may include, but not be limited to:  in or out-of-school 

counseling, professional development programs, and work environment modifications. 

  

Target/Victim Support 

  

Districts should identify a range of strategies and resources that will be available to individual victims of 

harassment, intimidation, and bullying, and  respond in a manner that provides relief to victims and does 

not stigmatize victims or further their sense of persecution.  The type, diversity, location, and degree of 

support are directly related to the student’s perception of safety. 

  

Sufficient safety measures should be undertaken to ensure the victims’ physical and social-emotional well-

being and their ability to learn in a safe, supportive, and civil educational environment. 

  

Examples of support for student victims of harassment, intimidation, and bullying include: 

  

1.         Teacher aides; 

2.         Hallway and playground monitors; 

3.         Partnering with a school leader; 

4.         Provision of an adult mentor; 

5.         Assignment of an adult “shadow” to help protect the student; 

6.         Seating changes; 

7.         Schedule changes; 

8.         School transfers; 

9.         Before- and after-school supervision; 
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10.       School transportation supervision; 

11.       Counseling; and 

12.       Treatment or therapy. 

  

E.         Harassment, Intimidation, and Bullying Reporting Procedure 

  

The Board of Education requires the Principal at each school to be responsible for receiving complaints 

alleging violations of this Policy.  All Board members, school employees, and volunteers and contracted 

service providers who have contact with students are required to verbally report alleged violations of this 

Policy to the Principal or the Principal’s designee on the same day when the individual witnessed or 

received reliable information regarding any such incident.  All Board members, school employees, and 

volunteers and contracted service providers who have contact with students, also shall submit a report in 

writing to the Principal within two school days of the verbal report.  

  

The Principal or designee will inform the parents of all students involved in alleged incidents, and, as 

appropriate, may discuss the availability of counseling and other intervention services.  The Principal or 

designee shall take into account the circumstances of the incident when providing notification to parents of 

all students involved in the reported harassment, intimidation, or bullying incident and when conveying the 

nature of the incident, including the actual or perceived protected category motivating the alleged offense.  

The Principal, upon receiving a verbal or written report, may take interim measures to ensure the safety, 

health, and welfare of all parties pending the findings of the investigation. 

  

Students, parents, and visitors are encouraged to report alleged violations of this Policy to the Principal on 

the same day when the individual witnessed or received reliable information regarding any such incident.  

  

A person may report, verbally or in writing, an act of harassment, intimidation, or bullying committed by 

an adult or youth against a student anonymously.  The Board will not take formal disciplinary action based 

solely on the anonymous report. 

  

A Board member or school employee who promptly reports an incident of harassment, intimidation, or 

bullying and who makes this report in compliance with the procedures set forth in this Policy, is immune 

from a cause of action for damages arising from any failure to remedy the reported incident. 

  

In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment, intimidation, and bullying law 

does not prevent a victim from seeking redress under any other available law, either civil or criminal, nor 

does it create or alter any tort liability.  

  

The district may consider every mechanism available to simplify reporting, including standard reporting 

forms and/or web-based reporting mechanisms.  For anonymous reporting, the district may consider locked 

boxes located in areas of a school where reports can be submitted without fear of being observed. 

  

A school administrator who receives a report of harassment, intimidation, and bullying from a district 

employee, and fails to initiate or conduct an investigation, or who should have known of an incident of 

harassment, intimidation, or bullying and fails to take sufficient action to minimize or eliminate the 

harassment, intimidation, or bullying, may be subject to disciplinary action.  

  

F.         Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety/School Climate Team(s) 

  

1.         The Superintendent shall appoint a district Anti-Bullying Coordinator.  The Superintendent shall 

make every effort to appoint an employee of the school district to this position. 

  

The district Anti-Bullying Coordinator shall: 
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a.         Be responsible for coordinating and strengthening the school district’s policies to prevent, identify, 

and address harassment, intimidation, or bullying of students; 

  

b.         Collaborate with school Anti-Bullying Specialists in the district, the Board of Education, and the 

Superintendent to prevent, identify, and respond to harassment, intimidation, or bullying of students in the 

district; 

  

c.         Provide data, in collaboration with the Superintendent, to the Department of Education regarding 

harassment, intimidation, or bullying of students; 

  

d.         Execute such other duties related to school harassment, intimidation, or bullying as requested by the 

Superintendent; and 

  

e.         Meet at least twice a school year with the school Anti-Bullying Specialist(s) to discuss and strengthen 

procedures and policies to prevent, identify, and address harassment, intimidation, and bullying in the 

district. 

  

2.         The Principal in each school shall appoint a school Anti-Bullying Specialist.  The Anti-Bullying 

Specialist shall be a guidance counselor, school psychologist, or other certified staff member trained to be 

the Anti-Bullying Specialist from among the currently employed staff in the school. 

  

The school Anti-Bullying Specialist shall: 

  

a.         Chair the School Safety/School Climate Team as provided in N.J.S.A. 18A:37-21; 

  

b.         Lead the investigation of incidents of harassment, intimidation, or bullying in the school; and 

  

c.         Act as the primary school official responsible for preventing, identifying, and addressing incidents 

of harassment, intimidation, or bullying in the school. 

  

3.         A School Safety/School Climate Team shall be formed in each school in the district to develop, 

foster, and maintain a positive school climate by focusing on the on-going systemic operational procedures 

and educational practices in the school, and to address issues such as harassment, intimidation, or bullying 

that affect school climate and culture.  Each School Safety/School Climate Team shall meet, at a minimum, 

two times per school year.  The School Safety/School Climate Team shall consist of the Principal or the 

Principal’s designee who, if possible, shall be a senior administrator in the school and the following 

appointees of the Principal:  a teacher in the school; a school Anti-Bullying Specialist; a parent of a student 

in the school; and other members to be determined by the Principal.  The school Anti-Bullying Specialist 

shall serve as the chair of the School Safety/School Climate Team.  

  

The School Safety/School Climate Team shall: 

  

a.         Receive records of all complaints of harassment, intimidation, or bullying of students that have been 

reported to the Principal; 

  

b.         Receive copies of all reports prepared after an investigation of an incident of harassment, 

intimidation, or bullying; 

  

c.         Identify and address patterns of harassment, intimidation, or bullying of students in the school; 

  

d.         Review and strengthen school climate and the policies of the school in order to prevent and address 



Children First 41 

harassment, intimidation, or bullying of students; 

  

e.         Educate the community, including students, teachers, administrative staff, and parents, to prevent 

and address harassment, intimidation, or bullying of students; 

  

f.          Participate in the training required pursuant to the provisions of N.J.S.A. 18A:37-13 et seq. and 

other training which the Principal or the district Anti-Bullying Coordinator may request.  The School 

Safety/School Climate Team shall be provided professional development opportunities that may address 

effective practices of successful school climate programs or approaches; and 

  

g.         Execute such other duties related to harassment, intimidation, or bullying as requested by the 

Principal or district Anti-Bullying Coordinator. 

  

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent who is a member of the 

School Safety/School Climate Team shall not participate in the activities of the team set forth in 3. a., b., 

or c. above or any other activities of the team which may compromise the confidentiality of a student, 

consistent with, at a minimum, the requirements of the Family Educational Rights and Privacy Act (20 

U.S.C. Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records and N.J.A.C.  6A:14-2.9, 

Student Records. 

  

G.        Harassment, Intimidation, and Bullying Investigation 

  

The Board requires a thorough and complete investigation to be conducted for each report of violations and 

complaints which either identify harassment, intimidation, or bullying or describe behaviors that indicate 

harassment, intimidation, or bullying. 

   

The investigation shall be initiated by the Principal or the Principal’s designee within one school day of the 

verbal report of the incident.  The investigation shall be conducted by the school Anti-Bullying Specialist 

in coordination with the Principal.  The Principal may appoint additional personnel who are not school 

Anti-Bullying Specialists to assist with the investigation.  Investigations or complaints concerning adult 

conduct shall not be investigated by a member of the same bargaining unit as the individual who is the 

subject of the investigation.  An investigation concerning a staff member shall not be conducted by a staff 

member who is supervised by the staff member being investigated or who is an administrator in the district.  

The Principal or designee, in consultation with the Superintendent or designee, will appoint a staff member 

to complete these investigations. 

  

The investigation shall be completed and the written findings submitted to the Principal as soon as possible, 

but not later than ten school days from the date of the written report of the incident.  Should information 

regarding the reported incident and the investigation be received after the end of the ten-day period, the 

school Anti-Bullying Specialist shall amend the original report of the results of the investigation to ensure 

there is an accurate and current record of the facts and activities concerning the reported incident. 

  

The Principal shall proceed in accordance with the Code of Student Conduct, as appropriate, based on the 

investigation findings.  The Principal shall submit the report to the Superintendent within two school days 

of the completion of the investigation and in accordance with the Administrative Procedures Act (N.J.S.A. 

52:14B-1 et seq.).  As appropriate to the findings from the investigation, the Superintendent shall ensure 

the Code of Student Conduct has been implemented and may decide to provide intervention services, order 

counseling, establish training programs to reduce harassment, intimidation, or bullying and enhance school 

climate, impose discipline, or take or recommend other appropriate action, as necessary. 

  

The Superintendent shall report the results of each investigation to the Board of Education no later than the 

date of the regularly scheduled Board of Education meeting following the completion of the investigation.  
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The Superintendent’s report shall include information on any consequences imposed under the Code of 

Student Conduct, any services provided, training established, or other action taken or recommended by the 

Superintendent. 

  

Parents of involved student offenders and targets/victims shall be provided with information about the 

investigation, in accordance with Federal and State law and regulation.  The information to be provided to 

parents shall include the nature of the investigation, whether the district found evidence of harassment, 

intimidation, or bullying, and whether consequences were imposed or services provided to address the 

incident of harassment, intimidation, or bullying.  This information shall be provided in writing within five 

school days after the results of the investigation are reported to the Board of Education. 

  

A parent may request a hearing before the Board of Education after receiving the written information about 

the investigation.  Any request for such a hearing shall be filed with the Board Secretary no later than sixty 

calendar days after the written information is provided to the parents.  The hearing shall be held within ten 

business days of the request.  The Board of Education shall conduct the hearing in executive session, 

pursuant to the Open Public Meetings Act (N.J.S.A. 10:4-1 et seq.), to protect the confidentiality of the 

students.  At the hearing, the Board may hear testimony from and consider information provided by the 

school Anti-Bullying Specialist and others, as appropriate, regarding the incident, the findings from the 

investigation of the incident, recommendations for consequences or services, and any programs instituted 

to reduce such incidents, prior to rendering a determination. 

  

At the regularly scheduled Board of Education meeting following its receipt of the Superintendent’s report 

on the results of the investigations to the Board or following a hearing in executive session, the Board shall 

issue a decision, in writing, to affirm, reject, or modify the Superintendent’s decision.  The Board’s decision 

may be appealed to the Commissioner of Education, in accordance with N.J.A.C. 6A:3, Controversies and 

Disputes, no later than ninety days after issuance of the Board of Education’s decision. 

  

A parent, student, or organization may file a complaint with the Division on Civil Rights within one hundred 

eighty days of the occurrence of any incident of harassment, intimidation, or bullying based on membership 

in a protected group as enumerated in the "Law Against Discrimination," P.L.1945, c.169 (C.10:5-1 et seq.). 

  

H.        Range of Responses to an Incident of Harassment, Intimidation, or Bullying 

  

The Board shall establish a range of responses to harassment, intimidation, and bullying incidents and the 

Principal and the Anti-Bullying Specialist shall appropriately apply these responses once an incident of 

harassment, intimidation, or bullying is confirmed.  The Superintendent shall respond to confirmed 

harassment, intimidation, and bullying, according to the parameters described in this Policy.  The range of 

ways in which school staff will respond shall include an appropriate combination of counseling, support 

services, intervention services, and other programs.  The Board recognizes that some acts of harassment, 

intimidation, or bullying may be isolated incidents requiring the school officials respond appropriately to 

the individual(s) committing the acts.  Other acts may be so serious or parts of a larger pattern of harassment, 

intimidation, or bullying that they require a response either at the classroom, school building, or school 

district level or by law enforcement officials. 

  

For every incident of harassment, intimidation, or bullying, the school officials must respond appropriately 

to the individual who committed the act.  The range of responses to confirmed harassment, intimidation, or 

bullying acts should include individual, classroom, school, or district responses, as appropriate to the 

findings from each incident.  Examples of responses that apply to each of these categories are provided 

below: 

  

1.         Individual responses can include consistent and appropriate positive behavioral interventions (e.g., 

peer mentoring, short-term counseling, life skills groups) intended to remediate the problem behaviors. 
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2.         Classroom responses can include class discussions about an incident of harassment, intimidation, 

or bullying, role plays (when implemented with sensitivity to a student’s situation or involvement with 

harassment, intimidation, and bullying), research projects, observing and discussing audio-visual materials 

on these subjects, and skill-building lessons in courtesy, tolerance, assertiveness, and conflict management. 

  

3.         School responses can include theme days, learning station programs, “acts of kindness” programs 

or awards, use of student survey data to plan prevention and intervention programs and activities, social 

norms campaigns, posters, public service announcements, “natural helper” or peer leadership programs, 

“upstander” programs, parent programs, the dissemination of information to students and parents explaining 

acceptable uses of electronic and wireless communication devices, and harassment, intimidation, and 

bullying prevention curricula or campaigns. 

  

4.         District-wide responses can comprise of adoption of school-wide programs, including enhancing 

the school climate, involving the community in policy review and development, providing professional 

development coordinating with community-based organizations (e.g., mental health, health services, health 

facilities, law enforcement, faith-based organizations), launching harassment, intimidation, and bullying 

prevention campaigns. 

  

I.          Reprisal or Retaliation Prohibited 

  

The Board prohibits a Board member, school employee, contracted service provider who has contact with 

students, school volunteer, or student from engaging in reprisal, retaliation, or false accusation against a 

victim, witness, or one with reliable information, or any other person who has reliable information about 

an act of harassment, intimidation, or bullying or who reports an act of harassment, intimidation, or 

bullying.  The consequence and appropriate remedial action  for a person who engages in reprisal or 

retaliation shall be determined by the administrator after consideration of the nature, severity, and 

circumstances of the act, in accordance with case law, Federal and State statutes and regulations, and district 

policies and procedures.  All suspected acts of reprisal or retaliation will be taken seriously and appropriate 

responses will be made in accordance with the totality of the circumstances.  

  

Examples of consequences and remedial measures for students who engage in reprisal or retaliation are 

listed and described in the Consequences and Appropriate Remedial Actions section of this Policy.  

  

Examples of consequences for a school employee or a contracted service provider who has contact with 

students who engage in reprisal or retaliation may include, but not be limited to:  verbal or written 

reprimand, increment withholding, legal action, disciplinary action, termination, and/or bans from 

providing services, participating in school district-sponsored programs, or being in school buildings or on 

school grounds.  Remedial measures may include, but not be limited to:  in or out-of-school counseling, 

professional development programs, and work environment modifications. 

  

Examples of consequences for a Board member who engages in reprisal or retaliation may include, but not 

be limited to:  reprimand, legal action, and other action authorized by statute or administrative code.  

Remedial measures may include, but not be limited to:  counseling and professional development. 

  

J.         Consequences and Appropriate Remedial Action for False Accusation 

  

The Board prohibits any person from falsely accusing another as a means of retaliation or as a means of 

harassment, intimidation, or bullying.  

  

1.         Students - Consequences and appropriate remedial action for a student found to have falsely accused 

another as a means of harassment, intimidation, or bullying or as a means of retaliation may range from 
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positive behavioral interventions up to and including suspension or expulsion, as permitted under N.J.S.A. 

18A:37-1 et seq., Discipline of Students and as set forth in N.J.A.C. 6A:16-7.2, Short-term Suspensions, 

N.J.A.C. 6A:16-7, Long-term Suspensions and N.J.A.C. 6A:16-7.5, Expulsions and those listed and 

described in the Consequences and Appropriate Remedial Actions section of this Policy.  

  

2.         School Employees - Consequences and appropriate remedial action for a school employee or 

contracted service provider who has contact with students found to have falsely accused another as a means 

of harassment, intimidation, or bullying or as a means of retaliation could entail discipline in accordance 

with district policies, procedures, and agreements which may include, but not be limited to:  reprimand, 

suspension, increment withholding, termination, and/or bans from providing services, participating in 

school district-sponsored programs, or being in school buildings or on school grounds.  Remedial measures 

may include, but not be limited to:  in or out-of-school counseling, professional development programs, 

and work environment modifications. 

  

3.         Visitors or Volunteers - Consequences and appropriate remedial action for a visitor or volunteer 

found to have falsely accused another as a means of harassment, intimidation, or bullying or as a means of 

retaliation could be determined by the school administrator after consideration of the nature, severity, and 

circumstances of the act, including law enforcement reports or other legal actions, removal of buildings or 

grounds privileges, or prohibiting contact with students or the provision of student services.  Remedial 

measures may include, but not be limited to: in or out-of-school counseling, professional development 

programs, and work environment modifications. 

  

K.        Harassment, Intimidation, and Bullying Policy Publication and Dissemination 

  

This Policy will be disseminated annually by the Superintendent to all school employees, contracted service 

providers who have contact with students, school volunteers, students, and parents who have children 

enrolled in a school in the district, along with a statement explaining the Policy applies to all acts of 

harassment, intimidation, or bullying, pursuant to N.J.S.A. 18A:37-14 that occur on school property, at 

school-sponsored functions, or on a school bus and, as appropriate, acts that occur off school grounds.  

  

The Superintendent shall ensure that notice of this Policy appears in the student handbook and all other 

publications of the school district that set forth the comprehensive rules, procedures, and standards for 

schools within the school district.  

  

The Superintendent shall post a link to the district’s Harassment, Intimidation, and Bullying Policy that is 

prominently displayed on the homepage of the school district’s website.  The district will notify students 

and parents this Harassment, Intimidation, and Bullying Policy is available on the school district’s website. 

  

The Superintendent shall post the name, school phone number, school address, and school email address of 

the district Anti-Bullying Coordinator on the home page of the school district’s website.  Each Principal 

shall post the name, school phone number, address, and school email address of both the Anti-Bullying 

Specialist and the district Anti-Bullying Coordinator on the home page of each school’s website.  

  

L.         Harassment, Intimidation, and Bullying Training and Prevention Programs 

  

The Superintendent and Principal(s) shall provide training on the school district’s Harassment, Intimidation, 

and Bullying Policy to current and new school employees; including administrators, instructors, student 

support services, administrative/office support, transportation, food service, facilities/maintenance; 

contracted service providers; and volunteers who have significant contact with students; and persons 

contracted by the district to provide services to students.  The training shall include instruction on 

preventing bullying on the basis of the protected categories enumerated in N.J.S.A. 18A:37-14 and other 

distinguishing characteristics that may incite incidents of discrimination, harassment, intimidation, or 
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bullying. 

  

Each public school teacher and educational services professional shall be required to complete at least two 

hours of instruction in harassment, intimidation, and bullying prevention within each five year professional 

development period as part of the professional development requirement pursuant to N.J.S.A. 18:37-22.d.  

The required two hours of suicide prevention instruction shall include information on the risk of suicide 

and incidents of harassment, intimidation, or bullying and information on reducing the risk of suicide in 

students who are members of communities identified as having members at high risk of suicide. 

  

Each newly elected or appointed Board member must complete, during the first year of the member’s first 

term, a training program on harassment, intimidation, and bullying in accordance with the provisions of 

N.J.S.A. 18A:12-33. 

  

The school district shall provide time during the usual school schedule for the Anti-Bullying Coordinator 

and each school Anti-Bullying Specialist to participate in harassment, intimidation, and bullying training 

programs. 

  

A school leader shall complete school leader training that shall include information on the prevention of 

harassment, intimidation, and bullying as required in N.J.S.A. 18A:26-8.2. 

  

The school district shall annually observe a “Week of Respect” beginning with the first Monday in October.  

In order to recognize the importance of character education, the school district will observe the week by 

providing age-appropriate instruction focusing on the prevention of harassment, intimidation, and bullying 

as defined in N.J.S.A. 18A:37-14.  Throughout the school year the district will provide ongoing age-

appropriate instruction on preventing harassment, intimidation, or bullying, in accordance with the Core 

Curriculum Content Standards, pursuant to N.J.S.A. 18A:37-29.  

  

The school district and each school in the district will annually establish, implement, document, and assess 

harassment, intimidation, and bullying prevention programs or approaches, and other initiatives in 

consultation with school staff, students, administrators, volunteers, parents, law enforcement, and 

community members.  The programs or approaches and other initiatives shall be designed to create school-

wide conditions to prevent and address harassment, intimidation, and bullying in accordance with the 

provisions of N.J.S.A. 18A:37-17 et seq.  

  

M.       Harassment, Intimidation, and Bullying Policy Reevaluation, Reassessment and Review 

  

The Superintendent shall develop and implement a process for annually discussing the school district’s 

Harassment, Intimidation, and Bullying Policy with students. 

  

The Superintendent, Principal(s), and the Anti-Bullying Coordinator, with input from the schools’ Anti-

Bullying Specialists, shall annually conduct a reevaluation, reassessment, and review of the Harassment, 

Intimidation, and Bullying Policy, and any report(s) and/or finding(s) of the School Safety/School Climate 

Team(s).  The Superintendent shall recommend to the Board necessary revisions and additions to the Policy 

consistent with N.J.S.A. 18A:37-15.c., as well as to harassment, intimidation, and bullying prevention 

programs and approaches based on the findings from the evaluation, reassessment, and review.  

  

N.        Reports to Board of Education and New Jersey Department of Education 

  

The Superintendent shall report two times each school year, between September 1 and January 1 and 

between January 1 and June 30 at a public hearing all acts of violence, vandalism, and harassment, 

intimidation, and bullying which occurred during the previous reporting period in accordance with the 

provisions of N.J.S.A. 18A:17-46.  The information shall also be reported to the New Jersey Department 
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of Education in accordance with N.J.S.A. 18A:17-46.  

  

O.        School and District Grading Requirements 

  

Each school and each district shall receive a grade for the purpose of assessing their efforts to implement 

policies and programs consistent with the provisions of N.J.S.A. 18:37-13 et seq.  The grade received by a 

school and the district shall be posted on the homepage of the school’s website and the district’s website in 

accordance with the provisions of N.J.S.A. 18A:17-46.  A link to the report that was submitted by the 

Superintendent to the Department of Education shall also be available on the school district’s website.  This 

information shall be posted on the websites within ten days of receipt of the grade for each school and the 

district.  

  

P.         Reports to Law Enforcement 

  

Some acts of harassment, intimidation, and bullying may be bias-related acts and potentially bias crimes 

and school officials must report to law enforcement officials either serious acts or those which may be part 

of a larger pattern in accordance with the provisions of the Memorandum of Agreement Between Education 

and Law Enforcement Officials. 

  

Q.        Collective Bargaining Agreements and Individual Contracts 

  

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the provisions of any collective 

bargaining agreement or individual contract of employment in effect on the Anti-Bullying Bill of Rights 

Act’s effective date (January 5, 2011).  N.J.S.A. 18A:37-30. 

  

The Board of Education prohibits the employment of or contracting for school staff positions with 

individuals whose criminal history record check reveals a record of conviction for a crime of bias 

intimidation or conspiracy to commit or attempt to commit a crime of bias intimidation.  

  

R.        Students with Disabilities 

  

Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the rights of a student with a 

disability with regard to disciplinary actions or to general or special education services and supports.  

N.J.S.A. 18A:37-32. 

  

S.         Approved Private Schools for Students with Disabilities (APSSD) 

  

In accordance with the provisions of N.J.A.C. 6A:16-7.7(a).2.ix.(2), the Board of Education shall 

investigate a complaint or report of harassment, intimidation, or bullying, pursuant to N.J.A.C. 6A:16-

7.7(a).2.ix. and Section G. of this Policy, occurring on Board of Education school buses, at Board of 

Education school-sponsored functions, and off school grounds involving a student who attends an APSSD.  

The investigation shall be conducted by a Board of Education Anti-Bullying Specialist, in consultation with 

the APSSD. 

  

The school district shall submit all subsequent amended Harassment, Intimidation, and Bullying Policies 

to the Executive County Superintendent of Schools within thirty days of Board adoption. 

  

  

N.J.S.A. 18A:37-13 through 18A:37-32 

N.J.A.C. 6A:16-7.1 et seq.; 6A:16-7.9 et seq. 

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and Bullying on School Property, at 

School-Sponsored Functions and on School Buses – April 2011 – New Jersey Department of Education 
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Memorandum – New Jersey Commissioner of Education – Guidance for Schools on Implementing the 

Anti-Bullying Bill of Rights Act – December 16, 2011 

 

× HAZARDOUS SUBSTANCES (Policy 7433) 

The Board of Education will enforce the law governing hazardous substances in the school district.  

Employees of this district shall be informed of the hazards related to the handling of certain substances and 

trained to work with hazardous substances. 

 

Hazardous substance means any substance or substance in a mixture included on the hazardous substance 

list developed by the New Jersey Department of Health and Senior Services.  Hazardous substances shall 

not include: 

 

1.  Any article containing a hazardous substance if the hazardous substance is present in a solid form which 

does not pose any acute or chronic health hazard to any person exposed to it; 

 

2.  Any hazardous substance constituting less than one percent of a mixture unless the hazardous substance 

is present in an aggregate amount of five hundred pounds or more in a container in a public or private school 

or child care center building; 

 

3.  Any hazardous substance which is a special health hazardous substance constituting less than the 

threshold percentage established by the Department of Health and Senior Services pursuant to P.L.1983, 

c.315 (C.34:5A-1 et seq.), for that special health hazardous substance when present in a mixture; 

 

4.  Any hazardous substance present in the same form and concentration as a product packaged for 

distribution and use by consumers and which is not a product intended primarily for commercial use; 

 

5.  Any fuel in a motor vehicle or power equipment; 

 

6.  Tobacco or tobacco products; 

 

7.  Wood or wood products; 

 

8.  Foods, drugs, or cosmetics; 

 

9.  Hazardous substances which are an integral part of a building's structure or furnishings; 

 

10. Products which are personal property and are intended for personal use; and 

  

11. Any substance used in the routine maintenance of a public or private school or child care center building 

or its grounds, any substance used in a classroom science laboratory, any substance used in a school 

occupational training facility, including laboratories and shops, and any substance used in the normal 

operation of the classrooms or administrative offices of a public or private school or child care center, 

including any substance used in the heating or cooling of the school or child care center. 

 

No person shall use or allow the use of any hazardous substance in or on any building or grounds used as a 

public school or child care center when children are expected to be present. 

 

The Superintendent may delegate authority for the maintenance of hazardous substances and for the 

development of safety and training standards for the handling of such substances to a safety officer. 

 

The Custodial/Maintenance Coordinator shall conduct periodic audits of hazardous substances in use in the 

district, ascertain that such substances are being handled in accordance with appropriate safety 
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requirements, and determine that the employees who are required to handle hazardous substances are 

properly equipped to do so. 

 

The Custodial/Maintenance Coordinator shall inform the Superintendent of all hazardous substances in use 

in the district, the purpose of each, and the precautions required for each.  The Superintendent shall take 

such action as may be necessary and feasible to minimize the use of hazardous substances in the district. 

 

The Superintendent shall report periodically to the Board on hazardous substances in district use and the 

purpose of each. 

 

 

× HEALTH SERVICES (Policy #5310) 

The Board of Education shall develop and adopt the following written policies, procedures, and 

mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the provision of health, safety, and medical 

emergency services, and shall ensure staff are informed as appropriate: 

  

1.         The review of immunization records for completeness pursuant to N.J.A.C. 8:57-4.1 through 

4.20 (Policy and Regulation 5320); 

  

2.         The administration of medication to students in the school setting in accordance with N.J.A.C. 

6A:16-2.1(a)2. (Policy and Regulation 5330); 

  

3.         The review of Do Not Resuscitate (DNR) orders received from the student’s parent or medical 

home (Policy 5332); 

  

4.         The provision of health services in emergency situations, including: 

  

a.         The emergency administration of epinephrine via Epi-pen auto-injector pursuant to N.J.S.A. 

18A:40-12.5 (Policy and Regulation 5330); 

  

b.         The emergency administration of glucagon pursuant to N.J.S.A. 18A:40-12.14 (Policy and 

Regulation 5338); 

  

c.         The care of any student who becomes injured or ill while at school or participating in school 

sponsored functions (Policy and Regulation 8441); 

  

d.         The transportation and supervision of any student determined to be in need of immediate 

care (Policy and Regulation 8441); 

  

e.         The notification to parents of any student determined to be in need of immediate medical 

care (Policy and Regulation 8441); and 

  

f.          The establishment and implementation of an emergency action plan for responding to a 

sudden cardiac event, including the use of an automated external defibrillator (AED), pursuant to 

N.J.S.A. 18A:40-41b (Policy and Regulation 5300). 
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5.         The treatment of asthma in the school setting in accordance with the provisions of N.J.A.C. 

6A:16-2.1(a)5 (Policy 5335); 

  

6.         Administration of student medical examinations, pursuant to N.J.S.A. 18A:40-4, N.J.S.A. 

18A:35-4.8, and N.J.A.C. 6A:16-2.2 (Policy and Regulation 5310); 

  

7.         Utilization of sanitation and hygiene when handling blood and bodily fluids pursuant to 

N.J.A.C. 12:100-4.2, Safety and Health Standards for Public Employees, and in compliance with 29 

CFR 1910.1030, Public Employees Occupational Safety and Health Program (PEOSH) Bloodborne 

Pathogens Standards (Policy and Regulation 7420); 

  

8.         Provision of nursing services to nonpublic schools located in the school district as required by 

N.J.S.A. 18A:40-23 et seq. and N.J.A.C. 6A:16-2.5 (Policy and Regulation 5306); 

  

9.         Self-administration of medication by a student for asthma or other potentially life-threatening 

allergic reaction pursuant to N.J.S.A. 18A:40-12.3, 12.5, and 12.6, and the self-management and care 

of a student’s diabetes as needed pursuant to N.J.S.A. 18A:40-12.15 (Policy and Regulation 5330); 

  

10.       Development of an individual healthcare plan and individualized emergency healthcare plan for 

students with chronic medical conditions, including life-threatening allergies, diabetes, and asthma, 

requiring special health services in accordance with N.J.S.A. 18A:40-12.11.c, 12.12, 12.13, and 12.15; 

and N.J.A.C. 6A:16-2.3(b)3xii (Policies and Regulations 5331 and 5338 and Policy 5335); and 

  

11.       Management of food allergies in the school setting and the emergency administration of 

epinephrine to students for anaphylaxis pursuant to N.J.S.A. 18A:40-12.6a through 12.6d (Policy and 

Regulation 5331).  

  

The Board of Education shall annually adopt the school district’s nursing services plan at a regular meeting. 

  

The Board of Education shall comply with the following required health services as outlined in N.J.A.C. 

6A:16-2.2:  

  

1.         Immunization records shall be reviewed and updated annually pursuant to N.J.A.C. 8:57-4.1 

through 4.24. 

  

2.         A Building Principal or designee shall not knowingly admit or retain in the school building any 

student whose parent has not submitted acceptable evidence of the child's immunization, according to 

the schedule specified in N.J.A.C. 8:57-4, Immunization of Pupils in School. 

  

3.         The school district shall perform tuberculosis tests on students using methods required by and 

when specifically directed to do so by the New Jersey Department of Health based upon the incidence 

of tuberculosis or reactor rates in specific communities or population groups pursuant to N.J.S.A. 

18A:40-16. 
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4.         The school district shall immediately report by telephone to the health officer of the jurisdiction 

in which the school is located any communicable diseases identified as reportable pursuant to N.J.A.C. 

8:57-1, whether confirmed or presumed. 

  

5.         Each school in the district shall have and maintain for the care of students at least one nebulizer 

in the office of the school nurse or a similar accessible location, pursuant to N.J.S.A. 18A:40-12.7. 

  

6.         Each student medical examination shall be conducted at the medical home of the student.  If a 

student does not have a medical home, the school district shall provide the examination at the school 

physician's office or other comparably equipped facility pursuant to N.J.S.A. 18A:40-4. 

  

7.         The findings of required examinations under 8.b., c., d., and e. below shall include the following 

components: 

  

a.         Immunizations pursuant to N.J.A.C. 8:57-4.1 through 4.24; 

  

b.         Medical history, including allergies, past serious illnesses, injuries, operations, medications, 

and current health problems; 

  

c.         Health screenings including height, weight, hearing, blood pressure, and vision; and 

  

d.         Physical examinations. 

  

8.         The school district shall ensure that students receive medical examinations in accordance with 

N.J.A.C. 6A:16-2.2(f) and 6. above and: 

  

a.         Prior to participation on a school-sponsored interscholastic or intramural team or squad for 

students enrolled in any grades six to twelve in accordance with N.J.A.C. 6A:16-2.2(h)1; 

  

b.         Upon enrollment in school in accordance with N.J.A.C. 6A:16-2.2(h)2; 

  

c.         When applying for working papers in accordance with N.J.A.C. 6A:16-2.2(h)3; 

  

d.         For the purposes of the comprehensive Child Study Team evaluation pursuant to N.J.A.C. 

6A:14-3.4 in accordance with N.J.A.C. 6A:16-2.2(h)4; and 

  

e.         When a student is suspected of being under the influence of alcohol or controlled dangerous 

substances, pursuant to N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3 in accordance with N.J.A.C. 

6A:16-2.2(h)5. 

  

9.         Each school shall have available and maintain an AED, pursuant to N.J.S.A. 18A:40-41a.a(1) 

and (3), and in accordance with N.J.A.C. 6A:16-2.2(i). 

  

10.       The Board of Education shall make accessible information regarding the New Jersey 
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FamilyCare Program to students who are knowingly without medical coverage pursuant to 

N.J.S.A.  18A:40-34. 

  

       11.       Information concerning a student’s HIV/AIDS status shall not be required as part of the medical      

       examination or health history pursuant to N.J.S.A. 26:5C-1 et seq.  

  

       12.       The Board of Education shall ensure that students receive health screenings as outlined in     

       N.J.A.C. 6A:16-2.2(l) 

13.       The school nurse or designee shall screen to ensure hearing aids worn by students who are deaf 

and/or hard of hearing are functioning properly.  The school nurse or designee will ensure any FM 

hearing aid systems in classrooms or any school equipment in the school building used to assist students 

hear are functioning properly. 

 

× HIGHLY QUALIFIED TEACHER INFORMATION (Policy 2415.03) 

The No Child Left Behind Act (NCLB) of 2001 requires all teachers be or become highly qualified in the 

core academic content area(s) they teach.  New, newly hired and veteran teachers in non-Title I schools and 

veteran teachers in Title I school-wide and targeted assistance programs must satisfy the definition of a 

Highly Qualified Teacher by the end of the 2005-2006 school year.  New and newly hired teachers in Title 

I schools must satisfy the definition by September 2003. 

  

Definitions 

  

"Equivalent of an undergraduate major" is a 30-credit coherent sequence of courses in a subject field that 

includes study at the introductory, intermediate and advanced levels. 

  

"New Jersey HOUSE Standard" is New Jersey's High Objective Uniform State Evaluation Standard to 

provide teachers with an alternative means of demonstrating their content knowledge for the core academic 

subject(s) they teach. The New Jersey HOUSE Standard is the means by which teachers can document their 

content expertise in the core academic subject(s) they teach. The New Jersey HOUSE Standard uses a 

Content Knowledge Matrix to document college coursework, professional activities, teaching activities, 

and successful teaching performance. 

  

"New to the Profession" are teachers in their first year of teaching and hired after the first day of school in 

the 2002-2003 school year.  In Title I schools, these teachers must be highly qualified at the time of hire.  

In non-Title I schools, these teachers must be highly qualified as of the end of the 2005-2006 school year. 

  

"Newly hired teachers" are teachers with prior teaching experience who are either returning to teaching 

after an absence or are changing school districts.  Teachers changing building, class or grade-level 

assignments within their district are not considered newly hired.  In Title I schools, these teachers must be 

highly qualified at the time of hire.  In non-Title I schools, these teachers must be highly qualified by the 

end of the 2005-2006 school year. 

   

"School Organization" is the most typical organizational structures in New Jersey and are as follows: 

  

“Elementary schools (K-5, K-6, K-8) in which classes are self-contained and teachers provide instruction 

in the full range of content to a single class, all day. 

  

“Middle schools (5-8, 6-8) are those in which classes are departmentalized and teachers provide instruction 

in one or more content areas to different classes of students throughout the day. 
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“Secondary schools (9-12) are those in which classes are departmentalized and teachers provide instruction 

in one or more content areas to different classes of students throughout the day. 

 

"Teacher - Bilingual Education" is a bilingual teacher that provides direct instruction in one or more content 

areas in students' native language and English as a replacement for content instruction provided in a 

classroom where only English is spoken.  The teacher must satisfy the federal definition of a Highly 

Qualified Teacher for the content area(s) and level(s) they teach. 

 

"Teacher - ESL" is an ESL teacher that provides daily support to students with limited English proficiency 

and may co-teach classes with a Language Arts Literacy instructor. ESL teachers may also provide direct 

instruction in English, reading or language arts. When ESL teachers provide direct instruction, they must 

satisfy the federal definition of a Highly Qualified Teacher based on the grade level of the 

content/curriculum they teach rather than the chronological age of their students. 

 

"Teaching Assignment" is an assignment teaching in the grade level and/or core academic subject area. It 

is not the class schedule. Multiple sections of the same course (i.e., three classes of freshman composition 

or two periods of world history) count as one teaching assignment. Teaching all subjects to one class of 

elementary or special education (elementary) students all day (i.e., 5th grade, 2nd grade) is one assignment. 

  

"Testing Option" provides the teacher an opportunity to submit a passing score on a State licensing exam 

taken in New Jersey or a passing score on a State licensing exam taken in another State as verification they 

have satisfied the federal definition of a Highly Qualified Teacher.  Examples of appropriate tests include: 

The National Teacher Exam (NTE); the Praxis II Elementary Education: Content Knowledge Test; the 

Praxis II Content Knowledge Test(s) for the relevant content area teaching assignment(s). The Praxis II 

series of Content Knowledge Tests for the middle school level will become available in New Jersey during 

the 2003-2004 school year. 

 

"Undergraduate Major" is defined as thirty credits of content coursework within the subject field listed as 

the major. 

 

"Veteran Teachers" in Title I schools are teachers who were hired before the first day of school in 2002-

2003.  These teachers may use the New Jersey HOUSE Standard to satisfy the federal definition of a Highly 

Qualified Teacher.  Experienced teachers who are newly hired may also use the New Jersey HOUSE 

Standard. "Veteran Teachers" in non-Title I schools are teachers who are hired before the first day of school 

in 2005-2006.  These teachers may use the New Jersey HOUSE Standard to satisfy the federal definition 

of a Highly Qualified Teacher.  All veteran teachers must be highly qualified by the end of 2005-2006. 

 

NCLB Core Academic Content Areas 

 

All teachers with primary responsibility for direct instruction in one or more of the core academic content 

areas are required to demonstrate they satisfy the federal definition of a Highly Qualified Teacher.  This 

includes elementary generalists who teach all subjects to a particular grade/class, special education teachers 

who provide direct instruction in one or more content areas, middle and secondary level content area 

instructors and basic skills supplemental teachers.  This also includes bilingual teachers and English as a 

second language (ESL) teachers who provide direct instruction in core academic content.  

 

The New Jersey Core Curriculum Content Standards that align with the list of core academic subjects of 

9101 of NCLB are: language arts literacy, science, mathematics, social studies, world languages, and visual 

and performing arts.  Teachers in the areas of health, physical education, technological literacy, career 

education and consumer, family and life skills and those holding educational services certificates are not 

required to satisfy the federal definition of a Highly Qualified Teacher. 
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Requirements - Title I Schools and Programs 

 

New to the profession and newly hired elementary teachers must, as of September 2003, do as follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and 

 

3.     Pass a rigorous State test of content knowledge and teaching skills in the basic elementary school 

curriculum (may have been a State certification test such as the National Teacher Examination (NTE) or 

Praxis II Elementary Education: Content Knowledge Test). 

 

Newly hired elementary teachers may use the New Jersey HOUSE Standard, if needed.  However, these 

teachers must meet the requirement at the time of hire.  New to the profession elementary teachers may not 

use the New Jersey HOUSE Standard. 

 

Veteran elementary teachers who have been working in schools supported with Title I funds prior to the 

2002-2003 school year and veteran elementary teachers who are transferring to Title I schools within the 

district have until the end of the 2005-2006 school year to satisfy the definition of a Highly Qualified 

Teacher using the criteria listed above or by fulfilling the New Jersey HOUSE Standard in lieu of passing 

a rigorous State test of content knowledge and teaching skills for an elementary curriculum. 

 

New to the profession and newly hired middle and secondary teachers must, as of September 2003, do as 

follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); 

 

3.     Pass a rigorous State test in each core academic subject in which the teacher teaches (may have been 

a State certification test such as the NTE or Praxis II Content Knowledge Test for the appropriate subject 

and level); or 

  

4.     Successfully complete either an undergraduate major, a graduate degree, coursework equivalent to an 

undergraduate major, or advanced certification or credentialing (i.e., National Board Certification) for each 

core academic subject teaching assignment. 

 

Newly hired middle and secondary teachers may use the New Jersey HOUSE Standard, if needed.  

However, these teachers must meet the requirement at the time of hire.  New to the profession middle and 

secondary teachers may not use the New Jersey HOUSE Standard. 

 

Veteran middle and secondary teachers who have been working in schools supported with Title I funds 

prior to the 2002-2003 school year and middle and secondary teachers who are transferring to Title I schools 

within the district have until the end of the 2005-2006 school year to satisfy the definition of a Highly 

Qualified Teacher using the criteria listed above or by fulfilling the New Jersey HOUSE Standard in each 

content area teaching assignment in lieu of passing a State test or having a major, advanced degree, 

coursework equivalent to a major, or an advanced credential (i.e., National Board certification) for each 

content area teaching assignment. 

 

Requirements - Non-Title I Schools 
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New to the profession, newly hired and veteran elementary teachers must, by the end of the 2005-2006 

school year, do as follow Introduction 

  

The No Child Left Behind Act (NCLB) of 2001 requires all teachers be or become highly qualified in the 

core academic content area(s) they teach.  New, newly hired and veteran teachers in non-Title I schools and 

veteran teachers in Title I school-wide and targeted assistance programs must satisfy the definition of a 

Highly Qualified Teacher by the end of the 2005-2006 school year.  New and newly hired teachers in Title 

I schools must satisfy the definition by September 2003. 

  

Definitions 

  

"Equivalent of an undergraduate major" is a 30-credit coherent sequence of courses in a subject field that 

includes study at the introductory, intermediate and advanced levels. 

  

"New Jersey HOUSE Standard" is New Jersey's High Objective Uniform State Evaluation Standard to 

provide teachers with an alternative means of demonstrating their content knowledge for the core academic 

subject(s) they teach. The New Jersey HOUSE Standard is the means by which teachers can document their 

content expertise in the core academic subject(s) they teach. The New Jersey HOUSE Standard uses a 

Content Knowledge Matrix to document college coursework, professional activities, teaching activities, 

and successful teaching performance. 

  

"New to the Profession" are teachers in their first year of teaching and hired after the first day of school in 

the 2002-2003 school year.  In Title I schools, these teachers must be highly qualified at the time of hire.  

In non-Title I schools, these teachers must be highly qualified as of the end of the 2005-2006 school year. 

  

"Newly hired teachers" are teachers with prior teaching experience who are either returning to teaching 

after an absence or are changing school districts.  Teachers changing building, class or grade-level 

assignments within their district are not considered newly hired.  In Title I schools, these teachers must be 

highly qualified at the time of hire.  In non-Title I schools, these teachers must be highly qualified by the 

end of the 2005-2006 school year. 

   

"School Organization" is the most typical organizational structures in New Jersey and are as follows: 

  

“Elementary schools (K-5, K-6, K-8) in which classes are self-contained and teachers provide instruction 

in the full range of content to a single class, all day. 

  

“Middle schools (5-8, 6-8) are those in which classes are departmentalized and teachers provide instruction 

in one or more content areas to different classes of students throughout the day. 

  

“Secondary schools (9-12) are those in which classes are departmentalized and teachers provide instruction 

in one or more content areas to different classes of students throughout the day. 

 

"Teacher - Bilingual Education" is a bilingual teacher that provides direct instruction in one or more content 

areas in students' native language and English as a replacement for content instruction provided in a 

classroom where only English is spoken.  The teacher must satisfy the federal definition of a Highly 

Qualified Teacher for the content area(s) and level(s) they teach. 

 

"Teacher - ESL" is an ESL teacher that provides daily support to students with limited English proficiency 

and may co-teach classes with a Language Arts Literacy instructor. ESL teachers may also provide direct 

instruction in English, reading or language arts. When ESL teachers provide direct instruction, they must 
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satisfy the federal definition of a Highly Qualified Teacher based on the grade level of the 

content/curriculum they teach rather than the chronological age of their students. 

 

"Teaching Assignment" is an assignment teaching in the grade level and/or core academic subject area. It 

is not the class schedule. Multiple sections of the same course (i.e., three classes of freshman composition 

or two periods of world history) count as one teaching assignment. Teaching all subjects to one class of 

elementary or special education (elementary) students all day (i.e., 5th grade, 2nd grade) is one assignment. 

  

"Testing Option" provides the teacher an opportunity to submit a passing score on a State licensing exam 

taken in New Jersey or a passing score on a State licensing exam taken in another State as verification they 

have satisfied the federal definition of a Highly Qualified Teacher.  Examples of appropriate tests include: 

The National Teacher Exam (NTE); the Praxis II Elementary Education: Content Knowledge Test; the 

Praxis II Content Knowledge Test(s) for the relevant content area teaching assignment(s). The Praxis II 

series of Content Knowledge Tests for the middle school level will become available in New Jersey during 

the 2003-2004 school year. 

 

"Undergraduate Major" is defined as thirty credits of content coursework within the subject field listed as 

the major. 

 

"Veteran Teachers" in Title I schools are teachers who were hired before the first day of school in 2002-

2003.  These teachers may use the New Jersey HOUSE Standard to satisfy the federal definition of a Highly 

Qualified Teacher.  Experienced teachers who are newly hired may also use the New Jersey HOUSE 

Standard. "Veteran Teachers" in non-Title I schools are teachers who are hired before the first day of school 

in 2005-2006.  These teachers may use the New Jersey HOUSE Standard to satisfy the federal definition 

of a Highly Qualified Teacher.  All veteran teachers must be highly qualified by the end of 2005-2006. 

 

NCLB Core Academic Content Areas 

 

All teachers with primary responsibility for direct instruction in one or more of the core academic content 

areas are required to demonstrate they satisfy the federal definition of a Highly Qualified Teacher.  This 

includes elementary generalists who teach all subjects to a particular grade/class, special education teachers 

who provide direct instruction in one or more content areas, middle and secondary level content area 

instructors and basic skills supplemental teachers.  This also includes bilingual teachers and English as a 

second language (ESL) teachers who provide direct instruction in core academic content.  

 

The New Jersey Core Curriculum Content Standards that align with the list of core academic subjects of 

9101 of NCLB are: language arts literacy, science, mathematics, social studies, world languages, and visual 

and performing arts.  Teachers in the areas of health, physical education, technological literacy, career 

education and consumer, family and life skills and those holding educational services certificates are not 

required to satisfy the federal definition of a Highly Qualified Teacher. 

  

Requirements - Title I Schools and Programs 

 

New to the profession and newly hired elementary teachers must, as of September 2003, do as follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and 
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3.     Pass a rigorous State test of content knowledge and teaching skills in the basic elementary school 

curriculum (may have been a State certification test such as the National Teacher Examination (NTE) or 

Praxis II Elementary Education: Content Knowledge Test). 

 

Newly hired elementary teachers may use the New Jersey HOUSE Standard, if needed.  However, these 

teachers must meet the requirement at the time of hire.  New to the profession elementary teachers may not 

use the New Jersey HOUSE Standard. 

 

Veteran elementary teachers who have been working in schools supported with Title I funds prior to the 

2002-2003 school year and veteran elementary teachers who are transferring to Title I schools within the 

district have until the end of the 2005-2006 school year to satisfy the definition of a Highly Qualified 

Teacher using the criteria listed above or by fulfilling the New Jersey HOUSE Standard in lieu of passing 

a rigorous State test of content knowledge and teaching skills for an elementary curriculum. 

 

New to the profession and newly hired middle and secondary teachers must, as of September 2003, do as 

follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); 

 

3.     Pass a rigorous State test in each core academic subject in which the teacher teaches (may have been 

a State certification test such as the NTE or Praxis II Content Knowledge Test for the appropriate subject 

and level); or 

 

4.     Successfully complete either an undergraduate major, a graduate degree, coursework equivalent to an 

undergraduate major, or advanced certification or credentialing (i.e., National Board Certification) for each 

core academic subject teaching assignment. 

 

Newly hired middle and secondary teachers may use the New Jersey HOUSE Standard, if needed.  

However, these teachers must meet the requirement at the time of hire.  New to the profession middle and 

secondary teachers may not use the New Jersey HOUSE Standard. 

 

Veteran middle and secondary teachers who have been working in schools supported with Title I funds 

prior to the 2002-2003 school year and middle and secondary teachers who are transferring to Title I schools 

within the district have until the end of the 2005-2006 school year to satisfy the definition of a Highly 

Qualified Teacher using the criteria listed above or by fulfilling the New Jersey HOUSE Standard in each 

content area teaching assignment in lieu of passing a State test or having a major, advanced degree, 

coursework equivalent to a major, or an advanced credential (i.e., National Board certification) for each 

content area teaching assignment. 

 

Requirements - Non-Title I Schools 

 

New to the profession, newly hired and veteran elementary teachers must, by the end of the 2005-2006 

school year, do as follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and either: 
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a.     Pass a rigorous State test of content knowledge and teaching skills in the basic elementary curriculum 

(may have been a State certification test such as the NTE Praxis II Elementary Education: Content 

Knowledge Test); or 

 

b.     Document ten points on the New Jersey HOUSE Standard as an Elementary Generalist. 

  

New to the profession, newly hired and veteran middle and secondary teachers must, by the end of the 

2005-2006 school year do as follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and one of the following: 

 

a.     Pass a rigorous State test in each core academic subject in which the teacher teaches (may have been 

a State certification test such as the NTE or Praxis II Content Knowledge Test for the appropriate subject 

and level); or 

 

b.     Hold an undergraduate major, a graduate degree or thirty credits of coursework equivalent to an 

undergraduate major for each core academic subject teaching assignment; or 

 

c.     Hold National Board Certification in the content area(s) of the teaching assignment; or 

 

d.     Document ten points on the New Jersey HOUSE Standard for each core academic subject teaching 

assignment. 

 

Districts may hire middle and special education teachers for the 2003-2004 school year who satisfy the 

requirements for a standard instructional license under the current State licensing regulations.  Middle and 

special education teachers must pass the relevant Praxis II Content Knowledge Test(s) in the 2003-2004 

school year.  The Praxis II Content Knowledge Test(s) for middle grades will be available early in 2004. 

 

Special Education Teachers who provide direct content instruction must pass the relevant Praxis II Test(s) 

at the appropriate grade level(s) for the subject(s) they teach based on the grade level of the 

content/curriculum they teach. Requirements for special education teachers who provide 

consultative/support (in-class and pull-out) services and/or who co-teach with a content area instructor in 

general education settings will be as required based on the final version of the reauthorized IDEA 

legislation. 

  

Parent Notification 

 

In September of each school year, schools receiving Title I funds (including funds used for before/after 

school programs) must notify all parents/legal guardians of their right to inquire about the qualifications of 

their child's teacher(s). In November each year, schools receiving Title I funds must notify parents if any 

of their child's teachers have not yet satisfied the federal definition of a Highly Qualified Teacher or if their 

child has been instructed for four or more weeks by a teacher who has not yet satisfied the definition of a 

Highly Qualified Teacher. Parent notification requirements apply to the entire school whether or not the 

teacher is paid in whole or in part by Title I funds or teaches within a target assistance program. 

 

The New Jersey Model for Identifying Highly Qualified Teachers - September 2003 provides the guidance 

to school districts for teachers to meet the highly qualified teacher requirements of NCLB.  The 

Superintendent will ensure the school district completes its responsibilities in the implementation of the 

Highly Qualified Teacher requirement of No Child Left Behind Act of 2001.ws: 
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1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and either: 

 

a.     Pass a rigorous State test of content knowledge and teaching skills in the basic elementary curriculum 

(may have been a State certification test such as the NTE Praxis II Elementary Education: Content 

Knowledge Test); or 

 

b.     Document ten points on the New Jersey HOUSE Standard as an Elementary Generalist. 

  

New to the profession, newly hired and veteran middle and secondary teachers must, by the end of the 

2005-2006 school year do as follows: 

 

1.     Hold at least a bachelor's degree from a regionally accredited institution of higher education; 

 

2.     Hold a valid New Jersey teaching certificate for which no requirements have been waived (i.e., no 

emergency certification); and one of the following: 

 

a.     Pass a rigorous State test in each core academic subject in which the teacher teaches (may have been 

a State certification test such as the NTE or Praxis II Content Knowledge Test for the appropriate subject 

and level); or 

 

b.     Hold an undergraduate major, a graduate degree or thirty credits of coursework equivalent to an 

undergraduate major for each core academic subject teaching assignment; or 

 

c.     Hold National Board Certification in the content area(s) of the teaching assignment; or 

 

d.     Document ten points on the New Jersey HOUSE Standard for each core academic subject teaching 

assignment. 

 

Districts may hire middle and special education teachers for the 2003-2004 school year who satisfy the 

requirements for a standard instructional license under the current State licensing regulations.  Middle and 

special education teachers must pass the relevant Praxis II Content Knowledge Test(s) in the 2003-2004 

school year.  The Praxis II Content Knowledge Test(s) for middle grades will be available early in 2004. 

 

Special Education Teachers who provide direct content instruction must pass the relevant Praxis II Test(s) 

at the appropriate grade level(s) for the subject(s) they teach based on the grade level of the 

content/curriculum they teach. Requirements for special education teachers who provide 

consultative/support (in-class and pull-out) services and/or who co-teach with a content area instructor in 

general education settings will be as required based on the final version of the reauthorized IDEA 

legislation. 

  

Parent Notification 

 

In September of each school year, schools receiving Title I funds (including funds used for before/after 

school programs) must notify all parents/legal guardians of their right to inquire about the qualifications of 

their child's teacher(s). In November each year, schools receiving Title I funds must notify parents if any 

of their child's teachers have not yet satisfied the federal definition of a Highly Qualified Teacher or if their 

child has been instructed for four or more weeks by a teacher who has not yet satisfied the definition of a 
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Highly Qualified Teacher. Parent notification requirements apply to the entire school whether or not the 

teacher is paid in whole or in part by Title I funds or teaches within a target assistance program. 

 

The New Jersey Model for Identifying Highly Qualified Teachers - September 2003 provides the guidance 

to school districts for teachers to meet the highly qualified teacher requirements of NCLB.  The 

Superintendent will ensure the school district completes its responsibilities in the implementation of the 

Highly Qualified Teacher requirement of No Child Left Behind Act of 2001. 

 

× HIV/AIDS (Policy #8453) 

The Board of Education will comply with rules of the State Board of Education and the State Department 

of Health and Senior Services with regard to the admission and employment of persons who may be 

diagnosed with Acquired Immune Deficiency Syndrome (AIDS) or infected with Human 

Immunodeficiency Virus (HIV).  “AIDS” means a condition affecting a person who has a reliably 

diagnosed disease that meets the criteria for AIDS specified by the Center for Disease Control of the United 

States Public Health Services. “HIV infection” means infection with the human immunodeficiency virus or 

any other related virus identified as a probable causative agent of AIDS.  Laboratory results indicative of 

infection with HIV shall mean laboratory results showing the presence of HIV or components of HIV, or 

laboratory results showing the presence of antibodies to HIV, or results from laboratory tests conducted to 

measure the presence of HIV RNA (viral load tests), such as quantitative PCR tests.   

 

AIDS or HIV infection shall not be considered a communicable disease for purposes of admission to or 

attendance in a school or for eligibility for educational transportation. 

 

In accordance with N.J.A.C. 6A:16-1.4(a)8, no person, pupil or employee, will be excluded from school 

solely because he/she is infected with HIV or lives with or is related to a person infected with HIV.  Pupils 

infected with HIV, including those who may be symptomatic or diagnosed with AIDS, may be excluded 

from school only as a pupil not infected with HIV or diagnosed with AIDS may be excluded from school.  

A school employee infected with HIV may be restricted in his/her employment only if the employee has 

another illness that would affect his/her employment. 

 

Any pupil excluded from the regular school program will be provided with home instruction in accordance 

with rules of the State Board of Education and Policy No. 2412. 

 

No pupil, staff member, or visitor may attend or visit school if he/she has an un-coverable and/or uncovered 

weeping skin lesion, whether or not the person has been screened for HIV. 

 

It is not required that anyone in the school be especially notified that an HIV-infected pupil or employee is 

present.  School employee physicals, pupil physicals and athletic physicals do not require disclosure of HIV 

status.  Records of health and medical examinations should not include information about an individual’s 

infection with HIV.  Therefore, HIV/AIDS status is an exception to records required pursuant to pupil 

physical examinations, N.J.A.C. 6A:16-2.2, and school employee physical examinations, N.J.A.C. 6A:32-

6.1 et seq.  In the event the school nurse or a school official is apprised that a pupil or employee is HIV-

infected, the fact of the infection will be held in strict confidence and will not be classified as a 

communicable disease for admission, local health reporting or educational transportation.   

 

Information that identifies a pupil as having an HIV infection or AIDS shall be shared only with prior 

written informed consent of the pupil age twelve or greater, or of the pupil’s parent(s) or legal guardian(s) 

as required by N.J.S.A. 26:5C-1 et seq. and only for the purpose of determining an appropriate educational 

program for the pupil.  The person who receives such information shall not reveal it to any other person 

without the express written consent of the minor pupil’s parent(s) or legal guardian(s), or the adult pupil. 

 

The Board shall annually provide pupils, parent(s) or legal guardian(s), staff members, school volunteers, 



Children First 60 

and members of the community with information intended to increase awareness of HIV and AIDS, 

including information regarding the nature of the disease and its prevention.  The Board will cooperate with 

other agencies to provide HIV/AIDS awareness information to the community. 

 

× HOMEWORK POLICIES (Policy #2330) 

The Board of Education acknowledges the educational validity of work assigned to pupils for completion 

outside the classroom as an adjunct to and extension of the instructional program of the schools. 

  

The Superintendent shall develop regulations for the assignment of homework according to these 

guidelines: 

  

 1.     Homework should be a properly planned part of the curriculum, extending and reinforcing the learning 

experience of the school; 

  

 2.     Homework should help children learn by providing practice in the mastery of skills, experience in 

data gathering and integration of knowledge, and an opportunity to remediate learning problems; 

  

 3.     Homework should help develop the pupil's responsibility and provide an opportunity for the exercise 

of independent work and judgment; 

  

 4.     The number, frequency, and degree of difficulty of homework assignments should be based on the 

ability and needs of the pupil and take into account other activities that make a legitimate claim on the 

pupil's time; 

  

 5.     As a valid educational tool, homework should be clearly assigned and its product carefully evaluated 

and that evaluation should be reported to the pupil; 

  

 6.     The schools should recognize the role of parent(s) or legal guardian(s) by suggesting ways in which 

parent(s) or legal guardian(s) may assist the school in helping a child carry out assigned responsibilities; 

  

 7.     Homework should always serve a valid learning purpose; it should never be used as a punitive measure. 

 

Regulation #2330 

 

A.  Content of Homework  

 

1.  Any homework assigned to pupils must be closely integrated with the curriculum.  There should be a 

direct relationship between classroom studies and assigned homework.  Homework should reinforce and 

extend the lessons learned in school. 

 

2.  Homework should help pupils learn by providing practice in the mastery of skills, experience in 

gathering information and integrating knowledge, and an opportunity to remediate learning problems. 

 

3.  Homework should help develop the pupil's responsibility and provide an opportunity for the pupil to 

exercise independent work and judgment. 

 

4.  The concepts on which a homework assignment is based should have been thoroughly taught and 

reviewed in class.  Homework assignments should include only those exercises and activities that a pupil 

can accomplish independently.   

 

5.  Homework assignments should not require the use of research or resource tools that are not readily 

available in the pupils' homes or in sufficient quantity in the public or school library or available for 
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borrowing from the classroom. 

 

6.  Homework assignments should not require extensive copy work unless the writing of numbers or 

script is the skill being taught. 

 

7.  Homework must never serve a punitive or disciplinary function; learning, in school or at home, must 

always be a positive experience, rewarding for its own sake. 

 

B.  Assignment of Homework 

 

1.  The number, frequency, and degree of difficulty of homework assignments should be based on the 

ability and needs of the individual pupil. 

 

2.  Homework should be assigned with clarity so that pupils know precisely what is expected of them.  It 

may be helpful for teachers to post the homework assignment at the beginning of the class period and to 

encourage pupils to ask questions about any aspect of the assignment they do not fully understand.  

Homework should never be assigned hurriedly or in a confused manner. 

 

3.  Teachers should observe the following guidelines for the introduction and assignment of homework.  

Time allotments include all aspects of the homework assignment--outside reading, research, drill work, 

and the like. 

 

a. Kindergarten 

 

Home experiences related to classroom lessons should be assigned to pupils when appropriate. 

 

b. Grades 1, 2, and 3 

 

Formal homework assignments should be introduced in grade 1.  Lessons 

should be geared to the needs and abilities of individual pupils.  The amount of time allocated 

should increase through the grades from ten to thirty minutes several times a week. 

 

c. Grades 4 and 5 and 6 

 

Homework should be regularly scheduled and should be based on the needs and abilities of 

individual pupils.   

 

4. To the degree reasonably possible, teachers should plan and announce homework assignments, 

especially long term assignments, well in advance so that pupils can adjust their schedules appropriately. 

 

5. Pupils in grades 2-6 will be required to maintain a homework assignment book, in which the pupil 

records his/her daily assignment.  Pupils and parent(s) or legal guardian(s) may be asked to record the 

time necessary to complete each assignment; this information will assist teachers in verifying their 

estimates of the length of time a given assignment will require. 

 

6. A teacher may accede to a parent(s) or legal guardian(s) request for additional homework assignments 

for a pupil, provided the teacher, in his/her discretion, believes that the pupil will benefit from the 

assignment. 

  

7. A pupil who has been absent from school will be given an opportunity to make up homework 

assignments, provided the assignments are completed during a period equal to the length of his/her 
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absence.  That period may be extended for the completion of long term assignments. 

 

a. Upon re-entry, the student should meet with his/her teachers to discuss which assignments must 

be completed. 

 

b. If a parent(s)/legal guardian(s) wishes, assignments may be requested as long as the 

parent(s)/legal guardian(s) calls the school office prior to 10:30 a.m.  Assignments may be picked 

up in the school office. 

 

8. Students going on vacations should see their teachers before they leave and after they return.  The 

teacher will decide what work must be completed. 

 

9. Students who are excused from classes for a field trip, band, or other activity, are responsible for 

turning in the previous day's homework assignment to the teacher the following day.  Students who have 

missed classwork and class assignments must make every effort to check with their teachers. 

 

10. The parent(s) or legal guardian(s) of an absent pupil may request homework assignments to be 

completed during the pupil's absence. Teachers are expected to comply with any such request. 

 

C. Evaluation of Homework 

 

1. All homework must be evaluated by the teacher and the teacher's evaluation must be communicated to 

the pupil. Homework is not a learning activity if the pupil receives no acknowledgment of his/her work 

and no appraisal or criticism of it. 

 

2. Teachers should insist on high standards of quality in homework.  The homework lesson should teach 

the values of thorough preparation, careful research, neat execution, thoughtful work, and prompt 

submission.  

  

D. Checklist for Teachers 

 

Teachers should be able to answer affirmatively the following questions about a homework assignment. 

 

1. Does the homework serve a valid purpose? 

 

2. Is it well within the capacities of the pupil? 

 

3. Has the class been thoughtfully motivated for the work? 

 

4. Does the assignment grow out of school experience? 

 

5. Is the work related to pupils' interests?  Is it interesting? 

 

6. Does the assignment extend pupils' fund of information? 

 

7. Is the work adapted to individual needs, interests, and capacities? 

 

8. Are pupils entirely clear about what they are to do? 

 

9. Can the pupils do the work without the assistance of parent(s) or legal 
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   guardian(s) or others? 

 

10. Is the assignment a reasonable one and evenly scheduled in view of the 

    pupil's home conditions? 

 

11. Does the assignment minimize the temptation merely to copy information? 

 

12. Can the homework be evaluated fairly and/or be used in the daily  

    program? 

 

× HOURS OF OPERATION 

A.  By grade level: 

 Grades Kindergarten-6   8:50am-3:15pm 

 Preschool 3 Class   8:45am-11:30am 

 Preschool 4 Class      12:15pm-3:00pm  
 

B.  Students are asked to arrive at school no earlier than 8:20am. The first bell will ring at 8:40am; students 

will report to homeroom at that time. The late bell will ring at 8:50am; announcements are read over the 

intercom at approximately 8:52am. 

 

C.  Tardy students (students who arrive after 8:50am) must report to the Main Office before reporting to 

their classroom.  

 

D.  All students are to go directly home at 3:15pm unless they are registered for an after-school club or Late 

Day Care.  Signed parent-permission forms are required for all students remaining after school for a club. 

 

E.  Parents/guardians who need to take their children out of school early - A written excuse, stating the 

reason for early dismissal, should be brought to school no later than the morning of the day the student is 

to be dismissed early.  When the child is to be dismissed, he/she will be called to the Main Office. No one 

is permitted to take a child from school unless the identity and authority of the caller are established beyond 

doubt. 
 

× LOST AND FOUND 

The school district is not responsible for the loss of any personal item, jewelry or money of either a student 

or a staff member. Clothing and other larger articles found in the district will be maintained on the clothing 

rack in the alcove near the kitchen.  Smaller items, e.g. glasses, jewelry, etc., will be kept in the Main Office. 

Parent(s)/guardian(s) should mark their child’s name in clothing, sneakers, lunch boxes, musical 

instruments, etc.  Articles unclaimed at the end of each marking period will be discarded or donated to 

charities; costly items will be retained until the end of the academic year and then donated to charities. 

 

× MANAGEMENT OF LIFE-THREATENING ALLERGIES IN SCHOOLS (Policy and 

Regulation 5331) 

The school district will develop and implement appropriate strategies and prevention measures for the 

reduction of risk of exposure to food allergens throughout the school day, during before- and after-school 

programs, at all school-sponsored activities, in the cafeteria, or wherever food is present.   

 

A description of the roles and responsibilities of parent(s) or legal guardian(s), staff, and pupils to prevent 

allergic reactions and during allergic reactions are outlined in Regulation 5331. 

 

Every incident involving a life-threatening allergic reaction and/or whenever epinephrine is administered 

throughout the school day, during before- and after-school programs, and/or at all school-sponsored 

activities shall be reported to the school nurse or designee.  The school nurse or designee shall be 

responsible to notify emergency responders, the Principal or designee, the school physician, and the 
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Superintendent of Schools.  The Superintendent shall inform the Board of Education after every incident 

including a life-threatening allergic reaction or whenever epinephrine is administered by the school nurse 

or designee.  In addition, in accordance  with the provisions of N.J.S.A. 18A:40-12.5.e.(3), the school nurse 

or designee shall arrange for the transportation of a pupil to the hospital emergency room by emergency 

services personnel after the administration of epinephrine, even if the pupil’s symptoms appear to have 

resolved. 

 

When a parent(s) or legal guardian(s) informs the Building Principal and the school nurse the pupil may 

have an anaphylactic reaction to a substance other than food, the Building Principal will work with school 

staff to determine if these substances are on school grounds.  The Building Principal will inform and work 

with the parent(s) or legal guardian(s) and the pupil to avoid the pupil’s exposure to these substances if 

present on school grounds. 

 

School staff will be appropriately trained by the school nurse or designee to understand the school’s general 

emergency procedures and steps to take should a life-threatening allergic reaction occur.  The school nurse 

or designee will provide appropriate training to school staff to understand allergies to food and other 

substances, to recognize symptoms of an allergic reaction, and to know the school’s general emergency 

procedures and steps to take should a life-threatening allergic reaction occur.  The school nurse will work 

with appropriate school staff to eliminate or substitute the use of allergens in the allergic pupil’s meals, 

educational/instructional tools and materials, arts and crafts projects, or incentives. 

 

Policy and Regulation 5331 should be annually reviewed, evaluated, and updated where needed.  Policy 

and Regulation 5331 will be disseminated and communicated to all parent(s) or legal guardian(s) of pupils 

in the school in the beginning of each school year and when a pupil enters the school after the beginning of 

the school year. 

 

(Regulation 5331) 

 

A. Definitions 

 

1. Anaphylaxis - A serious allergic reaction that is rapid in onset and may cause death. 

 

2. Epinephrine (adrenaline) - A drug that can be successfully utilized to counteract 

anaphylaxis. 

 

3. Food Allergy - A group of disorders characterized by immunologic responses to specific 

food proteins.  In the United States, the most likely common allergens in adults and 

children are cow’s milk, eggs, peanuts, wheat, soy, fish, shellfish, and nuts. 

 

4. Individualized Emergency Healthcare Plan (IEHP) - A personalized healthcare plan 

written by the certified school nurse that specifies the delivery of accommodations and 

services needed by a pupil in the event of an emergency.  

 

5. Individualized Healthcare Plan (IHP) - A plan written by the certified school nurse that 

details accommodations and/or nursing services to be provided to a pupil because of the 

pupil’s medical condition based on medical orders written by a health care provider in 

the pupil’s medical home. 

 

6. School-Sponsored Function - Any activity, event, or program occurring on or off school 

grounds, whether during or outside of regular school hours, that is organized and/or 

supported by the school. 
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B. Policy and Regulation Development  

 

1. Policy and Regulation 5331 address different allergens, varying ages and maturity levels 

of pupils, and the physical properties and organizational structures of schools in this 

school district.  The components below were critical in developing Policy and 

Regulation 5331. 

 

a. The school district nursing staff, in consultation with the school physician, if 

needed: 

 

(1) Assessed the overall health needs of the pupil population at risk for 

anaphylaxis, particularly pupils with food allergies; and 

 

(2) Assessed current and relevant policies and/or protocols regarding the 

care of pupils with life-threatening allergies and identified areas in need 

of development or improvement. 

 

2. Policy and Regulation 5331 were developed using a multidisciplinary team that included 

various school district administrators, teachers, and support staff members. 

 

3. The Principal and/or the school nurse will educate staff and the community regarding 

Policy and Regulation 5331; obtain feedback on the implementation and effectiveness 

of the Policy and Regulation; and annually review, evaluate, and update the Policy and 

Regulation, as needed or required by law. 

 

C. Prevention Measures 

 

1. Considerations for the Cafeteria 

 

The Principal, in consultation with the school nurse, teaching staff members, 

food service staff members, and other appropriate staff members, will work to 

make the cafeteria environment as safe as possible for food-allergic pupils.  

This process includes making determinations about serving foods with known 

allergens and identifying steps that can be taken to reduce the chance of 

accidental exposure.  The steps may include: 

 

a. Training to food service personnel on food label reading and safe 

handling, as well as safe meal substitutions for food-allergic children.   

 

b. Educating cafeteria staff and monitors about food-allergy 

management and make them aware of the pupils who have life-

threatening food allergies. 

 

c. Developing and implementing standard procedures for cleaning 

tables, chairs, and trays, particularly those designated as allergen-safe, 

after lunch periods using dedicated and disposable supplies to avoid 

cross contact. 

 

d. When possible, sharing ingredient/allergen information for food 

provided by the school to pupils and parent(s) or legal guardian(s). 

 

e. Making allergen-safe table(s) an available option for allergic pupils. 
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f. Discouraging pupils from sharing or trading food/snack items, drinks, 

straws, or utensils. 

 

g. Encouraging pupils to wash hands before and after eating. 

 

h. Considering the benefits and ramifications of serving and/or removing 

allergen-containing foods or removing a particular food item from the 

school menu. 

 

i. Making accommodations in the event a pupil cannot be in direct 

proximity to certain allergens that are being cooked/boiled/steamed. 

 

2. Considerations for the Classroom 

 

Provisions will be made to develop safeguards for the protection of food-

allergic pupils in the classroom.  The school nurse will work with the 

classroom teacher(s) so  

the teacher understands and is able to initiate the pupil’s IEHP, as necessary. 

 

a. If possible, consider prohibiting the use or consumption of allergen-

containing foods in the classroom. 

 

b. Conduct training for teachers, aides, volunteers, substitutes, and pupils 

about food allergies. 

 

c. Develop and implement a procedure that will alert substitute teachers 

to the presence of any pupils with food allergies and any 

accompanying instructions. 

 

d. Develop and implement a letter to parent(s) or legal guardian(s) of 

classmates of the food-allergic pupil (without identifying the pupil), 

particularly in lower grades, explaining any prohibitions on food in 

the classroom. 

 

e. Discourage the use of food allergens for classroom projects/activities, 

classroom celebrations, etc. 

 

f. Encourage the use of non-food items for all classroom 

events/activities, as a way to avoid the potential presence of major 

food allergens. 

 

g. Notify parent(s) or legal guardian(s) of classroom celebrations that 

involve food with particular attention to notification of parent(s) or 

legal guardian(s) of food-allergic children. 

 

h. Encourage pupils to wash hands before and after eating. 

 

i. Develop and implement standard procedures for cleaning desks, 

tables, and the general classroom area. 

 

3. General Considerations for the School Environment  
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The Principal, in consultation with the school nurse, teaching staff members, 

food service staff members, and other appropriate staff members, will work to 

make the school environment as safe as possible for the food-allergic pupil to 

include: 

 

a. Developing and implementing cleaning procedures for common areas 

(i.e., libraries, computer labs, music and art rooms, hallways, etc.). 

 

b. Developing and implementing guidelines for food fundraisers (i.e. 

bake sales, candy sales, etc.) that are held on school grounds. 

 

c. Avoiding the use of food products as displays or components of 

displays in hallways. 

 

d. Developing protocols for appropriate cleaning methods following 

events held at the school, which involve food. 

 

4. Field Trips and Other School Functions 

 

N.J.S.A. 18A:40-12.6 requires a nurse or delegate to be available during school 

and school-sponsored functions in the event of anaphylaxis.  Pupils with food 

allergies should participate in all school activities and will not be excluded 

based on their condition.  The appropriate school staff member(s) should: 

 

a. Communicate (with parent(s) or legal guardian(s) permission) 

relevant aspects of the IEHP to staff, as appropriate, for field trips, 

school-sponsored functions, and before- and after-school programs. 

 

b. Encourage long-term planning of field trips in order to ensure that 

food-allergic pupils receive needed services while away from school. 

 

c. Evaluate appropriateness of trips when considering the needs of pupils 

e.g., a trip to a dairy farm should not be scheduled for a class with a 

milk-allergic pupil. 

 

d. Encourage, but do not require, parent(s) or legal guardian(s) of food-

allergic pupils to accompany their child on school trips. 

 

e. Implement the district’s procedure for the emergency administration 

of medications. 

 

f. Implement the district’s procedure for emergency staff 

communications on field trips. 

 

f. Inform parent(s) or legal guardian(s), when possible, of 

school events at which food will be served or used.  
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5. Bus Transportation 

 

The district administrative staff and transportation personnel will consider the 

needs of pupils with life-threatening allergies while being transported to and 

from school and to school-sponsored activities.  The appropriate school staff 

member(s) should: 

 

a. Advise bus drivers of the pupils that have food allergies, symptoms 

associated with food-allergic reactions, and how to respond 

appropriately. 

 

b. Assess the emergency communications systems on buses. 

 

c. Consider assigned bus seating i.e., pupils with food allergies can sit at 

the front of the bus or can be paired with a “bus buddy.” 

 

d. Assess existing policies regarding food on buses. 

 

6. Preparing for an Emergency 

 

The Principal and school nurse will establish emergency protocols and 

procedures in advance of an emergency.  These protocols and procedures 

should: 

 

a. Provide training for school personnel about life-threatening allergic 

conditions. 

 

b. Create a list of volunteer delegates trained by the nurse in the 

administration of epinephrine, and disseminate the list appropriately. 

 

c. Ensure that epinephrine is quickly and readily accessible in the event 

of an emergency.  If appropriate, maintain a backup supply of the 

medication. 

 

d. Coordinate with local EMS on emergency response in the event of 

anaphylaxis. 

 

e. Consider conducting anaphylaxis drills as part of the district or school-

wide emergency response plan. 

 

f. Ensure access to epinephrine and allergy-free foods when developing 

plans for fire drills, lockdowns, etc. 

 

g. Ensure that reliable communication devices are available in the event 

of an emergency. 

 

h. Adhere to Occupational Safety and Health Administration 

(OSHA) and Universal Precautions Guidelines for disposal of 

epinephrine auto-injectors after use. 
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7. Sensitivity and Bullying 

 

A food-allergic pupil may become victim to threats of bullying related to 

his/her condition.  N.J.A.C. 6A:16-7.9 requires each Board of Education to 

develop, adopt, and implement a policy prohibiting harassment, intimidation, 

or bullying on school grounds, including on a school bus or at a school-

sponsored function, pursuant to N.J.S.A. 18A:37-15.  The appropriate school 

staff member(s) should: 

 

a. Remind pupils and staff that bullying or teasing food-allergic pupils 

will not be tolerated and violators should be disciplined appropriately. 

 

b. Offer professional development for faculty and staff regarding 

confidentiality to prevent open discussion about the health of specific 

pupils. 

 

c. Discourage needless labeling of food-allergic pupils in front of others.  

A food-allergic pupil should not be referred to as “the peanut kid,” 

“the bee kid” or any other name related to the pupil’s condition.  

 

D. Roles and Responsibilities for Managing Food Allergies 

 

The risk of accidental exposure to foods can be reduced in the school setting if schools, 

pupils, parent(s) or legal guardian(s), and physicians work together to minimize risks 

of exposure to allergens and provide a safe educational environment for food-allergic 

pupils. 

 

1. Family’s Role 

 

a. Notify the school of the pupil’s allergies. 

 

b. Work with the school team to develop a plan that accommodates the 

pupil’s needs throughout the school, including the classroom, the 

cafeteria, after-care programs, during school-sponsored activities, and 

on the school bus, as well as an IEHP. 

 

c. Provide written medical documentation, instructions, and medications 

as directed by a physician, using the Food Allergy Action Plan as a 

guide.  Include a photo of the child on written form. 

 

d. Provide properly labeled medications and promptly replace 

medications after use or upon expiration. 

 

e. Educate the child in the self-management of their food allergy 

including:  safe and unsafe foods; strategies for avoiding exposure to 

unsafe foods; symptoms of allergic reactions; how and when to tell an 

adult they may be having an allergy-related problem; and how to read 

food labels (age appropriate). 

 

f. Review policies and procedures with the school staff, the child’s 

physician, and the child (if age appropriate) after a reaction has 

occurred. 
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g. Provide current emergency contact information and update regularly. 

 

2. School’s Role 

 

a. Review the health records submitted by parent(s) or legal guardian(s) 

and physicians. 

 

b. Identify a core team including the school nurse, teacher, Principal, and 

school food service and nutrition manager/director to work with 

parent(s) or legal guardian(s) and the pupil (age appropriate) to 

establish an IEHP.  Changes to the IEHP that promote food allergy 

management should be made with core team participation. 

 

c. Assure that all staff who interact with the pupil on a regular basis 

understand food allergies, can recognize symptoms, know what to do 

in an emergency, and work with other school staff to eliminate the use 

of food allergens in the allergic pupil’s meals, educational tools, arts 

and crafts projects, or incentives. 

 

d. Coordinate with the school nurse to ensure medications are 

appropriately stored and ensure an emergency kit is available that 

contains a physician’s standing order for epinephrine.  Epinephrine 

should be kept in a secure but unlocked location that is easily 

accessible to delegated school personnel. 

 

e. Pupils who are permitted to self-administer should be permitted to 

carry their own epinephrine in accordance with State regulations and 

district policy. 

 

f. Designate school personnel who volunteer to administer epinephrine 

in an emergency. 

 

g. Be prepared to handle a reaction and ensure there is a staff member 

available who is properly trained to administer medications during the 

school day, regardless of time or location. 

 

h. Review policies and prevention plans with the core team members, 

parent(s) or legal guardian(s), pupil (age appropriate), and physician 

after a reaction has occurred. 

 

i. Work with the transportation administrator to insure that school bus 

drivers receive training that includes symptom awareness and what to 

do if a reaction occurs and assess the means by which a bus driver can 

communicate during an emergency, including proper devices and 

equipment. 

 

j. Discuss field trips with the family of the food-allergic child to decide 

appropriate strategies for managing the food allergy. 

 

k. Follow Federal and/or State laws and regulations regarding sharing 

medical information about the pupil. 
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l. Take threats or harassment against an allergic child seriously. 

 

3. Pupil’s Role 

 

a. Pupils should not trade food with others. 

 

b. Pupils should not eat anything with unknown ingredients or known to 

contain any allergens. 

 

c. Pupils should be proactive in the care and management of their food 

allergies and reactions based on their developmental level. 

 

d. Pupils should notify an adult immediately if they eat something they believe may 

contain the food to which they are allergic. 
 

 

 

× MANDATED STAFF TRAINING 

Each year the staff at Franklin Township School is mandated by the state of New Jersey to receive 

training in certain areas.  The required trainings are as follows: 
A. Asthma; 

B. Affirmative Action; 

C. Drug and Alcohol Awareness 

D. Blood Borne Pathogens; 

E. Harassment, Intimidation, and Bullying (HIB); 

E. Life Threatening Allergies and Anaphylaxis; 

G. Eye Protection/Safety; 

H. Choking and the Heimlich Maneuver; 

I. Intervention and Referral Services; 

J. Emergency and Crisis Training; 

K. Right to Understand;  

L. School Safety; and 

M. Diabetes Awareness 

N. Child Abuse and Neglect 

O. Pest Management 

P. Seizure Awareness 

Q. Sexual Harassment 

R. Playground Safety 

S. Dyslexia Awareness  

T. Suicide Awareness and Prevention  

U. Lyme Disease 

 

× MONITORING DEVICES ON SCHOOL BUSES (POLICY 8690) 

The Board of Education recognizes that safe and secure conditions for all students transported in school 

owned or contracted school vehicles is paramount.  Students transported in a school owned or contracted 

school vehicle must maintain proper discipline in the vehicle at all times. 

  

To maintain the safe and secure conditions for all students transported on school owned or contracted school 

vehicles, the Board may use devices to monitor and/or observe student behavior, teacher and support staff 

behavior, school bus driver discipline procedures and/or school bus driver driving techniques.  The device 

may be a sound video camera, a voice monitoring device or other appropriate devices.  Each school vehicle 

will have a sign clearly posted in the school vehicle stating that: 
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“Video And/Or Audio Monitoring Devices Are Used On School Owned And Contracted Vehicles And 

This Vehicle May Be Monitored At Any Time.” 

  

The recording may be used in student and staff discipline matters, driver evaluations or for driver discipline 

or training.  Notice of this policy will be provided to parent(s) or legal guardian(s) and all transportation 

personnel each year in staff, student and/or parent handbooks. 

  

× NON-FOOD ZONES 
As there are many students with severe allergies to certain foods, Franklin Township School has established 

five non-food zones: the gymnasium, art room, computer room, music room and the library.  

 

× PARKING (Policy #7480) 

The school grounds owned and maintained by this Board of Education are subject to damage by motor 

vehicles.  Accordingly, the Board has provided areas, adjacent to the school building, in which employees 

of the district and visitors to the school may drive and park motor vehicles. 

   

The Board prohibits the use or presence of any motor vehicle, including motorcycles, all-terrain vehicles, 

snow mobiles, and mopeds, for any purpose on any part of the school property owned by the Board other 

than the driving and parking areas established by the Board except as expressly permitted by the School 

Business Administrator/Board Secretary. 

 

The Board reserves the right to prosecute in a court of competent jurisdiction any person whose violation 

of this rule results in damage to the property of this district. 

 

× PARTIES 

A.  Holiday parties have been scheduled in conjunction with the PTA and they are the Halloween, 

Holiday Party and Valentines Party. They are noted below:  

¶ Halloween (October 31, 2019) 

¶ Holiday Party (December 20, 2019) 

¶ Valentine’s Day (February 14, 2020)  
 

× PRESCHOOL 
General Education Preschool: 

We offer an inclusive general education preschools for children in our community. The three year old 

Preschool Program is for children ages 3 and 4 who are new to the school experience. The four year old 

Preschool Program is for children ages 4 and 5 who are preparing to enter kindergarten. Children may 

attend these programs five, three, or two days a week. Curriculum and activities for the program have 

been developed based on the needs of preschool-age. Day Care is offered 7am – 6pm through our Child 

Care Program. Applications and tuition fees are available in the main office of the school.  

 

× RECESS POLICY 
The students have recess every day of school that it is above 32 F.  Please make sure that your child has 

appropriate clothing in order that he or she is able to go outside a take his or her well needed break. 

 

× REMOVAL OF STUDENTS FOR ASSAULTS WITH WEAPONS OFFENSES 

 (Policy 5613) 

The Board of Education is committed to providing a safe and secure school environment to all students 

attending the public schools.  To provide this environment, the Board of Education will implement policies 

and procedures regarding a student who commits an assault, as defined under N.J.S.A. 2C:12-1(a)1, with a 

weapon, which includes, but is not limited to, items enumerated in N.J.S.A. 2C:39-1(r), except a firearm as 
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defined by N.J.S.A. 2C:39-1(f) and 18 U.S.C. § 921, upon a teacher, administrator, other school Board 

employee, Board of Education member, or another student on school grounds, pursuant to N.J.S.A. 18A:37-

2.2 through 2.5.  

  

A student, other than a student with a disability, who commits an assault as defined above shall be 

immediately removed from the school’s general education program for a period not exceeding one calendar 

year and placed in an alternative education program according to the requirements of N.J.A.C. 6A:16-9.  A 

student with a disability who commits an assault as defined above shall be immediately removed in 

accordance with the provisions of N.J.A.C. 6A:14 and applicable Federal regulations and shall receive a 

placement in accordance with N.J.A.C. 6A:14.   

  

The Principal or designee shall remove the student in accordance with the requirements outlined in N.J.A.C. 

6A:16-5.6(d), which includes notifying the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice.   

  

If it is found that the removed student did not commit these offense(s), the student shall be immediately 

returned to the program for which he or she was removed. 

  

If a student, other than a student with a disability, is removed from the general education program pursuant 

to N.J.A.C. 6A:16-5.6 and this Policy, and a placement in an alternative education program is not available, 

the general education student shall be provided home or other out-of-school instruction, according to 

N.J.A.C. 6A:16-10.2, until placement is available. 

  

The Superintendent shall make the final determination on whether the general education student removed, 

in accordance with the requirements of N.J.A.C. 6A:16-5.6 and this Policy, is prepared to return to the 

general education program or will remain in an alternative education program or receive home or other out-

of-school instruction based on the criteria outlined in N.J.A.C. 6A:16-5.6(i). 

  

The Superintendent of Schools biannually shall submit to the Commissioner of Education a report on each 

incident and the circumstance surrounding the removal of students pursuant to N.J.A.C. 6A:16-5.6 utilizing 

the Electronic Violence and Vandalism Reporting System, pursuant to N.J.A.C. 6A:16-5.3(e)1. 

  

This Policy and Regulation 5613, implementing the requirements of N.J.A.C. 6A:16-5.6, shall be annually 

disseminated to all school staff, students, and parents. 

 

(Regulation 5613) 

 

Definitions 

  

“Removal” means the exclusion of a student from the general education program in the school in 

which the student was assigned and assigning the student to an alternative education school or 

program for at least one calendar year, following a proper hearing conducted by the Board of 

Education. 

  

“Suspension” means a temporary exclusion from school, following due process procedures as 

outlined in State law and administrative code. 

  

“Expulsion” means a permanent exclusion from school which denies a student the free, thorough, 

and efficient public education provided by the public school district in which the student resides, 

based on specific conditions and following required due process procedures as outlined in State 

law and administrative code, including a hearing conducted by the Board of Education. 
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“School grounds” means and includes land, portions of land, structures, buildings, and vehicles, 

when used for the provision of academic or extracurricular programs sponsored by the school 

district or community provider and structures that support these buildings, such as school district 

wastewater treatment facilities, generating facilities, and other central services facilities including, 

but not limited to, kitchens and maintenance shops.  “School grounds” also includes athletic 

stadiums; swimming pools; any associated structures or related equipment tied to such facilities 

including, but not limited to, grandstands; greenhouses; garages; facilities used for non-

instructional or non-educational purposes; and any structure, building, or facility used solely for 

school administration.  School grounds also includes other facilities as defined in N.J.A.C. 6A:26-

1.2, playgrounds, and recreational places owned by local municipalities, private entities, or other 

individuals during those times when the school district has exclusive use of a portion of such land. 

  

B. Removal of Students for Assaults with Weapons Offenses 

  

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.6, any student, other than a student 

with a disability, who commits an assault, as defined under N.J.S.A. 2C:12-1(a)1, 

with a weapon, which includes, but is not limited to, items enumerated in N.J.S.A.  

2C:39-1(r), except a firearm as defined by N.J.S.A. 2C:39-1(f) and 18 U.S.C. § 

921, upon a teacher, administrator, other school Board employee, Board of 

Education member, or another student on school grounds, pursuant to N.J.S.A. 

18A:37-2.2 through 2.5 shall be immediately removed from the school’s general 

education program for a period not exceeding one calendar year. 

  

2. The Superintendent may modify on a case-by-case basis the removal of a general 

education student. 

  

3. Nothing in N.J.A.C. 6A:16-5.6 shall be construed to prohibit the expulsion of a 

general education student. 

  

4. The Board shall immediately remove students with disabilities for assaults with 

weapons offenses in accordance with N.J.A.C. 6A:14 and applicable Federal 

regulations. 

  

C. Procedures – Removal of Students for Assaults with Weapons Offenses 

  

1. The Principal or designee shall: 

  

a. Remove a student as set forth in B. above; 

  

b. Isolate the student and place him or her under the supervision of school 

staff until the student's parent or a law enforcement official takes custody 

of the student; 

  

c. Immediately report to the Superintendent the removal of the student; 

  

d. Notify the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice; and 

  

e. Notify the student's parent of the following information: 

  

(1) The removal action; 
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(2) The law enforcement notification; 

  

(3) The change of custody, if it occurs; and 

  

(4) A general education student's due process rights, pursuant to 

N.J.A.C. 6A:16-7.2 through 7.5 or a student with a disability's due 

process rights, as set forth in N.J.A.C. 6A:14-2.7 and 2.8 and 

N.J.A.C. 6A:16-7.2 through 7.5. 

  

2. A student, other than a student with a disability, removed from the general education 

program pursuant to N.J.A.C. 6A:16-5.6 shall be placed in an alternative education 

program, according to the requirements of N.J.A.C. 6A:16-9: 

  

a. If placement in an alternative education program is not available, the general 

education student shall be provided home or other out-of-school instruction, 

according to N.J.A.C. 6A:16-10, until placement is available. 

  

3. A student with a disability removed pursuant to B. above shall receive a placement in 

accordance with N.J.A.C. 6A:14. 

  

4. A student, other than a student with a disability, removed pursuant to B. above shall be 

entitled to an informal hearing, pursuant to N.J.A.C. 6A:16-7.2 and 7.3, and a hearing 

before the Board of Education pursuant to N.J.A.C. 6A:16-7.3. 

  

5. If it is found that the removed student did not commit the offense(s), the student shall be 

immediately returned to the program from which he or she was removed. 

  

D. Return to General Education Program 

  

1. The Superintendent shall make the final determination on whether the general education 

student is prepared to return to the general education program or will remain in an 

alternative education program or receive home or other out-of-school instruction based on 

the following criteria: 

  

a. The nature and severity of the offense; 

  

b. The Board’s removal decision; 

  

c. The results of relevant testing, assessment, or evaluation of the student; and 

  

d. The recommendation of the Principal or Director of the alternative education 

program or home or other out-of-school instruction program in which the student 

has been placed. 

  

E. Exception 

  

1. The provisions of N.J.A.C. 6A:16-5.6 shall not apply to a student who has obtained the 

Superintendent’s written authorization to lawfully possess a firearm or other weapon while 

participating in a school-sponsored function. 

  

a. The Superintendent shall not provide authorization to a student who has been 

convicted or adjudicated delinquent for possession of a firearm or weapon or for a 
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crime involving the use of a firearm. 

 

× REPORTING SCHEDULE (Policy #9200) 

Below are listed the dates of our Report Cards for 2019-2020.  Parents are encouraged to contact the school 

at any time they wish to confer with a teacher to discuss their child 

 

1. October 29    End of 1st Marking Period 

2. January 24               End of 2nd Marking Period 

3. March 31               End of 3rd Marking Period 

4. June 9    Fourth Marking Period Report Card 

 

× SAFETY PATROL (Policy #5860) 

The Board of Education recognizes the value of a school safety patrol as a means of preventing accidents, 

instructing pupils in good habits, and providing opportunities for leadership training. 

 

The Board authorizes the establishment of a school safety patrol of pupils in grade six. 

 

All eligible pupils may apply for appointment to the safety patrol.  No pupil may serve without the written 

consent of his/her parent(s) or legal guardian(s).  All applicants must acknowledge the possible hazards of 

safety patrol duty and agree that in the case of injury no liability will be attached to the Board or to any 

employee of this Board.  Selection among applicants will be made on the basis of the applicant's 

demonstrated sense of responsibility, good citizenship, leadership capacity, maturity, and academic 

proficiency.  

 

Members of the safety patrol must attend a training program before they may assume duties.  Safety Patrol 

members shall serve for one school year. A member may be removed from the safety patrol for violation 

of school rules or failure to maintain the high standard of conduct expected of school safety patrol members. 

 

Members of the school safety patrol may be assigned to control and direct pupil traffic on school grounds 

and on school buses. 

 

All pupils shall be instructed to respect the authority of school safety patrol members in the performance of 

their duties. 

 

× SECTION 504 OF THE REHABILITATION ACT OF 1973 –STUDENTS (Policy 2418) 

The Board will comply with Section 504 of the Rehabilitation Act of 1973, the purpose of which is to 

eliminate discrimination on the basis of disability in any program or activity receiving Federal financial 

assistance. 

  

 

Guarantee of Rights 

  

The Board will provide a free appropriate public education to each student with a disability regardless of 

the nature or severity of the disability. 

  

The Board will make reasonable accommodations to ensure that no student with a disability, solely on the 

basis of the disability, be excluded from participation in, be denied the benefits of, or be subjected to 

discrimination under any program or activity sponsored by this Board, including participation in non-

academic and extracurricular services and activities.  

  

The administration will undertake to identify and locate all students with disabilities between the ages of 

three and twenty-two, who are residing within the district, but not receiving a public school education.  The 
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administration will take steps to notify such students and their parents of the district’s duty to provide 

accommodations for students with disabilities as well as procedures to determine eligibility for such 

accommodations.   

  

Educational Setting 

  

The Board will ensure that a student with a disability participates with nondisabled students in activities 

and services to the maximum extent appropriate to the needs of the student with a disability. 

  

The school administration will place a student with a disability in the regular educational environment 

within the district unless the district demonstrates that the education of the student with a disability in the 

regular environment with the use of supplementary aids and services cannot be achieved satisfactorily. 

  

Evaluation and Placement 

  

The Board will establish standards and procedures for initial evaluations and periodic re-evaluations of 

students who need or are believed to need accommodations, special education, and/or related services 

because of a disability.  Evaluations may include, but are not limited to, a review of work samples, direct 

observation, interviews, and/or administration of assessment measures.  

Enforcement  

The Director of Special Services is designated by the Board as the District 504 Coordinator for matters 

dealing with Section 504 of the Rehabilitation Act of 1973 and can be contacted at the following address 

or telephone number: 

  

Office Address:          52 Asbury-Broadway Road 

             Washington, NJ  07882 

Telephone:                 908-689-2958 

 

Procedural Safeguards 

  

The district will establish and implement a system of procedural safeguards with respect to the 

identification, evaluation, or provision of services under Section 504.  This system includes notice, an 

opportunity for the parent to examine relevant records, an impartial hearing with the opportunity for 

participation by the parent and representation by counsel, and a review procedure.  These procedural 

safeguards shall be in accordance with N.J.A.C. 6A:14 et seq., Policy 2460, Regulation 2460.8, and/or the 

grievance procedures outlined in Regulation 2418. 

 

  

Notice 

  

The Board will notify members of the community that the Board does not discriminate on the basis of a 

disability in violation of Section 504 of the Rehabilitation Act of 1973.  Policy and Regulation 2418 may 

be reprinted in part or in full and distributed to serve as adequate notice. 

  

State or Local Law 

  

The obligation to comply with the Rehabilitation Act of 1973 is not obviated or alleviated by the existence 

of any State or local law or other requirement that, on the basis of disability, imposes prohibitions or limits 

upon the eligibility of a student with a disability to receive services. 

  



Children First 78 

  

29 U.S.C. 794 (Section 504 Rehabilitation Act of 1973) 

20 U.S.C. 1401 et seq. (Individuals with Disabilities Education Act) 

42 U.S.C. 12101 (Americans with Disabilities Act of 1990, as amended) 

 

× SCHOOL GOALS – 2019-2020 
 

2019-2020 District Goals 

Implement mechanism to ensure that curriculum is current and effectively communicated to the school 

community  

 

Continue implementation and best practices to foster an environment that promotes health and wellness of 

the school community. 

 

Effectively communicate District information via social media and other outlets. 

 

Board Goals for School Year 2019-2020 

 

Examine Franklin Township Board of Education organizational structure. 

 

Continue to develop a cooperative relationship between the District Town Council and other stakeholder 

groups 

 

× SCHOOL INTEGRATED PEST MANAGEMENT PLAN(Policy #7422) 

The New Jersey School Integrated Pest Management Act of 2002 requires school districts to implement a 

school integrated pest management policy that includes an Integrated Pest Management Plan.  In 

accordance with the requirements of the Act, the Board shall ensure implementation of Integrated Pest 

Management (IPM) procedures to control pests and minimize exposure of children, faculty, and staff to 

pesticides.  These procedures shall be applicable to all school property in the Franklin Township School 

District. 

   

IPM Coordinator (IPMC) 

The Business Administrator shall be designated as the district's Integrated Pest Management Coordinator 

(IPMC) and is responsible for the implementation of the school integrated pest management policy. 

 

Integrated Pest Management Procedures in Schools 

Implementation of Integrated Pest Management (IPM) procedures will determine when to control pests 

and whether to use mechanical, physical, cultural, biological, or chemical methods.  Applying IPM 

principles prevents unacceptable levels of pest damage by the most economical means and with the least 

possible hazard to people, property, and the environment. 

 

The Integrated Pest Management Coordinator (IPMC) shall consider the full range of management 

options, including no action at all.  Non-pesticide pest management methods are to be used whenever 

possible.  The choice of using a pesticide shall be based on a review of all other available options and a 

determination that these options are not effective or not reasonable.  When it is determined that a pesticide 

must be used, low impact pesticides and methods are preferred and shall be considered for use first. 

 

Development of IPM Plans 

 

The Superintendent, in collaboration with the school Building Principal(s) and the IPMC, shall be 

responsible for the development of the IPM Plan for the school district.  The school district's Integrated 

Pest Management (IPM) Plan is a blueprint of how the school district will manage pests through IPM 
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methods.  The school district's IPM Plan will state the school district’s goals regarding the management of 

pests and the use of pesticides for all school district property.  The Plan will reflect the school district's 

site-specific needs and a description of how each component of the school district's Integrated Pest 

Management Policy and Regulation will be implemented for all school property.   

 

Education/Training 

The school community will be educated about potential pest problems and IPM methods used to achieve 

the pest management objectives. 

The IPMC, other school staff, and pesticide applicators involved with implementation of the district's IPM 

policy will be trained in appropriate components of IPM as it pertains to the school environment. 

Students and parent(s) or legal guardian(s) will be provided information on this policy.  

 

Recordkeeping 

Records of pesticide use shall be maintained on site to meet the requirements of the State regulatory 

agency and the Board. 

 

Records shall also include, but are not limited to, pest surveillance data sheets and other non-pesticide 

pest management methods and practices utilized. 

 

Notification/Posting 

The Building Principal of each school, working with the IPMC, is responsible for timely notification to 

students, parents or legal guardians and the school staff of pesticide treatments pursuant to the School 

Integrated Pest Management Act. 

 

Re-entry 

Re-entry to a pesticide treated area shall conform to the requirements of the School Integrated Pest 

Management Act. 

 

Pesticide Applicators 

The IPMC shall ensure that applicators follow State regulations, including licensing requirements and 

label precautions, and must comply with all components of the School Integrated Pest Management 

Policy. 

  

Evaluation 

The school district's Integrated Pest Management Plan, Policy and Regulation shall be implemented not 

later than   June 12, 2004.  The Board directs the Superintendent to develop Regulations/Procedures for 

the implementation of School Integrated Pest Management Plan. 

 

× SEXUAL HARRASSMENT (Policy 5751) 

Sexual harassment is a form of prohibited sex discrimination.  The Franklin Township Board of 

Education and Administration will not tolerate sexual harassment of students by employees, other pupils 

or third parties on school property or at school-related functions.  School district staff will do preliminary 

investigation of any perceived or reported act of sexual harassment of a student(s) by said party(s).  

Investigating staff members will promptly report said incidents to the Affirmative Action Officer who 

will, based upon the circumstances of the individual case, determine if further investigation is needed and 

arrange for such when necessary.  If the Affirmative Action Officer determines that sexual harassment has 

occurred, he/she will arrange for the necessary course of action to resolve the allegations as soon as 

possible. 

 

The Board of Education will not tolerate sexual harassment of pupils by school employees, other pupils, 

or third parties.  Sexual harassment of pupils is a form of prohibited sex discrimination.  School district 

staff will investigate and resolve allegations of sexual harassment of pupils engaged in by school 
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employees, other pupils (peers), or third parties.  

 

The Board shall establish a grievance procedure through which school district staff and/or pupils can 

report alleged sexual discrimination, including sexual harassment which may include quid pro quo 

harassment and hostile environment.  

 

Definitions: 

 

1.  Quid pro quo harassment occurs when a school employee explicitly or implicitly conditions a pupil's 

participation in an educational program or activity or bases an educational decision on the pupil's 

submission to unwelcomed sexual advances, requests for sexual favors, or other favors, or other verbal, 

nonverbal, or physical conduct of a sexual nature. Quid Pro Quo Harassment is equally unlawful whether 

the pupil resists and suffers the threatened harm or submits and thus avoids the threatened harm. 

  

2.  Hostile environment sexual harassment is sexually harassing conduct (which can include unwelcomed 

sexual advances, requests for sexual favors, or other favors, or other verbal, nonverbal, or physical 

conduct of a sexual nature) by an employee, by another pupil, or by a third party that is sufficiently 

severe, persistent, or pervasive to limit a pupil's ability to participate in or benefit from an educational 

program or activity, or to create a hostile or abusive educational environment.  

 

This Policy protects any "person" from sex discrimination; accordingly both male and female pupils are 

protected from sexual harassment by school district employees, other pupils, peers or third parties.  

Sexual harassment, regardless of the gender of the harasser, even if the harasser and the pupil being 

harassed are members of the same gender is prohibited.  Harassing conduct of a sexual nature directed 

toward any pupil, regardless of the pupil's sexual orientation, may create a sexually hostile environment 

and therefore constitute sexual harassment.  Nonsexual touching or other nonsexual conduct does not 

constitute sexual harassment. 

 

The regulation and grievance procedure shall provide a mechanism for discovering sexual harassment as 

early as possible and for effectively correcting problems.  

 

The Superintendent, or designee, will take steps to avoid any further sexual harassment and to prevent any 

retaliation against the pupil who made the complaint, was the subject of the harassment, or against those 

who provided the information or were witnesses.  The school district staff can learn of sexual harassment 

through notice and any other means such as from a witness to an incident, an anonymous letter or 

telephone call.   

 

This policy and regulation on sexual harassment of pupils shall be published and distributed to pupils and 

employees to ensure all pupils and employees understand the nature of sexual harassment and that the 

Board will not tolerate it.  The Board shall provide training for all staff and age-appropriate classroom 

information for pupils to ensure the staff and the pupils understand what type of conduct can cause sexual 

harassment and that the staff know the school district policy and regulation on how to respond. 

  

In cases of alleged harassment, the protections of the First Amendment must be considered if issues of 

speech or expression are involved.  Free speech rights apply in the classroom and in all other programs in 

the public schools.  The Superintendent, or designee, will formulate, interpret, and apply the policy so as 

to protect free speech rights of staff, pupils and third parties. 

 

In addition, if the Board accepts federal funds, the Board shall be bound by Title IX of the Education 

Amendments of 1972 prohibiting sexual harassment of pupils.  Title IX applies to all public school 

districts that receive federal funds and protects pupils in connection with all the academic, educational, 

extra-curricular, athletic, and other programs of the school district, whether they take place in the school 
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facilities, on the school bus, at a class or training program sponsored by the school in a school building or 

at another location. 

 

(Regulation 5751) 

 

Sexual harassment of pupils is prohibited by the Board of Education.  The Superintendent and school 

district staff will use the following methods to investigate and resolve allegations of sexual harassment of 

pupils engaged in by school employees, other pupils (peers), or third parties.  

 

A.     Definitions 

 

1.     Quid Pro Quo Harassment - When a school employee explicitly or implicitly conditions a pupil's 

participation in an educational program or activity or bases an educational decision on the pupil's 

submission to unwelcomed sexual advances, requests for sexual favors, or other favors, or other verbal, 

nonverbal, or physical conduct of a sexual nature. Quid Pro Quo Harassment is equally unlawful whether 

the pupil resists and suffers the threatened harm or submits and thus avoids the threatened harm. 

 

2.     Hostile Environment Sexual Harassment - Sexual harassing conduct (which can include unwelcomed 

sexual advances, requests for sexual favors, or other favors, or other verbal, nonverbal, or physical 

conduct of a sexual nature) by an employee, by another pupil, or by a third party that is sufficiently 

severe, persistent, or pervasive to limit a pupil's ability to participate in or benefit from an educational 

program or activity, or to create a hostile or abusive educational environment.   

 

3.     Notice - The school district has notice if it actually "knew, or in the exercise of reasonable care, 

should have known" about the harassment.  If an agent or responsible employee of the school district 

received notice, the school district is deemed to have notice. The school district may receive notice in 

many different ways: 

 

a.     A pupil may have filed a grievance or complained to a teacher about fellow pupils harassing him/her. 

 

b.     A pupil, parent, or other pupil may have contacted other appropriate school personnel. 

  

c.     An agent or a responsible employee of the school district may have witnessed the harassment. 

 

d.     The school district may obtain information in an indirect manner such as staff, community members, 

newspapers, etc. 

 

4.     Constructive Notice - A school district will be in violation if the school district has "constructive 

notice" of a sexually hostile environment and fails to take immediate and appropriate corrective action. 

Constructive notice exists if the school district "should have" known about the harassment and if the 

school district would have found out about the harassment through a "reasonable diligent inquiry." 

 

5.     Gender-based Harassment - Gender-based harassment that includes acts of verbal, nonverbal, or 

physical aggression, intimidation, or hostility based on gender, but not involving conduct of a sexual 

nature, may be a form of sex discrimination if it is sufficiently severe, persistent, or pervasive and 

directed at individuals because of their gender. 

  

6.     Title IX of the Education Amendments of 1972 - Title IX applies to all public school districts that 

receive federal funds and protects pupils in connection with all the academic, educational, extra-

curricular, athletic, and other programs of the school district, whether they take place in the school 

facilities, on the school bus, at a class or training program sponsored by the school at another location, or 

elsewhere. Title IX protects any "person" from sex discrimination; accordingly both male and female 
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pupils are protected from sexual harassment engaged in by school district employees, other pupils, or 

third parties.  Title IX prohibits sexual harassment regardless of the gender of the harasser even if the 

harasser and the pupil being harassed are members of the same gender. Although Title IX does not 

specifically prohibit discrimination on the basis of sexual orientation, sexual harassment directed at gay or 

lesbian pupils may constitute sexual harassment as prohibited by Title IX.  Harassing conduct of a sexual 

nature directed toward gay or lesbian pupils may create a sexually hostile environment and therefore be 

prohibited under Title IX. 

  

7.     Grievance Procedure - The grievance procedure provides for prompt and equitable resolution of 

discrimination complaints, including complaints of sexual harassment.  The grievance procedure provides 

the school district with a mechanism for discovering sexual harassment as early as possible and for 

effectively correcting problems. 

 

8.     Office Of Civil Rights (OCR) - The OCR of the United States Department of Education has federal 

government's enforcement authority of Title IX. 

 

9.     Unwelcomeness - In order to be actionable as harassment, sexual conduct must be unwelcomed.  

Conduct is unwelcomed if the pupil did not request or invite it and "regarded the conduct as undesirable 

or offensive." The school district will be concerned about the issue of welcomeness if the harasser is in a 

position of authority. 

 

10.     Acquiescence - Acquiescence in the conduct or the failure to complain does not always mean the 

conduct was welcome.  The fact that a pupil may have accepted the conduct does not mean that he/she 

welcomed it.  The fact a pupil willingly participated in conduct on one occasion does not prevent him/her 

from indicating that the same conduct has become unwelcome on a subsequent occasion.  On the other 

hand, if a pupil actively participates in sexual banter and discussions and gives no indication he/she 

objects, then the evidence generally will not support a conclusion that the conduct was unwelcomed. 

 

11.     Sufficiently Severe, Persistent, or Pervasive Conduct - In determining whether conduct is 

sufficiently severe, persistent, or pervasive, the conduct should be considered from a subjective and 

objective perspective.  In making this determination, all relevant circumstances should be considered: 

 

a.    The degree to which the conduct affected one or more pupils' behavior.  The conduct must have 

limited a pupil's ability to participate in or benefit from his/her education or altered the conditions of the 

pupils educational environment. 

  

b.    The type, frequency, and duration of the conduct. 

 

c.    The identity of and relationship between the alleged harasser and the  subject or subjects of the 

harassment. 

 

d.     The number of individuals involved. 

 

e.     The age and gender of the alleged harasser and the subject or subjects of the harassment. 

 

f.     The size of the school, location of the incidents, and context in which they occurred. 

 

g.     Other incidents at the school. 

 

h.     Incidents of gender-based, but non-sexual harassment.  

 

B.     Grievance Procedure 
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The following Grievance Procedure shall be used for an allegation(s) of Harassment of Pupils by School 

Employees, Other Pupils, or Third Parties: 

 

1.     Reporting of Sexual Harassment Conduct 

 

a.     Any person with any information regarding actual and/or potential sexual harassment of a pupil by 

any school employee, other pupils, or third parties must report the information to the school building 

principal, their immediate supervisor or the Affirmative Action Officer. 

 

  (1)     If the Building Principal deems it appropriate, he/she may immediately notify the parent(s) 

or legal guardian(s) of the alleged harasser(s) or alleged victim(s) upon receipt of any information prior   

to notifying the Affirmative Action Officer. 

 

  (2)     The Building Principal may disclose the name(s) of the alleged harasser(s) or alleged 

victim(s) to the other party following a thorough investigation of the incident. 

  

b.     The school district can learn of sexual harassment through other means such as from a witness to an 

incident, an anonymous letter or telephone call. 

 

c.     Nothing in the Policy and Regulation on Pupil Sexual Harassment shall preclude the building 

principal, or designee, from complying with the provisions of Policy No. 5600 - Pupil Discipline in order 

to maintain the health, safety and welfare of staff and/or pupils.  

 

d.     A report from the school building principal or an immediate supervisor will be forwarded to the 

school district Affirmative Action Officer within one working day, even if the school building principal or 

immediate supervisor feels sexual harassment conduct was not present. 

 

e.     Upon receipt of an allegation and/or report, the Affirmative Action Officer must immediately notify 

the parent(s) or legal guardian(s) of any alleged harasser(s) and victim(s) for which a report has been filed 

even if the building principal has previously notified the parent(s) or legal guardian(s). 

 

f.     The Affirmative Action Officer shall notify the parent(s) or legal guardian(s) of all involved pupils 

and any other involved individuals of the process to be followed in investigating a report or complaint. 

 

2.     Affirmative Action Officer's Investigation 

 

a.     Upon receipt of any report of potential sexual harassment conduct, the Affirmative Action Officer 

will begin an immediate investigation. The Affirmative Action Officer will promptly investigate all 

alleged complaints of sexual harassment, whether or not a formal grievance is filed and steps will be 

taken to resolve the situation, if needed.  This investigation will be prompt, thorough, and impartial.  The 

investigation will be completed no more than ten working days after receiving notice. 

  

b.     When a pupil or the parent(s) or legal guardian(s) of a pupil provides information or complains about 

sexual harassment of the pupil, the Affirmative Action Officer will initially discuss what actions the pupil 

or parent(s) or legal guardian(s) is seeking in response to the harassment. 

 

c.     The Affirmative Action Officer's investigation may include, but is not limited to, interviews with all 

persons with potential knowledge of the   alleged conduct, interviews with any pupils who may have been 

sexually harassed by any school employee, other pupils, or third parties and any   other reasonable 

methods to determine if sexual harassment conduct existed. 
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d.     The Affirmative Action Officer will request, if relevant to an investigation, the parent(s) or legal 

guardian(s) of any pupil involved in the investigation to assist in the investigation to determine if    sexual 

harassment conduct exist(ed). 

 

e.     The Affirmative Action Officer will provide a copy of the Board Policy and Regulation to all persons 

who are interviewed with potential knowledge and to any other person the Affirmative Action Officer 

feels would be served by a copy of such documents. 

 

f.     The Affirmative Action Officer will explain the avenues for formal and informal action, including a 

description of the grievance procedure that is available for sexual harassment complaints and an 

explanation on how the procedure works. 

 

g.     Any person interviewed by the Affirmative Action Officer may be provided   an opportunity to 

present witnesses and other evidence. 

 

h.     The Affirmative Action Officer and/or Superintendent may contact law enforcement agencies if 

there is potential criminal conduct by any party. 

  

i.     The school district administrators may take interim measures during an Affirmative Action Officer's 

investigation of a complaint in order to alleviate any conditions which prohibit the pupil from assisting in 

the investigation. 

 

j.     If elementary or middle school pupils are involved, it may become necessary to determine the degree 

to which they are able to recognize that certain sexual conduct is conduct to which they can or should    

reasonably object and the degree to which they can articulate an objection.  The Affirmative Action 

Officer will consider the age of the pupil, the nature of the conduct involved, and other relevant factors in   

determining whether a pupil had the capacity to welcome sexual conduct. 

 

k.     The Affirmative Action Officer will consider particular issues of welcomeness if the alleged 

harassment relates to alleged "consensual" sexual relationships between a school employee and a pupil. 

 

 

If elementary pupils are involved, welcomeness will not be an issue.  Sexual conduct between a school 

employee and an elementary pupil will not be viewed as consensual. 

 

l.     If there is a dispute about whether harassment occurred or whether it was welcome (in a case which it 

is appropriate to consider whether the conduct could be welcome) determinations should be based on the 

totality of the circumstances.  The following types of information may be helpful in resolving the dispute: 

 

 (1)     Statements made by any witnesses to the alleged incident. 

 

 (2)     Evidence about the relative credibility of the alleged harassed pupil and the alleged 

harasser.  

 

 (3)     Evidence that the alleged harasser has been found to have harassed others may support the 

credibility of the pupil claiming harassment. 

  

 (4)     Evidence of the allegedly harassed pupil's reaction or behavior after the alleged harassment. 

 

 (5)     Evidence about whether the pupil claiming harassment filed a complaint or took other 

action to protest the conduct soon after the alleged incident occurred. 
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 (6)     Other contemporaneous evidence such as did the pupil write about  the conduct and his/her 

reaction to it soon after it happened in diary or letter and/or tell friends or relatives. 

 

m.     The scope of a reasonable response also may depend upon whether a pupil,   or parent(s) or legal 

guardian(s) reporting harassment asks that the pupil's name not be disclosed to the harasser or that 

nothing be done about the harassment.  The Affirmative Action Officer: 

 

  (1)    Will provide an overview of harassment policy [and Title IX if applicable] to the pupil, 

parent(s) or legal guardian(s) which shall include the prohibition of retaliation.  In the event the     

pupil, parent(s) or legal guardian(s) request the pupil's name remain confidential, the Affirmative Action 

Officer will inform the pupil, parent(s) or legal guardian(s) that the request may limit the school district's 

ability to respond. 

 

 (2)     Will evaluate the confidentiality request in the context of its responsibility to provide a safe 

and nondiscriminatory environment for all pupils.  The factors to be considered shall be the seriousness of 

the alleged harassment, the age of the pupil harassed, whether there have been any other complaints or 

reports against the alleged harasser. And the rights of the accused individual to receive information about 

the accuser and the allegations if a formal proceeding with sanctions may result. 

  

 (3)     May use other means available to address the harassment.  Steps that may be taken to limit 

the effects of the alleged harassment and prevent its reoccurrence without initiating a formal complaint 

and revealing the identity of the complainant.  These steps may require sexual harassment training at the 

site where the problem occurred, taking a pupil survey concerning any harassment problems that may 

exist, or other systematic measures where the alleged harassment occurred. 

 

 (4)     By conducting a limited investigation without revealing the name of the pupil sexually 

harassed, may be able to learn about or confirm a pattern of harassment based on claims of different   

pupils that were harassed by the same individual.  The Affirmative Action Officer may place an 

individual on notice of allegation of harassing behavior and counsel appropriately without revealing, even 

indirectly, the identity of the pupil who notified the school district. 

 

3.     Investigation Results 

 

a.     Upon the conclusion of the investigation, but not later than ten working days after reported, the 

Affirmative Action Officer will prepare a summary of findings to the parties.  At the least this shall 

include the person(s) providing notice to the school district and the pupil(s) who were alleged to be 

sexually harassed. 

 

b.     The Affirmative Action Officer shall make a determination whether sexual harassment conduct was 

present. 

 

c.     If the Affirmative Action Officer concludes sexual harassment conduct was not, or is not present, the 

investigation is concluded. 

 

d.     If the Affirmative Action Officer determines that sexual harassment has occurred, the school district 

administrators and staff shall take reasonable, age-appropriate, and effective corrective action, including   

steps tailored to the specific situation.  Appropriate steps will be taken to end the harassment such as 

counseling, warning, and/or disciplinary action, as specified in pupil and/or staff discipline policies and 

regulations.  The steps will be based on the severity of the harassment or any record of prior incidents or 

both.  A series of escalating consequences may be necessary if the initial steps are     

ineffective in stopping the harassment. 

 



Children First 86 

e.     In the event the Affirmative Action Officer determines a hostile environment exists, the school 

district administrators and staff shall take steps to eliminate the hostile environment.  The school district 

administrators may need to deliver special training or other interventions to repair the educational 

environment.  Other measures may include directing the harasser to apologize to the harassed pupil,   

dissemination of information, distribution of new policy statements or other steps to communicate the 

message that the Board does not tolerate harassment and will be responsive to any pupil that reports such   

conduct. 

 

f.     In some situations, if necessary, the school district administrators may need to provide other services 

to the pupil that was harassed to address  the effects of the harassment on that pupil.  Depending on the 

type of  harassment found, these additional services may include an independent  re-assessment of the 

harassed pupil's work, re-taking a course with a  different instructor, tutoring and/or other measures that 

are appropriate  to the situation. 

 

g.    The school district administrators will take steps to avoid any further sexual harassment and to 

prevent any retaliation against the pupil who made the complaint, was the subject of the harassment, or 

against those who provided the information or were witnesses.  The Affirmative Action Officer will 

inform the sexually harassed pupil and his/her parent(s)/legal guardian(s) how to report any subsequent 

problems and make follow-up inquiries to see if there has been any new incidents or retaliation. 

 

h.    All sexual harassment grievances and accompanied investigation notes will be maintained in a 

confidential file by the Affirmative Action Officer. 

  

4.    Affirmative Action Officer's Investigation Appeal Process 

 

a.    Any person found by the Affirmative Action Officer's investigation to be guilty of sexual harassment 

conduct, or any pupil who believes they were sexually harassed but not supported by the Affirmative 

Action Officer's investigation, may appeal to the Superintendent.  The Superintendent will make his/her 

determination within ten working days of receiving the appeal. 

 

b.    Any person who is not satisfied with the Superintendent's determination may appeal to the Board.  

The Board will make its determination within forty-five calendar days of receiving an appeal from the 

Superintendent's determination. 

 

C.    Office Of Civil Rights (OCR) Case Resolution 

 

Parents or pupils not satisfied with the resolution of an allegation of sexual harassment by the school 

district officials or the Board may request the Office of Civil Rights (OCR) of the United States 

Department of Education to investigate the allegations. 

 

1.     Any alleged victim of sexual harassment may appeal a decision of the Affirmative Action Officer, 

Superintendent, or the Board to the Office of Civil Rights (OCR). 

 

2.     Any person may report an allegation of sexual harassment to the OCR at any time.  If the OCR is 

asked to investigate or otherwise resolve incidents of sexual harassment of pupils, including incidents 

caused by employees, other pupils, or third parties, OCR will consider whether:  

 

a.     The school district has a policy prohibiting sex discrimination under Title IX and an effective Title 

IX grievance procedure; 

 

b.     The school district appropriately investigated or otherwise responded to allegations of sexual 

harassment; and 
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c.     The school district has taken immediate and appropriate corrective action responsive to Quid Pro 

Quo or Hostile Environment Harassment. 

  

3.     If the school district officials have taken the steps described in 2 above, the OCR will consider the 

case against the school district resolved and take no further action other than monitoring compliance with 

any agreement between the school district and the OCR.  This shall apply in cases in which the school 

district was in violation of Title IX, as well as those in which there has been no violation of    Title IX. 

 

× SPECIAL EDUCATION - LOCATION, IDENTIFICATION, AND REFERRAL 

(Regulation #2460.1)   
All students with disabilities, who are in need of special education and related services, including students 

with disabilities attending nonpublic schools, and highly mobile students such as migrant and homeless 

students regardless of the severity of their disabilities, are located, identified and evaluated according to 

N.J.A.C. 6A:14-3.3. 

  

A.        Procedures for Locating Students with Disabilities 

  

1.         The Child Study Team will coordinate the child find activities to locate, identify and 

evaluate all children, ages three through twenty-one, who reside within the school district 

or attend nonpublic schools within the school district and who may have a disability. 

  

2.         By December of each school year, the Director of Special Services or his/her designee will 

conduct child find activities, in the native language of the population, as appropriate, 

including but not limited to: 

  

a.         Development of child find materials for distribution. 

  

b.         Broadcasting of child find information on the school district cable television 

station. (if applicable) 

  

c.         Distribution of flyers to the parents of all students enrolled in the school district. 

  

d.         Mailing of child find material to nonpublic schools in the area. 

  

e.         Mailing of child find material to local pediatricians, hospitals and clergy. 

  

f.          Public service announcements on the local foreign language radio stations and 

cable television stations. 

  

g.        Public service announcements in local newspapers. 

  

h.       Distribution of child find materials in supermarkets, convenience stores, shelters for 

the homeless, public and private social service agency locations and nursery school 

providers. 

  

i.          Mailing information letters to local physicians, hospitals, nursery schools, non-

public schools, health departments, community centers, rescue squads and 

churches. 

  

j.          A guide to preschool services for potentially disabled children ages three to five is 

made available to: community agencies and parents. 
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k.         Posting of State developed child find materials in Main Office for potentially 

disabled students and/or early intervention program. 

  

l.          Training of home school advocate/school community liaisons or others to assist in 

the identification of potentially disabled students. 

  

m.        Listings of Early Intervention Program (EIP), local nursery schools and 

pediatricians are maintained. The district’s preschool coordinator (or other) 

maintains contact with EIP coordinator and nursery school director. 

  

n.         Information is distributed through the Parent Advisory Committee. 

  

o.         School handbooks distributed to parents contain information describing special 

education services. 

  

p.         Distribution of information to the school district’s ESL/Bilingual teachers 

describing child find activities. 

  

q.         Students entering Kindergarten are screened to identify students who may have a 

disability. 

  

r.          Intervention and Referral Services Committees (I&RS) have been established in all 

school buildings. 

  

B.        Procedures for Intervention in the General Education Program 

  

A staff member or agency shall provide in writing a request for intervention services for students 

ages 3 to 12, (indicate ages of students present in the school district) to the Building Principal or 

designee.  The request shall contain the following: 

  

1.         Reason for request (including parental or adult student request); 

  

2.         Descriptive behavior of student performance; and 

  

3.         Indication of the prior interventions. 

  

Teachers and other school professionals, as appropriate, will be in-serviced annually by the 

Building Principal or designee regarding the procedures for initiating and providing interventions 

in the general education program.  The parent(s) will be informed of the procedures to initiate 

interventions in the general education program. 

  

The Superintendent or designee will oversee the district’s implementation/evaluation of the 

interventions identified.  

  

An Intervention and Referral Services Committee (I&RS) will be in place in each school building 

pursuant to N.J.A.C. 6A:16-8.1 et seq. and Policy and Regulation 2417. 

  

The Building Principal or designee will be responsible for the following: 

  

1.         The implementation and effectiveness of building level I&RS Committee; 
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2.         Will identify the roles and responsibilities of building staff who participate in planning and 

providing intervention services; and 

  

3.         Review, assess and document the effectiveness of the services provided in achieving the 

outcome identified in the intervention plan. 

  

4.         The I&RS Committee shall: 

  

a.         Plan and provide appropriate intervention services; 

  

b.         Actively involve the parent(s) in the development and implementation of 

intervention plans; 

  

c.         Develop an action plan for an identified student which specifies specific tasks, 

resources, persons responsible, completion dates, date for review; 

  

d.         Coordinate the services of community based social and health provider agencies; 

  

e.         Process and complete the documentation forms; 

  

f.          Review and assess the effectiveness of the services provided in achieving the 

outcomes identified in the intervention and referral plan; and 

  

g.         Ensure the type, frequency, duration, and effectiveness of the interventions are 

documented. 

  

5.         The Building Principal will insure that: 

  

a.         I&RS Committee receive in-service training by the Building Principal or designee 

by October 1st each school year; 

  

b.         Staff handbooks are updated by August 31st and include information regarding 

intervention procedures; 

  

c.         New instructional staff attend the district’s orientation program commencing in the 

month of September which includes information on I&RS Committee; 

  

d.         Parent/student handbooks distributed in the month of September and include 

information on intervention services. 

  

 

C.        Procedures for Referral 

  

Referral procedures are included in professional staff handbooks and referral forms are available 

in the Principal’s office, the Child Study Team (CST) office. 

  

1.         Parental Notification of Referral Procedures 

  

Referral procedures shall be included in the Parent/Student Handbook other school district 

publication, which shall be distributed to the parent(s).  These procedures and publications 

shall be updated annually and be distributed to the parent(s) and appropriate social service 

and welfare agencies not later than October 1 of each year.  
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2.         Parent Initiated Referral 

  

When a parent makes a written request for an evaluation to determine eligibility for 

services: 

  

a.         The written request shall be received and dated by the Child Study Team Secretary; 

  

b.         The written request shall be immediately forwarded to the office of special 

services/special education; 

  

c.         A file will be initiated to include a timeline for processing the referral including the 

date that initiates the twenty-day timeline for conducting the referral/identification 

meeting and any forms used to open a case; 

  

d.         Upon receipt of the referral a request for a summary and review of health and 

medical information regarding the student shall be forwarded to the school nurse 

who will transmit the summary to the CST; 

  

e.         The CST Office will convene a referral/identification meeting within twenty 

calendar days (excluding school holidays, but not summer vacation) of the date the 

request was received by the district; 

  

f.          A “Notice of a Referral/Identification Meeting” will be sent to the parent(s); 

  

g.         The notice will contain “Parental Rights in Special Education” (PRISE) Booklet; 

and 

  

h.         The referral/identification meeting will be attended by the parent(s), CST, and 

regular education teacher. 

  

3.         School Initiated Referral 

  

Referral of a student to the CST may be made by administrative, instructional, or other 

professional staff to determine eligibility for special services when: 

  

a.         It is determined that interventions in the general education program have not been 

effective in alleviating the student’s educational difficulties. 

  

b.         It can be documented that the nature of the student’s educational problem(s) is such 

that an evaluation to determine eligibility for services is warranted without delay. 

  

c.         The CSA/Principal through in-service training, shall ensure that students are 

referred who have a disability, but are advancing from grade to grade. 

  

(1)       A student with a disability, who is advancing from grade to grade with the 

support of specially designed services, may continue to be eligible when: 

  

(a)       As part of the re-evaluation, the Individualized Education Plan 

(IEP) team determines that the student continues to require 

specially designed services to progress in the general education 

curriculum; and 
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(b)       The use of functional assessment information supports the IEP 

team’s determination.  

  

The following procedure will be followed for a school initiated referral: 

  

a.         A referral to the CST will be completed by the referring staff member; 

  

b.         I&RS documentation including, but not limited to:  teacher reports, grades and 

other relevant data (optional: the intervention record) shall be forwarded with the 

referral to the CST along with any other relevant data; 

  

c.         I&RS documentation does not need to be forwarded for direct referral when the 

nature of the student’s problem is such that the evaluation is warranted without 

delay; 

  

d.         The referral should be dated upon receipt by the CST; 

  

e.         A file will be initiated to include a timeline for processing the referral including the 

date that initiates the twenty-day timeline for conducting the referral/identification 

meeting; 

  

f.          Upon receipt of the referral, a request for a summary and review of health and 

medical information regarding the student shall be forwarded to the school nurse 

who will transmit the summary to the CST; 

  

g.        The Case Manager will convene a referral/identification meeting within twenty 

calendar days (excluding school holidays, but not summer vacation) of the date 

recorded on the referral; 

  

h.         A “Notice of a Referral/Identification Meeting” will be sent to the parent(s); 

  

i.          The notice shall contain “Parental Rights in Special Education” (PRISE); and 

  

j.          The referral/identification meeting will be attended by the parent(s), CST, and 

regular education teacher. 

  

4.         The district may use community rehabilitation programs approved by the New Jersey 

Department of Labor, Division of Vocational Rehabilitation Services or any other State 

agency empowered to accept secondary level student placement according to N.J.A.C. 

6A:14-4.7(i). 

  

5.         Each evaluation of the student requires an assessment to determine appropriate post-

secondary outcomes as part of transition services planning. 

  

6.         Each IEP Team member is required to certify in writing whether the IEP Team report 

reflects his or her conclusions.  In the event the IEP Team report does not reflect the IEP 

Team member’s conclusion, the IEP Team member must submit a dissenting opinion in 

order to ensure the parent(s) is aware of dissenting opinions regarding the determination of 

eligibility for a specific learning disability. 

  

7.         The parent(s) must receive a copy of their child’s evaluation report and any documentation 
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leading to a determination of eligibility not less than ten calendar days prior to the 

eligibility conference in order to ensure the parent(s) has a reasonable amount of time to 

review documentation prior to an eligibility conference. 

  

8.         A student may be referred directly to the CST when warranted. 

 

× STUDENT DISCIPLINE/CODE OF CONDUCT (Policy 5600) 

The Board of Education adopts this Student Discipline/Code of Conduct Policy to establish standards, 

policies, and procedures for positive student development and student behavioral expectations on school 

grounds and, as appropriate, for conduct away from school grounds.  Every student enrolled in this district 

shall observe promulgated rules and regulations and the discipline imposed for infraction of those rules.   

  

The Superintendent of Schools will establish a process for the annual review and update of the district’s 

Student Discipline/Code of Conduct Policy and Regulation that may involve a committee of parents, 

students, and community members that represent, where possible, the composition of the district’s schools 

and community.  The Superintendent will report to the Board the process used for the annual review of this 

Policy and Regulation and will recommend to the Board updates, if any, to the Student Discipline/Code of 

Conduct Policy and Regulation.  

  

The Student Discipline/Code of Conduct Policy and Regulation shall be disseminated annually to all school 

staff, students, and parents.  The Board of Education shall provide to all employees annual training on the 

Student Discipline/Code of Conduct Policy and Regulation, which shall include training on the prevention, 

intervention, and remediation of student conduct that violates the district’s Policy and Regulation.  

Information on the Student Discipline/Code of Conduct Policy and Regulation shall be incorporated into 

the orientation for new employees.   

  

The Board provides for the district’s Student Discipline/Code of Conduct’s equitable application.  Student 

discipline and the Code of Student Conduct will be applied without regard to race; color; religion; ancestry; 

national origin; nationality; sex; gender; sexual orientation; gender identity or expression; martial, 

domestic-partnership, or civil union; mental, physical or sensory disability; or by any other distinguishing 

characteristic, pursuant to N.J.S.A. 10:5.-1 et seq.  

  

For students with disabilities, subject to Individualized Education Programs in accordance with 20 U.S.C. 

§1400 et seq., the Individuals with Disabilities Education Improvement Act and accommodation plans 

under 29 U.S.C. §§ 794 and 705(20), the Code of Student Conduct shall be implemented in accordance 

with the components of the applicable plans. 

  

The Student Discipline/Code of Conduct is established for the purposes outlined in N.J.A.C. 6A:16-7.1(b). 

  

Policy and Regulation 5600 include a description of student responsibilities that include expectations for 

academic achievement, behavior, and attendance, pursuant to N.J.A.C. 6A:32-8 and 13.1; a description of 

behaviors that will result in suspension or expulsion, pursuant to N.J.S.A. 18A:37-2; and a description of 

student rights pursuant to N.J.A.C. 6A:16-7.1(c)3.i through vii. 

  

The Board of Education approves the use of comprehensive behavioral supports that promote positive 

student development and the students’ abilities to fulfill the behavioral expectations established by the 

Board.  These behavioral supports include, but are not limited to, positive reinforcement for good conduct 

and academic success including the programs that honor and reward student conduct and academic 

achievement; supportive intervention and referral services including those services outlined in Policy 2417; 

remediation of problem behaviors that take into account the behavior’s nature, the students’ developmental 

ages and the students’ histories of problem behaviors and performance; and for students with disabilities, 

the behavior interventions and supports shall be determined and provided pursuant to N.J.A.C. 6A:14.   
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Policy and Regulation 5600 include a description of school responses to violations of behavioral 

expectations established by the Board that, at a minimum, are graded according to the severity of the 

offenses, and consider the developmental ages of the student offenders and their histories of inappropriate 

behaviors pursuant to N.J.A.C. 6A:16-7.1(c)5. 

  

Students are required to be in compliance with Policy and Regulation 5200 – Attendance pursuant to 

N.J.A.C. 6A:16-7.6 and Policy and Regulation 5512 – Harassment, Intimidation, and Bullying pursuant to 

N.J.A.C. 6A:16-7.7. 

  

The Building Principal shall maintain a current list of community-based health and social service provider 

agencies available to support a student and the student’s family, as appropriate, and a list of legal resources 

available to serve the community.   

  

The Building Principal or designee shall have the authority to assign discipline to students.  School 

authorities also have the right to impose a consequence on a student for conduct away from school grounds 

that is consistent with the district’s 

  

Code of Student Conduct pursuant to N.J.A.C. 6A:16-7.5.  This authority shall be exercised only when it is 

reasonably necessary for the student’s physical or emotional safety, security, and well-being or for reasons 

relating to the safety, security, and well-being of other students, staff, or school grounds, pursuant to 

N.J.S.A. 18A:25-2 and 18A:37-2.  This authority shall be exercised only when the conduct that is the subject 

of the proposed consequence materially and substantially interferes with the requirements of appropriate 

discipline in the operation of the school.  Consequences pursuant to N.J.A.C. 6A:16-7.5 shall be handled in 

accordance with Policy and Regulation 5600, pursuant to N.J.A.C. 6A:16-7.1, and as appropriate, in 

accordance with N.J.A.C. 6A:16-7-2, 6A:16-7.3, or 6A:16-7.4.  School authorities shall respond to 

harassment, intimidation, or bullying that occurs off school grounds, pursuant to N.J.S.A. 18A:37-14 and 

15.3 and N.J.A.C. 6A:16-1.3, 7.1, and 7.7.    

  

Consequences and appropriate remedial action for a student who commits one or more acts of harassment, 

intimidation, or bullying may range from positive behavioral interventions up to and including suspension 

or expulsion.  The factors for determining consequences and remedial measures and examples of 

consequences and remedial measures are listed in Policy 5512 – Harassment, Intimidation, and Bullying.  

Consequences for a student who commits an act of harassment, intimidation, or bullying shall be varied 

and graded according to the nature of the behavior, the developmental age of the student and the student’s 

history of problem behaviors and performance, and shall be consistent with this Policy and the school 

district’s Student Discipline/Code of Conduct Policy pursuant to N.J.A.C. 6A:16-7.1.  Remedial measures 

for one or more acts of harassment, intimidation, or bullying shall be designed to correct the problem 

behavior; prevent another occurrence of the problem; protect and provide support for the victim of the act; 

and take corrective action for documented systemic problems related to harassment, intimidation, or 

bullying.   

  

Consequences and remedial measures to address acts or incidents of dating violence at school shall be 

consistent with the school district’s Student Discipline/Code of Conduct Policy.  The factors for 

determining consequences and remedial measures and examples of consequences and remedial measures 

are included in Policy and Regulation 5519 – Dating Violence at School and shall be used to address the 

act or incident as well as serve as remediation, intervention, education, and prevention for all individuals 

involved.  The responses shall be tiered with consideration given to the seriousness and the number of 

previous occurrences of acts or incidents in which both the victim and aggressor have been involved.  

Consequences for acts or incidents of dating violence at school may range from admonishment to 

suspension or expulsion.  Retaliation towards the victim of any act or incident of dating violence shall be 

considered when administering consequences to the aggressor based on the severity of the act or incident.  
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Remedial measures/interventions for acts or incidents of dating violence at school may include, but are not 

limited to: parent conferences, student counseling (all students involved in the act or incident), peer support 

groups, corrective instruction or other relevant learning or service experiences, supportive student 

interventions (Intervention and Referral Services - I&RS), behavioral management plans, and/or alternative 

placements. 

  

Any student to be disciplined shall be provided the due process procedures for students and their families 

as set forth in Policy and Regulation 5600 and N.J.A.C. 6A:16-7.2 through 7.4.   

  

In accordance with the provisions of N.J.A.C. 6A:16-7.8, when a student transfers to a public school district 

from another public school district, all information in the student’s record related to disciplinary actions 

taken against the student by the school district and any information the school district has obtained pursuant 

to N.J.S.A. 2A:4A-60, Disclosure of Juvenile Information, Penalties for Disclosure, shall be provided to 

the receiving public school district, in accordance with the provisions of N.J.S.A. 18A:36-19(a) and 

N.J.A.C. 6A:32-7.5. 

  

The Superintendent may be required to submit a report annually to the New Jersey Department of 

Education on student conduct, including all student suspensions and expulsions, and the 

implementation of the Student Discipline/Code of Conduct Policy in accordance with the format 

prescribed by the Commissioner of Education.  The Superintendent shall report to the 

Commissioner of Education each incident of violence, including harassment, intimidation, and 

bullying, vandalism, and alcohol and other drug offenses, pursuant to N.J.A.C. 6A:16-4.3, in the 

school district utilizing the Electronic Violence and Vandalism Reporting System, pursuant to 

N.J.A.C. 6A:16-5.3. 

 

 

SPECIFIC DISCIPLINE LEVELS AND CONSEQUENCES ARE LISTED IN THE STUDENT 

SECTION OF THIS HANDBOOK 

 

× STUDENT RECORDS (Policy 8330) 

The Board of Education believes that information about individual students must be compiled and 

maintained in the interest of the student’s educational welfare and advancement.  The Board will strive to 

balance the student’s right to privacy against the district’s need to collect, retain, and use information about 

individual students and groups of students.  The Board authorizes the establishment and maintenance of 

student files that include only those records mandated by law, rules of the State Board of Education, 

authorized administrative directive, and those records permitted by this Board. 

  

The Superintendent shall prepare, present to the Board for approval, and distribute regulations that 

implement this Policy and conform to applicable State and Federal law and rules of the State Board of 

Education. 

  

General Considerations 

  

The Board of Education shall compile and maintain student records and regulate access, disclosure, or 

communication of information contained in educational records in a manner that assures the security of 

such records in accordance with the provisions of N.J.A.C. 6A:32-7.1 et seq.  Student records shall contain 

only such information as is relevant to the education of the student and is objectively based on the personal 

observations or knowledge of the certified school personnel who originate(s) the record.  The school district 

shall provide annual, written notification to parents, adult students, and emancipated minors of their rights 

in regard to student records and student participation in educational, occupational, and military recruitment 

programs.  Copies of the applicable State and Federal laws and local policies shall be made available upon 

request.  The school district shall make every effort to notify parents and adult students in their dominant 
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language. 

  

Nothing in this Policy shall be construed to prohibit certified school personnel from disclosing student 

records to non-adult students or to appropriate persons in connection with an emergency, if such knowledge 

is necessary to protect the health or safety of the student or other persons. 

  

No liability shall be attached to any member, officer, or employee of the Board of Education permitting 

access or furnishing student records in accordance with N.J.A.C. 6A:32-7.1 et seq. 

  

Student Information Directory 

  

A student information directory is a publication of the Board of Education that includes information relating 

to a student as defined in N.J.A.C. 6A:32-2.1.  This information includes:  name; grade level; date and place 

of birth; dates of school attendance; major field of study; participation in officially recognized activities; 

weight and height relating to athletic team membership; degrees; awards; the most recent educational 

agency attended by the student; and other similar information.  The student information directory shall be 

used only by authorized school district personnel and for designated official use by judicial, law 

enforcement, and medical personnel and not for general public consumption.  In the event the school district 

publishes a student information directory, the Superintendent or designee will provide a parent or adult 

student a ten-day period to submit to the Superintendent a written statement prohibiting the school district 

from including any or all types of information about the student in any student information directory before 

allowing access to such directory to educational, occupational, and military recruiters pursuant to N.J.S.A. 

18A:36-19.1 and P.L. 107-110 sec. 9528, Armed Forces Recruiter Access to Students and Student 

Recruiting Information of the No Child Left Behind Act of 2001. 

  

School Contact Directory for Official Use 

  

A school contact directory for official use is a compilation by the school district that includes the following 

information for each student:  name; address; telephone number; date of birth; and school enrollment.  The 

district shall compile and maintain a school contact directory for official use that is separate and distinct 

from the student information directory.  The student contact directory may be provided for official use only 

to judicial and law enforcement personnel, and to medical personnel currently providing services to the 

student in question.  To exclude any information from the school contact directory for official use the parent, 

adult student, or emancipated minor shall notify the Superintendent or designee in writing. 

  

Mandated and Permitted Student Records 

  

Mandated student records are those records school districts have been directed to compile by State statute, 

regulations, or authorized administrative directive in accordance with N.J.A.C. 6A:32-7.3. 

  

Permitted student records are those student records not mandated pursuant to N.J.A.C. 6A:32-7.3, but 

authorized by the Board to promote the student’s educational welfare.  The Board shall authorize the 

permitted records to be collected by adopting Policy and Regulation 8330, which will list such permitted 

records. 

  

Maintenance and Security of Student Records 

  

The Superintendent or designee shall be responsible for the security of student records maintained in the 

school district.  Policy and Regulation 8330 assure that access to such records is limited to authorized 

persons. 

  

Records for each individual student may be stored electronically or in paper format.  When student records 
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are stored electronically, proper security and back-up procedures shall be administered. 

  

Student health records, whether stored on paper or electronically, shall be maintained separately from other 

student records, until such time as graduation or termination, whereupon the health history and 

immunization record shall be removed from the student's health record and placed in the student's mandated 

record.  Records shall be accessible during the hours in which the school program is in operation. 

  

Any district internet website shall not disclose any personally identifiable information about a student 

without receiving prior written consent from the student’s parent, in accordance with the provisions of 

N.J.S.A. 18A:36-35.  Personally identifiable information means student names; student photos; student 

addresses; student e-mail addresses; student phone numbers; and locations and times of class trips.  

  

Access to Student Records 

  

Only authorized organizations, agencies, or persons as defined in N.J.A.C.  6A:32-7.5 shall have access to 

student records, including student health records.  Access to student records shall be provided to persons 

authorized such access under N.J.A.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any review 

or hearing conducted in accordance with N.J.A.C. 6A. 

  

The district shall control access to, disclosure of, and communication regarding information contained in 

student health records to assure access only to people permitted by Federal and State statute and regulations 

in accordance with N.J.A.C. 6A:32-7.5. 

  

The district may charge a reasonable fee for reproduction of student records, not to exceed the schedule of 

costs set forth in N.J.S.A. 47:1A-5, provided that the cost does not effectively prevent the parents or adult 

students from exercising their rights under N.J.A.C. 6A:32-7 or other Federal and State rules and regulations 

regarding students with disabilities, including N.J.A.C. 6A:14. 

  

Access to and disclosure of a student’s health record shall meet the requirements of the Family Education 

Rights and Privacy Act, 34 C.F.R. Part 99 (FERPA). 

  

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-7.5 shall have access to 

student records, including student health records. 

  

Nothing in N.J.A.C. 6A:32-7.1 et seq. or in Policy and Regulation 8330 shall be construed to prohibit school 

personnel from disclosing information contained in the student health record to students or adults in 

connection with an emergency, if such knowledge is necessary to protect the immediate health or safety of 

the student or other persons. 

  

In complying with N.J.A.C. 6A:32-7 – Student Records, individuals shall adhere to requirements pursuant 

to N.J.S.A. 47:1A-10, the Open Public Records Act (OPRA) and 34 CFR Part 99, the Family Educational 

Rights and Privacy Act (FERPA). 

  

Conditions for Access to Student Records 

  

All authorized organizations, agencies, and persons defined in N.J.A.C.        6A:32-7.1 et seq. shall have 

access to the records of a student subject to conditions outlined in N.J.A.C. 6A:32-7.6(a). 

  

Rights of Appeal for Parents and Adult Students 

  

Student records are subject to challenge by parents and adult students on the grounds of inaccuracy, 

irrelevancy, impermissive disclosure, inclusion of improper information or denial of access to 
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organizations, agencies, and persons in accordance with N.J.A.C. 6A:32-7.7(a).  

  

To request a change in the record or to request a stay of disclosure pending final determination of the 

challenged procedure, the parent or adult student shall follow the procedures pursuant to N.J.A.C. 6A:32-

7.7(b). 

  

Appeals relating to student records for students with disabilities shall be processed in accordance with the 

requirements of N.J.A.C. 6A:32-7.7(b). 

  

Regardless of the outcome of any appeal, a parent or adult student shall be permitted to place in the student 

record a statement commenting upon the information in the student record or setting forth any reasons for 

disagreement with the decision made in the appeal.  Such statements shall be maintained as part of the 

student record as long as the contested portion of the record is maintained.  If the contested portion of the 

record is disclosed to any party, the statement commenting upon the information shall also be disclosed to 

that party. 

  

Retention and Disposal of Student Records 

  

A student record is considered to be incomplete and not subject to the provisions of the Destruction of 

Public Records Law, N.J.S.A. 47:3-15 et seq., while the student is enrolled in the school district.  The school 

district shall retain the student health record and the health history and immunization record according to 

the School District Records Retention Schedule, as determined by the New Jersey State Records 

Committee. 

  

Student records of currently enrolled students, other than that described in N.J.A.C. 6A:32-7.8(e), may be 

disposed of after the information is no longer necessary to provide educational services to a student and in 

accordance with the provisions of N.J.A.C. 6A:32-7.8(b). 

  

Upon graduation or permanent departure of a student from the school district, the parent or adult student 

shall be notified in writing that a copy of the entire student record will be provided to them upon request.  

Information in student records, other than that described in N.J.A.C. 6A:32-7.8(e), may be disposed of, but 

only in accordance with the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq.  Such disposition 

shall be in accordance with the provisions of N.J.A.C. 6A:32-7.8(c)2. 

  

No additions shall be made to the record after graduation or permanent departure without the prior written 

consent of the parent or adult student. 

  

In accordance with N.J.A.C. 6A:32-7.8(e), the New Jersey public school district of last enrollment, 

graduation, or permanent departure of the student from the school district shall keep for 100 years a 

mandated record of a student's name, date of birth, name of parents, gender, health history and 

immunization, standardized assessment results, grades, attendance, classes attended, grade level completed, 

year completed, and years of attendance. 

 

× STUDENT RIGHT OF PRIVACY (Policy 5770) 

The Board of Education recognizes that a pupil's right of privacy may not be violated by 

unreasonable search and seizure and directs that no pupil be searched without reason or in an 

unreasonable manner. 

 

Teaching staff members are charged with the responsibility of maintaining order and discipline in 

the schools and of safeguarding the safety and well-being of the pupils in their care.  In the 

discharge of that responsibility, a teaching staff member may search or request the search of the 
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person or property of a pupil as authorized by this policy, with or without the pupil's consent, 

whenever he/she has reasonable grounds to suspect that the search is required to discover evidence 

of a violation of law or of school rules.  The extent of the search will be governed by the seriousness 

of the alleged infraction, the pupil's age, and the pupil's disciplinary history.  Except in exigent 

circumstances, an intrusive search of a pupil's person or intimate personal belongings shall be 

conducted by a person of the pupil's gender. 

 

The Board acknowledges the need for the in-school storage of pupils' possessions and shall provide 

storage places, including desks and/or lockers, for that purpose.  Where locks are provided for such 

storage places, pupils may lock them against incursion by other pupils.  In no storage place 

provided by the Board shall pupils have such an expectation of privacy as to prevent examination 

by a school official.  Pupils shall be notified in writing at the beginning of each school year that 

inspections of their lockers, desks, and other storage facilities on school district property may be 

conducted.  The school principal or designee are directed to conduct, without further notice, the 

regular inspection of such facilities provided to pupils for the storage of property. 

 

Except as required by exigent circumstances, a request for the search of a pupil or a pupil's private 

possessions will be directed to the Principal or designee who shall, whenever feasible, first request 

the freely offered consent of the pupil to the inspection. 

 

The Superintendent shall be notified of the proposed search of a pupil's person or intimate personal 

belongings. 

 

Whenever possible, a search will be conducted by the Principal in the presence of the pupil, the 

pupil's parent(s) or legal guardian(s) or a representative of the parent(s) or legal guardian(s), and a 

teaching staff member other than the Principal.  Under no circumstances shall any pupil be 

subjected to a strip search or a body cavity search. 

 

A search prompted by the reasonable belief that the circumstances are exigent and pose an 

immediate threat, will be conducted by any teaching staff member with as much speed and dispatch 

as may be required to protect persons and property. 

 

The Principal shall conduct a pupil search on the request of a law enforcement officer only on 

presentation of a duly authorized search warrant or on the voluntary and knowing consent of the 

pupil or when the Principal has independent grounds to suspect the presence of an incriminating 

object. 

 

The Principal shall be responsible for the prompt recording in writing of each pupil search, 

including the reasons for the search; information received that established the need for the search 

and the name of the informant, if any; the persons present when the search was conducted; any 

substances or objects found; and the disposition made of them.  The Principal shall be 

responsible for the custody, control, and disposition of any illegal or dangerous substance or 

object taken from a pupil. 

 

× STUDENT SMOKING (Policy 5533) 

The Board of Education recognizes the use of tobacco presents a health hazard that can have serious 

implications both for the smoker and the nonsmoker and that smoking habits developed by young people 

may have lifelong harmful consequences.  
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For the purpose of this Policy, “smoking” means the burning of, inhaling from, exhaling the smoke from, 

or the possession of a lighted cigar, cigarette, pipe, or any other matter or substance which contains 

tobacco or any other matter that can be smoked, or the inhaling or exhaling of smoke or vapor from an 

electronic smoking device pursuant to N.J.S.A. 26:3D-57.  For the purpose of this Policy, “smoking” also 

includes the use of smokeless tobacco and snuff. 

  

For the purpose of this Policy, “electronic smoking device” means an electronic device that can be used to 

deliver nicotine or other substances to the person inhaling from the device, including, but not limited to, 

an electronic cigarette, cigar, cigarillo, pipe, or any cartridge or other component of the device or related 

product pursuant to N.J.S.A. 2A:170-51.4. 

  

For the purpose of this Policy, “school buildings” and “school grounds” means and includes land, 

portions of land, structures, buildings, and vehicles, owned, operated or used for the provision of 

academic or extracurricular programs sponsored by the district or community provider and structures that 

support these buildings, such as school wastewater treatment facilities, generating facilities, and any other 

central facilities including, but not limited to, kitchens and maintenance shops.  “School buildings” and 

“school grounds” also include athletic stadiums; swimming pools; any associated structures or related 

equipment tied to such facilities including, but not limited to, grandstands and night field lights; 

greenhouses; garages; facilities used for non-instructional or non-educational purposes; and any structure, 

building, or facility used solely for school administration.  “School buildings” and “school grounds” also 

include other facilities as defined in N.J.A.C. 6A:26-1.2; playgrounds; and other recreational places 

owned by local municipalities, private entities, or other individuals during those times when the school 

district has exclusive use of a portion of such land.   

  

N.J.S.A. 2A:170-51.4 prohibits the sale or distribution to any person under twenty-one years old of any 

cigarettes made of tobacco or any other matter or substance which can be smoked, or any cigarette paper 

or tobacco in any form, including smokeless tobacco; and any electronic device that can be used to deliver 

nicotine or other substances to the person inhaling from the device, including, but not limited to, an 

electronic cigarette, cigar, cigarillo, pipe, or any cartridge or other component of the device or related 

product.  Consequences for a student possessing such an item will be in accordance with the Student 

Code of Conduct. 

  

The Board prohibits smoking by students at any time in school buildings or on school grounds, at school-

sponsored events away from school, or on a school bus. 

  

The Board also prohibits the possession of any item listed in N.J.S.A. 2A:170-51.4 at any time in school 

buildings or on school grounds, at school-sponsored events away from school, or on a school bus.  Such 

items will be confiscated and may be returned to the parent, upon request. 

  

A sign indicating smoking is prohibited in school buildings and on school grounds will be posted at each 

public entrance of a school building in accordance with law.  The sign shall also indicate violators are 

subject to a fine.  

  

A student who violates the provisions of this Policy shall be subject to appropriate disciplinary measures 

in accordance with the district’s Student Discipline/Code of Conduct and may be subject to fines in 

accordance with law.  In the event a student is found to have violated this Policy and the law, the 

Principal or designee may file a complaint with the appropriate Municipal Court or other agency with 

jurisdiction as defined in N.J.A.C. 8:6-9.1(c). 

   

A student found to have violated this Policy and the law may be required to participate in additional 

educational programs to help the student understand the harmful effects of smoking and to discourage the 
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use of tobacco products.  These programs may include, but are not limited to, counseling, smoking 

information programs, and/or smoking cessation programs sponsored by this school district or available 

through approved outside agencies.] 

  

The Board directs that the health curriculum include instruction in the potential hazards of the use of 

tobacco.  All school staff members shall make every reasonable effort to discourage students from 

developing the habit of smoking. 

  

The Board of Education will comply with any provisions of a municipal ordinance which provides 

restrictions on or prohibitions against smoking equivalent to, or greater than, those provided in N.J.S.A. 

26:3D-55 through N.J.S.A. 26:3D-63. 
 

× STUDENT SUPERVISION AFTER SCHOOL DISMISSAL (Policy #8601) 

The Board of Education adopts this Student Supervision After School Dismissal Policy as a result of the 

New Jersey Supreme Court’s decision in Joseph Jerkins, an infant by his Guardian Ad Litem, Charles 

Jerkins; Charles Jerkins and Toni Jerkins, individually, v. Soweto Anderson; Kemba N. Anderson; John 

Does 1-10 (fictitious individuals) and ABC Corporations 1-10 (fictitious entities), and Board of Education 

of Pleasantville Public Schools and Rosemay Clarke. 

   

The New Jersey Supreme Court, in Jerkins, indicated dangers exist for younger students at dismissal as 

children are susceptible to numerous risks, including negligent conduct, when leaving school property.  

Because of these risks, the Board of Education adopts and requires the implementation of Policy 8601 for 

the supervision of younger students after dismissal.  The supervision provisions of Policy Guide 8601 are 

applicable to parents or legal guardians of students attending district-operated schools or programs in grades 

PK to 6 who are not eligible for district-provided transportation after dismissal or are eligible and elect not 

to use district-provided transportation after dismissal. 

  

Any parent(s) or legal guardian(s) of a student attending a district-operated school or program in grades PK 

to 6, where the student is not eligible for district-provided transportation or is eligible and elects not to use 

district-provided transportation after dismissal may request the school or program not release the student to 

walk home after dismissal unless the student is released to the parent(s) or legal guardian(s) or escort(s) 

designated by the parent(s) or legal guardian(s).  [Optional - The parent(s) or legal guardian(s) designated 

escort(s) must be at least 17 years old.]  [Optional - The parent(s) or legal guardian(s) may designate up to 

5 escorts.]  The parent(s) or legal guardian(s) requesting their child(ren) only be released to a parent(s) or 

legal guardian(s) or parent(s) or legal guardian(s)-designated escort after dismissal must submit a completed 

Request for Supervision at Dismissal from School Form to the Principal or designee, or program 

administrator. 

   

The Form shall be made available 

  

_X_      in the Main office of the school building or the location of the program. 

  

_X_      upon request to the Principal, or designee, or the program administrator. 

  

_X_      on the school or school district website. 

  

_X__     to parent(s) or legal guardian(s) in the beginning of the school year. 

 

  

Only those parents or legal guardians requesting the school or program not release their child(ren) to walk 

home after school dismissal unless the child(ren) is released to the parent(s) or legal guardian(s) or 

designated escort need to complete the Request Form. 
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In order for the school administration to effectively implement the requirements of this Policy and to ensure 

the safety and security of students that will be released to a parent(s) or legal guardian(s) or designated 

escort, the parental request shall be applicable for every school day and shall apply for a duration period of 

the entire school year. The Request Form must be re-submitted at the end of the duration period.  In addition, 

a parent(s) or legal guardian(s) may rescind their Request by submitting a written request to the Principal 

or program administrator indicating the date in which the parent(s) or legal guardian(s) no longer requests 

the school provide supervision of their child(ren) after school dismissal.  The child(ren) will be dismissed 

in accordance with typical dismissal protocol effective the date indicated in the rescinding request. 

  

The Principal or designee, or program administrator upon receiving the Request for Supervision at 

Dismissal from School Form, shall notify the appropriate school staff member(s) who has supervision of 

the student at dismissal time at the end of the school day of the parent’s or legal guardian’s request.  The 

supervising staff member that receives such notice shall retain supervision of the student when other 

students are dismissed from school at the end of the school day. 

  

Each Principal or program administrator will develop and implement a written Student Supervision After 

School Dismissal Plan for their school building or program location.  This Plan shall include the school 

building’s or program’s supervision procedures for students at the end of the school day to the designated 

area in the school building or program and the location of the designated area in the school building or 

program.  The Plan shall be based on the school’s or program’s ability to provide supervision, the 

accessibility for the parent(s) or legal guardian(s) or designated escort to pick-up the child without 

disrupting dismissal of the remaining school population, and other considerations unique to the school 

building or program location.  The school’s or program’s Student Supervision After School Dismissal Plan 

shall be provided to all parent(s) or legal guardian(s) that have submitted a Request Form. 

  

In the event the parent(s) or legal guardian(s) or designated escort does not arrive to pick up their child(ren) 

after the dismissal time of school, the Principal or designee will attempt to contact the parent(s) or legal 

guardian(s) using the district’s emergency call procedures. 

  

  

Students shall be supervised by school staff after school dismissal to the location of the Board-approved 

after-school program.  The staff member(s) of the after-school program will assume supervision of the 

student and will only release the student when the parent(s) or legal guardian(s) or designated escort arrives 

in the designated area in the after-school program [Optional - and signs the student out of school]. 

  

In order to ensure the safety of other students being dismissed from school in accordance with typical school 

dismissal protocol, to limit interaction of parent(s) or legal guardian(s) or designated escorts with other 

students, and to avoid traffic and vehicular congestion outside the school building, the Principal or program 

administrator may prohibit the parent(s) or legal guardian(s) or designated escort from entering the school 

building until a time period after school has dismissed or until school buses and other vehicular traffic have 

cleared the school site.  This determination may be made by each Principal or program administrator after 

considering the unique circumstances of the school building and the building’s typical dismissal protocol. 

  

In the event of an emergency such that, when an unforeseen event prevents a parent(s) or legal guardian(s) 

or designated escort from arriving for the child(ren) at dismissal within the time period designated by the 

Principal or program administrator, the student will remain under the supervision of the after-school 

program until the parent(s) or legal guardian(s) or designated escort arrives and signs the student out of 

school.  In this circumstance, the parent(s) or legal guardian(s) may be subject to after-school program fees 

[Optional - if it is determined by the Principal or program administrator the frequency of emergencies 

causing the parent(s) or legal guardian(s) or designated escort to be delayed in picking-up the student is 

excessive].] 
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The school will provide parent(s) or legal guardian(s) information regarding any supervised after-school 

services, if any, that may be available to students at the school’s facilities after formal school dismissal. 

  

This Policy shall be published in student/school handbooks.  In addition, the school district shall provide to 

parent(s) or legal guardian(s) in the beginning of the school year, the school’s calendar to include the 

starting and dismissal times for full session, half-session, and early dismissal days due to weather or other 

emergencies.  Parent(s) or legal guardian(s) shall be required to return to the school a signed 

acknowledgement of receipt of the student/school handbook, which shall include this Policy and the school 

calendar.  In addition, any changes to the school’s calendar made during the school year shall also be 

provided to parent(s) or legal guardian(s). 

 

× STUDY SKILLS 

A.  Maintaining an assignment planner is an invaluable study aid.  In grades 2-6 students will be expected 

to write their assignments in the planner provided by the school.   

B. Homework should be completed in a quiet study area at home.  Watching TV or listening to the radio 

should be avoided while working. 

× SUBSTANCE ABUSE (Policy and Regulation 5530)  

The Board of Education recognizes that a student’s abuse of harmful substances seriously impedes that 

student’s education and threatens the welfare of the entire school community.  The Board is committed to 

the prevention of substance abuse and the rehabilitation of substance abusers by educational means, but 

will take the necessary and appropriate steps to protect the school community from harm and from exposure 

to harmful substances.  Accordingly, the Board will establish policies and procedures in operating programs 

to support the social, emotional, and physical development of students in accordance with the provisions of 

N.J.S.A. 18A:40A-1 et seq. and N.J.A.C. 6A:16-4.1 et seq.  The Board of Education will maintain a 

comprehensive substance abuse intervention, prevention, and treatment referral program in the schools of 

this district. 

  

A. Definitions 

  

N.J.S.A. 18A:40A-9 

N.J.A.C. 6A:16-1.3; 6A:16-4.1 et seq. 

  

The definitions as outlined in N.J.S.A. 18A:40A et seq., N.J.A.C. 6A:16 et seq., and those terms 

defined in Regulation 5530 shall be used for the purposes of this Policy and Regulation. 

  

B. Discipline 

  

N.J.S.A. 18A:40A-10; 18A:40A-11 

N.J.A.C. 6A:16-4.1(c)2.; 6A:16-6.3(a) 

  

The Board prohibits the use, possession, and/or distribution of alcohol or other drugs on school 

grounds according to N.J.S.A. 18A:40A-9, 10, and 11. 

  

A student who uses, possesses, or distributes alcohol or other drugs will be subject to discipline in 

accordance with the district’s Code of Student Conduct.  School authorities also have the authority 

to impose a consequence on a student for conduct away from school grounds in accordance with 

the provisions of N.J.A.C. 6A:16-7.5.  Discipline may include suspension or expulsion.  The Board 

will establish consequences for a student not following through on the recommendations of an 

evaluation for alcohol or other drug abuse and related behaviors.   
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C. Instruction 

  

N.J.S.A. 18A:40A-1 et seq. 

N.J.A.C. 6A:16-3.1 

  

The Board shall provide an instructional program on the nature of drugs, alcohol, anabolic steroids, 

tobacco, and controlled dangerous substances in accordance with the provisions of N.J.S.A. 

18A:40A-1 et seq. and N.J.A.C. 6A:16-3.1. 

  

D. Reporting, Notification, and Examination 

  

N.J.S.A. 18A:40A-11 through 18A:40A-17 

N.J.A.C. 6A:16-3.1; 6A:16-4.1; 6A:16-4.2; 6A:16-4.3 

  

1. Alcohol or Other Drugs 

  

a. Any educational staff member or other professional to whom it appears that a 

student may be currently under the influence of alcohol or other drugs as identified 

in N.J.S.A. 18A:40A-9 and N.J.A.C. 6A:16-4.1(a), on school grounds shall report 

the matter in accordance with N.J.A.C. 6A:16-4.3(a)1. 

  

b. An immediate medical examination shall be conducted and a written report of the 

medical evaluation shall be furnished to the parent of the student, the Principal, 

and the Superintendent in accordance with N.J.A.C. 6A:16-4.3(a)2 through 

4.3(a)8. 

  

c. If the written report of the medical examination is not provided within twenty-four 

hours of the referral of the student, the student shall be allowed to return to school 

until such time as a positive determination of alcohol or other drug use is received 

from the examining physician, unless the student was also removed for violating 

the Code of Student Conduct. 

  

d. If the written report of the medical evaluation verifies that alcohol or other drugs 

do not interfere with the student’s physical or mental ability to perform in school, 

the student shall be immediately returned to school.  If there is a positive 

determination from the medical examination indicating the student’s alcohol or 

other drug use interferes with his or her physical or mental ability to perform in 

school, the student shall be returned to the care of the parent as soon as possible.  

Attendance at school shall not resume until a written report has been submitted to 

the parent, Principal, and Superintendent from a physician licensed to practice 

medicine or osteopathy who has examined the student that verifies the student’s 

alcohol or other drug use no longer interferes with his or her physical and mental 

ability to perform in school. 

  

e. Removal of a student with a disability shall be in accordance with N.J.A.C. 6A:14. 

  

f. While a student is at home because of the medical evaluation or after the student 

returns to school, an appropriately certified school staff member(s) will conduct 

an alcohol and other drug assessment of the student and a reasonable investigation 

of the situation and may initiate referral alcohol or other drug abuse treatment in 

accordance with N.J.A.C. 6A:16-4.3(a)12, 4.3(a)13, and 4.3(a)14. 
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g. Disclosure to law enforcement authorities of the identity of a student in instances 

of alcohol and other drugs shall be in accordance with the requirements of N.J.A.C.  

6A:16-4.3(a)3. 

  

h. The Board may provide additional intervention and referral services for the student 

according to the requirements of N.J.S.A. 18A:40A-10 and N.J.A.C. 6A:16-8. 

  

2. Anabolic Steroids 

  

a. Whenever any teaching staff member, certified or non-certified school nurse, or 

other educational personnel has reason to believe a student has used or may be 

using anabolic steroids, the person shall report the matter in accordance with 

N.J.A.C. 6A:16-4.3(b)1. 

  

b. The Principal or designee upon receiving such report shall immediately notify the 

parent and Superintendent and shall arrange for an examination of the student as 

soon as possible to determine whether the student has been using anabolic steroids 

in accordance with N.J.A.C. 6A:16-4.3(b)2. 

  

c. Disclosure to law enforcement authorities of the identity of students in instances 

of anabolic steroids shall be in accordance with the requirements of N.J.A.C. 

6A:16-4.3(b)3. 

  

d. A written report of the examination shall be provided by the examining physician 

to the parent, Principal, and Superintendent. 

  

e. If it is determined the student has used anabolic steroids, an appropriately certified 

school staff member(s) shall interview the student and others to determine the 

extent of the student’s involvement with and use of anabolic steroids and the 

possible need for referral for treatment in accordance with N.J.A.C. 6A:16-4.3(b)5. 

  

f. If the results of a referral for evaluation have positively determined the student’s 

involvement with and use of anabolic steroids represents a danger to the student’s 

health and well-being, an appropriately certified school staff member(s) shall 

initiate a referral for treatment to agencies and/or private practitioners as outlined 

in N.J.A.C. 6A:16-4.3(b)6. 

  

3. A school employee who seizes or discovers alcohol or other drugs, or an item believed to 

be a controlled dangerous substance, including anabolic steroids, or drug paraphernalia, 

shall comply with the provisions of N.J.A.C. 6A:16-6.4. 

  

4. The Board will provide intervention, referral for evaluation, and referral for treatment 

services to those students that are affected by alcohol or other drug use in accordance with 

the provisions of N.J.A.C. 6A:16-4.1(c)7. 

  

5. Refusal or failure by a parent to comply with the provisions of N.J.S.A. 18A:40A-12 and 

N.J.A.C. 6A:16-4.3 shall be treated as a policy violation of the Compulsory Education Act, 

pursuant to N.J.S.A. 18A:38-25 and 31, and child neglect laws, pursuant to N.J.S.A. 9:6-1 

et seq. and N.J.A.C. 6A:16-11. 
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6. Refusal or failure of a student to comply with the provisions of N.J.S.A. 18A:40A-12 and 

N.J.A.C. 6A:16-4.3 shall be treated by the school district as a policy violation and handled 

in accordance with N.J.A.C. 6A:16-4.1(c)2. 

 

 

  

E. In-Service Training 

  

N.J.S.A. 18A:40A-15 

  

The Board directs the Superintendent to develop a program of in-service training for all teaching 

staff members involved in the instruction of students in accordance with the provisions of N.J.S.A. 

18A:40A-15.  The Board will provide time for the conduct of the program during the usual school 

schedule.  The in-service training program required in N.J.S.A. 18A:40A-15 shall be updated at 

regular intervals in order to ensure teaching staff members have the most current information 

available on this subject. 

  

F. Parent Training Program/Outreach Program 

  

N.J.S.A. 18A:40A-16; 18A:40A-17 

N.J.A.C. 6A:16-4.1(c)8 

  

The Board will provide a parent training program/outreach program in accordance with the 

provisions of N.J.S.A. 18A:40A-16 and 17.   

  

G. Records and Confidentiality of Records 

  

42 CFR Part 2 

N.J.S.A. 18A:40A-7.1; 18A:40A-7.2 

N.J.A.C. 6A:16-3.2; 6A:32-7.1 et seq. 

  

Notations concerning a student’s involvement with substances may be entered on his/her records, 

subject to N.J.A.C. 6A:32-7.1 et seq. and Policy 8330 regarding confidentiality.  Information 

concerning a student’s involvement in a school intervention or treatment program for alcohol or 

other drug abuse shall be kept strictly confidential according to 42 CFR Part 2, N.J.S.A. 18A:40A-

7.1 and 7.2, N.J.A.C. 6A:16-3.2, and N.J.A.C. 6A:16-6.5. 

  

If an elementary or secondary student who is participating in a school-based drug or alcohol abuse 

counseling program provides information during the course of a counseling session in that program 

which indicates that the student’s parent or other person residing in the student’s household is 

dependent upon or illegally using a substance as that term is defined in N.J.S.A. 18A:40A-9, that 

information shall be kept confidential and may be disclosed only in accordance with N.J.S.A. 

18A:40A-7.1 and N.J.A.C. 6A:16-3.2. 

  

H. Nonpublic School Students 

  

N.J.S.A. 18A:40A-5; 18A:40A-17(c) 

  

The Board has the power and duty to loan to students attending nonpublic schools located in this 

district and to the parents of such students all educational materials on the nature and effects of 

drugs, alcohol, anabolic steroids, tobacco, and controlled dangerous substances developed and 
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made available by the Commissioner of Education.  The Board shall not be required to expend 

funds for the loan of these materials. 

  

I. Civil Immunity 

  

N.J.S.A. 18A:40A-13; 18A:40A-14 

N.J.A.C. 6A:16-4.3(c) 

  

No action of any kind in any court of competent jurisdiction shall lie against any employee, officer, 

or agent of the Board because of actions taken under the education statutes on substance abuse, 

N.J.S.A.   18A:40A-1 et seq., provided the skill and care given is that ordinarily required and 

exercised by other such employees, officers, and agents of the Board in accordance with the 

provisions of N.J.S.A. 18A:40A-13. 

  

Any educational or non-educational Board employee who in good faith reports a student to the 

Principal or designee in compliance with N.J.A.C. 6A:16-4.3 shall not be liable in civil damages 

as a result of making such a report, as specified in N.J.S.A. 18A:40A-13 and 14.   

  

J. Reporting Students to Law Enforcement Authorities  

  

N.J.A.C. 6A:16-4.1; 6A:16-6.3 

  

The Superintendent or designee shall disclose to law enforcement authorities the identity of a 

student reasonably believed to be in possession of a controlled dangerous substance, including 

anabolic steroids, or related paraphernalia or involved or implicated in distribution activities 

regarding controlled dangerous substances, including anabolic steroids pursuant to N.J.A.C. 6A:16-

4.1(c)9.  The Superintendent or designee shall not disclose the identity of the student who has 

voluntarily sought and participated in an appropriate treatment or counseling program for an 

alcohol or other drug abuse problem provided the student is not reasonably believed to be involved 

or implicated in drug-distribution activities. 

  

The Superintendent or designee may disclose to law enforcement authorities the identity of a 

student suspected to be under the influence of alcohol and/or other drugs, pursuant to N.J.A.C. 

6A:16-4.1(c)9.i.  Law enforcement authorities shall not be notified of the findings if a student’s 

alcohol or other drug test was obtained as a result of a district’s voluntary random drug testing 

program pursuant to N.J.S.A. 18A:40A-22 et seq. and N.J.A.C. 6A:16-4.4. 

  

K. Policy Review and Accessibility 

  

N.J.S.A. 18A:40A-10; 18A:40A-11 

N.J.A.C. 6A:16-4.2(a) and (b) 

  

The Board will annually review the effectiveness of Policy and Regulation 5530 on student alcohol 

and drug abuse.  The Board may solicit parent, student, and community input, as well as consult in 

the review process with local alcohol or other drug abuse prevention, intervention, and treatment 

agencies licensed by the New Jersey Department of Human Services. 

  

This Policy and Regulation shall be annually disseminated to all school staff, students, and parents 

through the district website or other means.   

 

(Regulation 5530) 
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The following procedures are established in implementation of Policy 5530, Substance Abuse. 

  

A. Definitions 

  

1. “Evaluation” means procedures used by a certified or licensed professional to make a 

positive determination of a student’s need for programs and services which extend beyond 

the general school program by virtue of learning, behavior, or health difficulties of the 

student or the student’s family. 

  

2. “Other drugs” mean substances as defined in N.J.S.A. 18A:40A-9 and substances as 

defined in N.J.A.C. 6A:16-4.1(a). 

  

3. “Parent” means the natural parent(s) or adoptive parent(s), legal guardian(s), foster 

parent(s) or parent surrogate(s) of a student.  When parents are separated or divorced, 

“parent” means the person or agency who has legal custody of the student, as well as the 

natural or adoptive parent(s) of the student, provided such parental rights have not been 

terminated by a court of appropriate jurisdiction.  

  

4. “Referral for evaluation” means programs and services suggested to a student or his or her 

family in order to make a positive determination regarding a student’s need for services 

that extend beyond the general school program. 

  

5. “Referral for treatment” means programs and services suggested to a student or to his or 

her family to help implement the recommendations resulting from an evaluation, pursuant 

to N.J.A.C. 6A:16-1.3 and 4.1(c)5 and 6; in response to a positive alcohol or other drug 

test result, pursuant to N.J.A.C. 6A:16-4.4; or in response to the family’s request for 

assistance with a learning, behavior, or health difficulty, pursuant to N.J.A.C. 6A:16-

4.1(c)7 and 8. 

  

6. “School grounds” means and includes land, portions of land, structures, buildings, and 

vehicles, owned, operated or used for the provision of academic or extracurricular 

programs sponsored by the district or community provider and structures that support these 

buildings, such as school wastewater treatment facilities, generating facilities, and other 

central facilities including, but not limited to, kitchens and maintenance shops.  “School 

grounds” also include other facilities as defined in N.J.A.C. 6A:26-1.2, playgrounds; and 

other recreational places owned by local municipalities, private entities, or other 

individuals during those times when the school district has exclusive use of a portion of 

such land.  “School grounds” also includes athletic stadiums; swimming pools; any 

associated structures or related equipment tied to such facilities including, but not limited 

to, grandstands; greenhouses; garages; facilities used for non-instructional or non-

educational purposes; and any structure, building, or facility used solely for school 

administration as defined in N.J.A.C. 6A:26-1.2. 

  

7. “Substance” as defined in N.J.S.A. 18A:40A-9 and N.J.A.C.     6A:16-4.1(a) means 

alcoholic beverages, controlled dangerous substances, including anabolic steroids as 

defined at N.J.S.A. 24:21-2 and N.J.S.A. 2C:35-2, any chemical or chemical compound 

which releases vapors or fumes causing a condition of intoxication, inebriation, excitement, 

stupefaction, or dulling of the brain or nervous system, including, but not limited to, glue 

containing a solvent having the property of releasing toxic vapors or fumes as defined at 

N.J.S.A. 2C:35-10.4, and over-the-counter and prescription medications that are 

improperly used to cause intoxication, inebriation, excitement, stupefaction, or dulling of 

the brain or nervous system.  
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8. “Substance abuse” means the consumption or use of any substance for purposes other than 

for the treatment of sickness or injury as prescribed or administered by a person duly 

authorized by law to treat sick and injured human beings. 

  

9. “Under the influence” of substances means that the student is observed in the use of a 

substance or exhibits physical and/or behavioral characteristics that indicate the immediate 

use of a substance. 

  

B. Discipline 

  

1. Any violation of Board rules prohibiting the use, possession, and/or distribution of a 

substance is a serious offense, and the student who violates a substance abuse rule will be 

disciplined accordingly.  Repeated violations are more severe offenses and warrant stricter 

disciplinary measures.  Students who violate the substance abuse rules will be disciplined 

as follows: 

  

a. First offense: Parent notification, school counselor referral.  Student shall be 

evaluated by an outside agency as selected by the parent. 

  

b. Second offense: Parent notification, school counselor referral. Student shall be 

evaluated by an outside agency as selected by the parent, one day in school 

suspension, police notification. 

  

c. Third offense: Parent notification, school counselor referral. Student shall be 

evaluated by an outside agency as selected by the parent, three day in school 

suspension, police report and/or charges filed. 

 

  

2.  

  

a. First offense: Three days in school suspension with psychologist report or 

scheduled appointment prior to re-entry to school population. 

  

b. Second offense: Five days in school suspension with psychologist report or 

scheduled appointment prior to re-entry to school population. 

 

  

c. Third offense: Ten days in suspension with possible alternative placement or 

expulsion. 

  

C. Intervention, Referral for Evaluation, and Referral for Treatment Services 

  

1. The provision of intervention, referral for evaluation, and referral for treatment services for 

students who are affected by alcohol or other drug use. 

  

a. The intervention, referral for evaluation, and referral for treatment services shall 

be provided by an individual who holds the educational services certificate with 

the student assistance coordinator endorsement issued by the New Jersey State 

Board of Examiners, or by an individual who holds one of the following 

educational services certificate endorsements: school nurse; school nurse/non-

instructional; school psychologist; school counselor; school social worker; or 
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student personnel services and is trained in alcohol and other drug abuse 

intervention, assessment, referral for evaluation, and referral for treatment skills. 

  

b. The intervention, referral for evaluation, and referral for treatment services shall 

include one or more of the following: 

  

(1) Provisions for a program of instruction, counseling, and related services 

provided by the district Board of Education while a student receives 

medical treatment for a diagnosed alcohol or other drug dependency 

problem; 

  

(2) Referral to a community agency, as defined in N.J.A.C. 6A:16-4.1(b), out-

of-State agencies licensed by the appropriate State regulatory agency for 

alcohol and other drug services, or private practitioners authorized by the 

appropriate drug and alcohol licensing board; 

  

(3) Provisions for support services for students who are in, or returning from, 

medical treatment for alcohol and other drug dependency; or 

  

(4) A special class, course or educational program designed to meet the needs 

of students with alcohol or other drug use problems. 

  

D. Reporting, Notification, and Examination Procedures 

  

1. Students Suspected of Using Anabolic Steroids – N.J.A.C. 6A:16-4.3(b) 

  

a. Whenever a teaching staff member, certified or non-certified school nurse, or other 

educational personnel has reason to believe that a student has used or may be using 

anabolic steroids, the person shall report the matter as soon as possible to the 

Principal or, in the Principal's absence, to a person designated by the Principal and 

either the certified or non-certified school nurse, the school physician, or the 

student assistance coordinator. 

  

b. In response to a report of suspected anabolic steroid use, including instances when 

a report is made to law enforcement, the Principal or designee shall immediately 

notify the student’s parent and the Superintendent.  The Principal or designee shall 

arrange for an examination of the student by a physician licensed to practice 

medicine or osteopathy selected by the parent. 

  

(1) If the physician chosen by the parent is not available to perform the 

examination, the examination shall be conducted by the school physician 

or other physician identified by the Principal. 

  

(2) The student shall be examined as soon as possible for the purpose of 

determining whether the student has been using anabolic steroids. 

  

c. The Superintendent or designee may disclose to law enforcement authorities the 

identity of a student suspected to have used or to be using anabolic steroids.   

  

(1) The Superintendent or designee shall disclose to law enforcement 

authorities the identity of a student reasonably believed to be in possession 

of anabolic steroids or related paraphernalia or a student reasonably 
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believed to be involved or implicated in distribution activities involving 

anabolic steroids.  

  

d. The examining physician shall provide to the parent, Principal, and Superintendent 

a written report of the examination. 

  

e. If it is determined the student has used anabolic steroids, an individual who holds 

the Educational Services Certificate with the student assistance coordinator 

endorsement issued by the New Jersey State Board of Examiners or an individual 

who holds one of the following educational services certificate endorsements:  

school nurse, school nurse/non-instructional, school psychologist, school 

counselor, school social worker, or student personnel services and is trained to 

assess alcohol and other drug abuse shall interview the student and others, as 

necessary, for the purpose of determining the extent of the student’s involvement 

with and use of anabolic steroids and the possible need for referral for treatment. 

  

(1) To make this determination, the school staff member(s) identified above 

may conduct a reasonable investigation, which may include interviews 

with the student’s teachers and parents and consultation with experts in 

student alcohol or other drug abuse.  

  

f. If results of a referral for evaluation positively determine the student’s involvement 

with and use of anabolic steroids represents a danger to the student’s health and 

well-being, the school staff member(s) identified in D.1.e. above who is trained to 

assess alcohol and other drug abuse shall initiate a referral for treatment to 

appropriate community agencies as defined in N.J.A.C. 6A:16-4.1(b), to out-of-

State agencies licensed by the appropriate State regulatory agency for alcohol and 

other drug services, or to private practitioners certified by the appropriate drug and 

alcohol licensing board.  

  

2. Students Suspected of Being Under the Influence of Alcohol or Other Drugs Other Than 

Anabolic Steroids – N.J.A.C. 6A:16-4.3(a) 

  

a. Any educational staff member or other professional to whom it appears that a 

student may be currently under the influence of alcohol or other drugs on school 

grounds shall report the matter as soon as possible to the Principal or, in his or her 

absence, to his or her designee and either the certified school nurse, non-certified 

school nurse, school physician, or student assistance coordinator, pursuant to 

N.J.S.A. 18A:40A-12. 

  

(1) In instances where the Principal and either the certified school nurse, non-

certified school nurse, school physician or the student assistance 

coordinator are not in attendance, the staff member responsible for the 

school function shall be immediately notified.   

  

(2) The referring staff member shall file with the Principal a report describing 

the incident.  The form shall include all information necessary for a 

complete, accurate reporting on the Electronic Violence and Vandalism 

Reporting System (EVVRS) according to N.J.S.A. 18A:17-46 and 

N.J.A.C. 6A:16-5.3. 
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b. In response to every report by an educational staff member or other professional 

of suspected student alcohol or other drug use, including instances when a report 

is made to law enforcement, the Principal or designee shall: 

  

(1) Immediately notify the student’s parent and the Superintendent or 

designee; 

  

(2) Arrange for an immediate medical examination of the student for the 

purposes of providing appropriate health care and for determining whether 

the student is under the influence of alcohol or other drugs, other than 

anabolic steroids; and  

  

(3) Any substance screening conducted by the school nurse and/or other staff 

is not a substitute for the required medical examination required in 

N.J.S.A. 18A:40A-12.  

  

c. The Superintendent or designee may disclose to law enforcement authorities the 

identity of a student suspected to be under the influence of alcohol or other drugs.   

  

(1) The Superintendent or designee shall disclose to law enforcement 

authorities the identity of a student reasonably believed to be in possession 

of a controlled dangerous substance or related paraphernalia or a student 

reasonably believed to be involved or implicated in distribution activities 

regarding controlled dangerous substances. 

  

d. The medical examination shall be performed by a physician licensed to practice 

medicine or osteopathy who is selected by the parent.   

  

(1) The parent will be provided, in writing, the minimum requirements for the 

immediate medical examination, which will include, but not be limited to, 

the substances to be tested by the physician, the cut-off levels of each 

substance to be tested, the time period the immediate medical examination 

must be conducted, and any other requirements of the examination. 

  

(2) The examination shall be at the expense of the parent and not the district 

Board of Education. 

  

e. If the physician chosen by the parent is not immediately available, the medical 

examination shall be conducted by the school physician. 

  

(1) If the school physician is not available, the student shall be accompanied 

by a member of the school staff designated by the Principal to the 

emergency room of the nearest hospital for examination. 

  

(2) The student’s parent, if available, shall also accompany the student. 

  

(3) When the medical examination is conducted by the school physician or a 

physician at the emergency room of the nearest hospital, the examination 

shall be at the expense of the district Board of Education. 

  

f. The Board of Education will have a plan in place for the appropriate supervision 

of the student: 
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(1) While waiting for a parent to take the student to the physician selected by 

the parent, or while the student is waiting for and receiving the medical 

examination by the school physician or the physician in an emergency 

room; and 

  

(2) Provisions will be made for the appropriate care of the student while 

awaiting the results of the medical examination.   

  

g. A written report of the medical examination of the student shall be furnished to the 

student’s parent, the Principal, and the Superintendent of Schools by the examining 

physician within twenty-four hours of the referral of the student for suspected 

alcohol or other drug use. 

  

(1) The school district, in cooperation with the school physician or medical 

professionals licensed to practice medicine or osteopathy, shall establish 

minimum requirements for the medical report.  The minimum 

requirements for the examination will be periodically reviewed and 

updated as needed. 

  

(2) The report’s findings shall verify whether the student’s alcohol or other 

drug use interferes with his or her physical and mental ability to perform 

in school. 

  

h. When the medical examination is performed by a physician other than the school 

physician or at the emergency room of the nearest hospital, the school district will 

require the parent to verify within twenty-four hours of the notification that the 

student is suspected of alcohol or other drug use that a medical examination was 

performed in compliance with this Policy.   

  

(1) The verification shall include, at a minimum, the signature, printed name, 

address, and phone number of the examining physician, the date and time 

of the medical examination, and the date by which the report required in 

this Policy will be provided. 

  

(2) Refusal or failure by a parent to comply with this requirement shall be 

treated as a policy violation and handled in accordance with N.J.A.C. 

6A:16-4.3(d). 

  

i. If the written report of the medical examination is not submitted to the parent, 

Principal, and Superintendent within twenty-four hours of the referral of the 

student for suspected alcohol or other drug use, the student shall be allowed to 

return to school until such time as a positive determination of alcohol or other drug 

use is received from the examining physician, unless the student was also removed 

for violating the Code of Student Conduct. 

  

j. If the written report of the medical examination verifies that alcohol or other drugs 

do not interfere with the student’s physical and mental ability to perform in school, 

the student will be immediately returned to school. 
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k. If there is a positive determination from the medical examination, indicating the 

student’s alcohol or other drug use interferes with his or her physical or mental 

ability to perform in school: 

  

(1) The student will be returned as soon as possible to the care of the parent; 

  

(2) Attendance at school shall not resume until a written report has been 

submitted to the parent, the Principal, and Superintendent from a physician 

licensed to practice medicine or osteopathy who has examined the student 

to determine whether alcohol or other drug use interferes with his or her 

physical or mental ability to perform in school.   

  

(a) The report shall verify that the student’s alcohol or other drug use 

no longer interferes with the student’s physical and mental ability 

to perform in school.   

  

(3) Removal of a student with a disability shall be made in accordance with 

N.J.A.C. 6A:14.  

  

l. While the student is home because of the medical examination or after the student 

returns to school, an individual who holds the Educational Services Certificate 

with the student assistance coordinator endorsement issued by the New Jersey 

State Board of Examiners or an individual who holds one of the following 

Educational Services Certificate endorsements:  school nurse, school nurse/non-

instructional, school psychologist, school counselor, school social worker, or 

student personnel services and is trained to assess alcohol and other drug abuse 

shall: 

  

(1) Conduct an alcohol and other drug assessment of the student and a 

reasonable investigation of the situation, which may include interviews 

with the student’s teachers and parents and consultation with experts in 

student alcohol or other drug abuse, for the purpose of making a 

preliminary determination of the student’s need for educational programs, 

supportive services, or treatment that extend beyond the general school 

program by virtue of the student’s use of alcohol or other drugs.   

  

(a) The findings of the assessment alone shall not prevent a student 

from attending school; and 

  

(2) Cooperate with community agencies as defined in N.J.A.C. 6A:16-4.1(b) 

and juvenile justice officials in providing evaluation, referral, and 

continuity of care for alcohol or other drug abuse treatment. 

  

m. While the student is at home because of the medical examination or after his or her 

return to school, the Principal or Superintendent may recommend or require 

alcohol and other drug assessment of the student or evaluation by appropriately 

certified or licensed professionals to make a positive determination of a student’s 

need for programs and services that extend beyond the general school program, as 

necessary.   

  

(1) The findings of these additional evaluations alone shall not be used to 

prevent a student from attending school. 
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n. If at any time it is determined that the student’s use of alcohol or other drugs 

presents a danger to the student’s health and well-being, an individual who holds 

the Educational Services Certificate with the student assistance coordinator 

endorsement issued by the New Jersey State Board of Examiners or an individual 

who holds one of the following Educational Services Certificate endorsements:  

school nurse, school nurse/non-instructional, school psychologist, school 

counselor, school social worker, or student personnel services and is trained in 

alcohol and other drug abuse treatment referral shall initiate a referral for alcohol 

or other drug abuse treatment. 

  

E. Handling of Alcohol or Other Drugs 

  

1. A student’s person, effects, or school storage places may be searched for substances in 

accordance with Board Policy and applicable laws regarding searches in schools. 

  

2. A school employee who seizes or discovers a substance, or an item believed to be a 

substance or drug paraphernalia, shall immediately notify and turn it over to the Principal 

or designee. 

  

a. The Principal or designee shall immediately notify the Superintendent or designee 

who in turn shall notify the County Prosecutor or other law enforcement official 

designated by the County Prosecutor to receive such information. 

  

b. In accordance with the provisions of N.J.A.C. 6A:16-6.4(a), the school employee, 

Principal or designee shall safeguard the alcohol, other drug, or paraphernalia 

against further destruction and shall secure the alcohol, other drug, or 

paraphernalia until it can be turned over to the County Prosecutor or designee.   

  

c. The Principal or designee shall provide to the County Prosecutor or designee all 

information concerning the manner in which the alcohol, other drug, or 

paraphernalia was discovered or seized, including: 

  

(1) The identity of all persons who had custody of the substance or 

paraphernalia following its discovery or seizure; and 

  

(2) The identity of the student believed to have been in possession of the 

substance or paraphernalia. 

  

d. The Principal or designee shall not disclose the identity of a student who 

voluntarily and on his or her own initiative turned over the alcohol, other drug, or 

paraphernalia to a school employee, provided there is reason to believe the student 

was involved with the alcohol, other drug, or paraphernalia for the purpose of 

personal use and not distribution activities, and further provided the student agrees 

to participate in an appropriate treatment or counseling program. 

  

(1) For the purposes of N.J.A.C. 6A:16-6.4, an admission by a student in 

response to questioning initiated by the Principal or teaching staff member, 

or following the discovery by the Principal or teaching staff member of a 

controlled dangerous substance, including anabolic steroids, or drug 

paraphernalia shall not constitute a voluntary, self-initiated request for 

counseling and treatment. 
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F. Reporting Students to Law Enforcement Agencies 

  

1. Subject to N.J.A.C. 6A:16-6.5, any staff member who, in the course of his or her 

employment, has reason to believe that a student has unlawfully possessed or in any way 

been involved in the distribution of a controlled dangerous substance, including anabolic 

steroids, or drug paraphernalia shall report the matter as soon as possible to the Principal 

or, in the absence of the Principal, to the staff member responsible at the time of the alleged 

violation. 

  

2. Either the Principal or the responsible staff member shall notify the Superintendent, who 

in turn shall notify as soon as possible the County Prosecutor or other law enforcement 

official designated by the County Prosecutor to receive such information. 

  

3. The Superintendent or designee shall provide to the County Prosecutor or designee all 

known information concerning the matter, including the identity of the student involved. 

  

4. The Superintendent or designee; however, shall not disclose the identity of a student who 

has voluntarily sought and participated in an appropriate treatment or counseling program 

for an alcohol or other drug abuse problem, provided the student is not reasonably believed 

to be involved or implicated in drug-distribution activities. 

  

5. For the purpose of N.J.A.C. 6A:16-6.3, an admission by a student in response to 

questioning initiated by the Principal or teaching staff member, or following the discovery 

by the Principal or teaching staff member of a controlled dangerous substance, including 

anabolic steroids, or drug paraphernalia, shall not constitute a voluntary, self-initiated 

request for counseling and treatment. 

  

6. The Superintendent or designee may disclose to law enforcement authorities the identity 

of a student suspected to be under the influence of alcohol and/or controlled dangerous 

substances, pursuant to N.J.A.C. 6A:16-4.3(a), or a student suspected to have used or who 

may be using anabolic steroids, pursuant to N.J.A.C. 6A:16-4.3(b), and who is referred for 

a medical examination, pursuant to N.J.A.C. 6A:16-4.3(a) or (b), as appropriate, for the 

purposes of providing appropriate health care for the student and for determining whether 

the student is under the influence of alcohol or other drugs or has been using anabolic 

steroids.  The Superintendent or designee shall disclose to law enforcement authorities the 

identity of a student reasonably believed to be in possession of a controlled dangerous 

substance or related paraphernalia or a student reasonably believed to be involved or 

implicated in distribution activities regarding controlled dangerous substances. 

  

7. Law enforcement authorities shall not be notified of the findings if a student's alcohol or 

other drug test, pursuant to N.J.A.C. 6A:16-4.3(a)3i and N.J.A.C. 6A:16-4.3(b)3i and 

N.J.A.C. 6A:16-4.3(a)4, was obtained as a result of the district Board of Education's 

voluntary random drug testing policy, pursuant to N.J.S.A. 18A:40A-22 et seq. and 

N.J.A.C. 6A:16-4.4. 

  

G. Parent Training Program/Outreach Programs 

  

1. A substance abuse training program will be offered to the parents of students enrolled in 

the district.  The program will be offered at times and places convenient to parents and on 

school premises or in other suitable facilities.   
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2. The program shall, at a minimum, provide: 

  

a. A thorough and comprehensive review of the substance abuse instruction 

curriculum to be taught to the children of the parents during the school year, with 

recommendations as to the ways in which the parent may enhance, reinforce, and 

supplement that program; 

  

b. Information on the pharmacology, physiology, psychosocial, and legal aspects of 

substance abuse; 

  

c. Instruction to assist the parent in the identification of the symptoms and behavioral 

patterns that might indicate a child may be involved in substance abuse; 

  

d. Information on the State, local, and community organizations which are available 

for the prevention, early intervention, treatment, and rehabilitation of individuals 

who show symptoms of substance abuse; and 

  

e. A review of the Board Policy and Regulation on substance abuse with attention to 

the role of parents. 

  

3. The Board will establish an outreach program to provide substance abuse education for the 

parents of students in the district.  In establishing the program, the Board shall consult with 

such local organizations and agencies as are recommended by the Commissioner.  The 

Board shall insure the program is offered at times and places convenient to the parents of 

the district on school premises, or at other suitable facilities.   

  

a. In addition to the substance abuse education program required pursuant to N.J.S.A. 

18A:40A-17, the Board shall provide assistance to parents who believe that their 

child may be involved in substance abuse.   

  

H. Records and Confidentiality of Records 

  

1. Notations concerning a student’s involvement with substances may be entered on his/her 

records, subject to N.J.A.C. 6A:32-7.1 et seq. and Policy 8330. 

  

2. Information concerning a student’s involvement in a school intervention or treatment 

program for alcohol or other drug abuse shall be kept strictly confidential according to 42 

CFR Part 2, N.J.S.A. 18A:40A-7.1 and 7.2, and N.J.A.C. 6A:16-3.2. 

  

3. If a student involved in a school-based drug and alcohol counseling program provides 

information during the course of a counseling session which indicates the student’s parent 

or other person residing in the student’s household is dependent upon or illegally using 

substances pursuant to N.J.S.A. 18A:40A-7.1 and 7.2, that information shall be kept 

confidential and may be disclosed only under the circumstances expressly authorized as 

follows: 

  

a. Subject to the student’s written consent, to another person or entity whom the 

student specifies in writing in the case of a secondary student, or to a member of 

the student’s immediate family or the appropriate school personnel in the case of 

an elementary student; 

  

b. Pursuant to a court order;  
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c. To a person engaged in a bona fide research purpose; except that no names or other 

information identifying the student or the person with respect to whose substance 

abuse the information was provided, shall be made available to the researcher; or 

  

d. To the Division of Child Protection and Permanency (DCP&P) or to a law 

enforcement agency, if the information would cause a person to reasonably suspect 

that the student or another child may be an abused or neglected child in accordance 

with statute or administrative code.  

  

Any disclosure made pursuant to H.3.a. and b. above shall be limited to that information 

which is necessary to carry out the purpose of the disclosure, and the person or entity to 

whom the information is disclosed shall be prohibited from making any further disclosure 

of that information without the student’s written consent.  The disclosure must be 

accompanied by a written statement from the Superintendent or designee advising the 

recipient that the information is being disclosed from the records the confidentiality of 

which is protected by N.J.S.A. 18A:40A-7.1 et seq. and that this law prohibits any further 

disclosure of this information without the written consent of the person from whom the 

information originated.   

  

Nothing in this Policy or Regulation prevents the DCP&P or a law enforcement agency 

from using or disclosing the information in the course of conducting an investigation or 

prosecution.  Nothing in this Policy or Regulation shall be construed as authorizing the 

violation of any Federal law.   

  

The prohibition on the disclosure of information provided by a student shall apply whether 

the person to whom the information was provided believes that the person seeking the 

information already has it, has other means of obtaining it, is a law enforcement or other 

public official, has obtained a subpoena, or asserts any other justification for the disclosure 

of this information. 

  

A person who discloses or willfully permits the disclosure of information provided by a 

student in violation of this Policy is subject to fines in accordance with N.J.S.A. 18A:40A-

7.2.  

  

1. Each incident of substance abuse shall be reported to the Commissioner on the Electronic Violence 

and Vandalism Reporting System (EVVRS). 

 

× SUSPECTED GANG ACTIVIY (Policy 5615) 

Students that initiate, advocate, or promote unacceptable activities or conduct, openly or otherwise, and/or 

threaten the safety or well-being of others, disrupt the school environment and are harmful to the 

educational process in this school district.  This unacceptable conduct, including but not limited to, 

physical or verbal harassing, intimidating, or bullying conduct; unlawful use of force; threats; violence; or 

other violations of the school district’s student code of conduct by a student or group of students directed 

toward any school staff member or any other student or group of students anywhere on school grounds, at 

any school related or sponsored activity, on school buses, at school bus stops, and any other place where 

students are supervised by school district staff will not be tolerated. 

  

In the event the Principal or designee believes any unacceptable activities or conduct was, or is being 

committed, for the benefit of, at the direction of, or in association with a group of three or more persons, 
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the school staff will investigate further to determine if the conduct was committed by students representing 

a “criminal street gang” (hereinafter referred to as a “gang”) as defined in N.J.S.A. 2C:33-29.  

  

In accordance with N.J.S.A 2C:33-29, "criminal street gang" means three or more persons associated in 

fact.  Individuals are associated in fact if:  (1) two of the following seven criteria that indicate criminal street 

gang membership apply:  (a) self-proclamation; (b) witness testimony or official statement; (c) written or 

electronic correspondence; (d) paraphernalia or photographs; (e) tattoos; (f) clothing or colors; (g) any other 

indicia of street gang activity; and (2) individually or in combination with other members of a criminal 

street gang, while engaging in gang-related activity, have committed or conspired or attempted to commit, 

within the preceding five years from the date of the present offense, excluding any period of imprisonment, 

one or more offenses on separate occasions of robbery, carjacking, aggravated assault, assault, aggravated 

sexual assault, sexual assault, arson, burglary, kidnapping, extortion, tampering with witnesses and 

informants or a violation of Chapter 11, Section 3, 4, 5, 6, or 7 of Chapter 35, or Chapter 39 of Title 2C of 

the New Jersey Statutes. 

  

If it is determined unacceptable activities or conduct was committed by students representing a gang or by 

students that may be representing a gang, the Principal or designee will assign appropriate disciplinary 

action and will notify the parent of the victim(s) and the offender(s).  The Principal or designee will also 

inform the Superintendent of Schools and local law enforcement. 

  

To further ensure the safety and well-being of all students in the district and to increase awareness within 

the school community regarding potential gang activity, students are prohibited from wearing while on 

school grounds, at any school related or sponsored activity, on school buses, and any other place where 

students are supervised by school district staff, any type of clothing or accessory that would indicate a 

student has membership in, or affiliation with, any gang associated with criminal activities pursuant to 

N.J.S.A. 18A:11-9. 

  

The parent of any student identified as being potentially involved in gang-related activities shall be notified 

by the Principal or designee.  A student identified as being potentially involved in gang-related activities 

shall be offered appropriate counseling by school district staff. 

 

×  TARDINESS POLICY (Policy #  5240) 

The Board of Education believes that promptness is an important element of school attendance. Pupils who 

are late to school or to class miss essential portions of the instructional program and create disruptions in 

the academic process for themselves and other pupils.  

  

Tardiness to school or class that is caused by a pupil’s illness, an emergency in the pupil’s family, the 

observance of a religious holiday, a death in the pupil’s family, or by the pupil’s compliance with a request 

or directive of an administrator will be considered justified and is excused. All other incidents of tardiness 

will be considered unexcused.  

  

Three instances of unexcused tardiness per marking period will equal one unexcused absence for the 

purpose of calculating unexcused absences for application of Board Policy No. 5410 on promotion. 

 

× TESTING PROGRAMS 

Each spring our school system uses a comprehensive testing program to evaluate our programs and identify 

students in need of remediation.  Students in grades 3 - 6 are administered the NJSLA.  Our testing dates 

or procedures may change based on the State mandated testing program. Testing dates for 2019-2020 will 

be communicated to parents later in the year. 
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× TOXIC HAZARD PREPAREDNESS PROGRAM (Policy #8431) 

The Board of Education is concerned for the safety of the pupils and staff members assigned to 

district schools and will take reasonable steps to protect pupils and staff members from hazards 

that may result from industrial accidents beyond the control of school officials. 

  

The Board appoints the Custodial Maintenance Coordinator to serve as Toxic Hazard Preparedness 

(THP) Officer.  The THP Officer will, in accordance with procedures prepared by the 

Superintendent, identify potential sources of toxic hazard and develop a plan that includes 

preventive and remedial measures to be followed in the event pupils and staff members are exposed 

to a toxic hazard.  The plan will also include a system for the periodic evaluation of school 

environments. 

 

The THP Officer will enlist the aid of county and municipal authorities and, if possible, the owners 

or operators of identified potential sources of toxic hazard.  The Board may, in its discretion, 

appoint and charge an ad hoc committee of community representatives to assist the THP Officer. 

 

The plan for toxic hazard preparedness developed by the THP Officer and approved by this Board 

will be disseminated to the public via our Parent Handbook.  Teaching staff members will be 

instructed in the specific measures to be taken when toxic hazard is present and in the recognition 

of toxic hazards in the environment.  A teaching staff member who detects a toxic hazard in school 

shall immediately notify the school principal and the school nurse or, in the absence of either, the 

person authorized to perform that office. 

 

Nothing in this policy should be construed in any way as an assumption of liability by the Board 

of Education for any death, injury or illness that is the consequence of an accident or equipment 

failure or negligent or deliberate act beyond the control of the Board or its officers and employees. 
 

× TRANSPORTATION (Policy #8600) 

The Board of Education shall transport eligible pupils to and from school and school related activities in 

accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C. 6A:27-1 et seq. and Board policy.  Transportation 

shall be provided to eligible public and nonpublic (and charter, if applicable) school pupils, authorized 

school staff members, and adults serving as approved chaperones. 

 

The Board may provide transportation to kindergarten students less than remote from the school and for 

students in grades one through six less than remote in instances where their walking route would be 

considered hazardous or unsafe.  

 

The Board may decide to enter into a contract to provide transportation to and from school for public and 

nonpublic school pupils less than remote from their school with the parent or legal guardian paying costs 

in accordance with N.J.S.A. 18A:39-1.3.  Pupils will not be excluded from receiving these transportation 

services if it is determined the parent/legal guardian cannot pay the cost in accordance with N.J.S.A.18A:39-

1.4. 

   

The Board will transport disabled pupils in accordance with N.J.S.A. 18A:46-1 et seq. and Policy No.8670. 

 

The Board will approve all bus routes by August 31st of each school year.  Bus stops for all non-remote 

pupils who must walk to and from school along hazardous routes will be designated.  The Board will 

consider, but shall not be limited to, the criteria outlined in N.J.S.A 18A:39-1.5 in determining "Hazardous 

Routes." 
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The Board will not be responsible for the transportation of nonresident pupils to or from school, except that 

transportation to and from school will be provided for homeless children for whom the district is determined 

to be the district of residence and for homeless children enrolled in this district when no district of residence 

has been determined. 

 

The Board will transport resident children who attend a nonpublic or charter school in the State of New 

Jersey not more than twenty miles from their residence, but not a lesser distance from their residence than 

that required for the transportation of pupils enrolled in the schools of this district.  Pursuant to N.J.A.C. 

6A:27-2.2, pupils living more than twenty miles from their nonpublic school are eligible for transportation 

services when other pupils living within the district, whose residence is less than twenty miles from school, 

are transported to the same nonpublic school.  If the district has a public school route that exceeds twenty 

miles, the Board may choose to transport a non-public or charter school student on that route. 

 

Transportation services will be provided in accordance with N.J.A.C. 6A:27-2.2(c)2, and this policy to a 

nonpublic school located outside the State not more than twenty miles from the pupil's home. 

 

Aid in lieu of transportation will be provided to a parent(s) or legal guardian(s) of nonpublic and charter 

pupils pursuant to N.J.S.A. 18A:39-1.   

 

When the schools of this district are closed for inclement weather or other  

conditions, no transportation will be provided for pupils enrolled in any public, nonpublic and/or charter 

school. 

 

 

When the Board provides transportation of pupils to and from schools classified pursuant to Chapter 46 of 

N.J.S.A. 18A of the New Jersey Statutes and/or when the Board has in the prior year provided payments in 

lieu of transportation for any nonpublic schools pursuant to N.J.S.A. 1 8A:39-1 or the Board cannot provide 

transportation in the ensuing school year the Board will utilize Warren Hills Regional for providing 

cooperative transportation services in accordance with N.J.S.A. 18A:39-11.1.  The Board will attempt to 

use one of the agencies prior to determining to pay aid in lieu of transportation if in the prior year payments 

in lieu of transportation were provided.  The Board will provide to the Warren Hills Regional any unique 

limitations or restrictions of the required transportation.  

 

When the costs to provide transportation in cooperation with Warren Hills Regional is less than the aid in 

lieu of payments, the Board will contract with the Warren Hills Regional to provide transportation. The 

Board will make the determination on the manner in which transportation services shall be provided in 

accordance with N.J.S.A. 18A:39-11.1 and shall notify the nonpublic school and the parent(s) or legal 

guardian(s) of the nonpublic school by August 1 prior to the beginning of the school year. 

  

Vehicles used to transport pupils to and from school or school related activities shall meet standards, 

registration and inspection requirements of the New Jersey Departments of Education and Transportation.  

The operation and fiscal management of the district's transportation system shall be conducted in strict 

accordance with rules of the State Board of Education and the Department of Education Policy and 

Procedures Manual for Pupil Transportation. 
 
 

× USE OF THE BUILDING (Policy 7510) 

The Board of Education believes the school facilities of this district should be made available for 

community purposes, provided that such use does not interfere with the educational and co-curricular 

programs of the school district.  For the purpose of this policy, “school facilities” also includes school 

grounds. 
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The Board will permit the use of school facilities when such permission has been requested in writing and 

has been approved by the CSA/Principal.  The Board reserves the right to withdraw permission after it has 

been granted in the event circumstances change requiring such school facilities or school grounds will be 

needed for a school district purpose or due to a school closing due to weather or other emergency. 

 

In weighing competing requests for the use of school facilities, the Board will give priority to the following 

uses, in the descending order given: 

 

Number the following uses in the appropriate order 

 

1. Uses and groups directly related to the schools and the operations of the schools, including pupil 

and teacher groups; 

 

2. Uses and organizations indirectly related to the schools, including the P.T.A., P.T.O., Home-School 

Association, and other school-parent related organizations; 

 

3. Departments and agencies of the municipal government; 

 

4. Governmental agencies; 

 

5. Community organizations formed for charitable, civic, social, or educational purposes; 

 

The use of school facilities will not be granted for the advantage of any commercial or profit-making 

organization, partisan political activity, or any private social function.]  

 

The use of school facilities will not be granted for any purpose that is prohibited by law. 

 

Each user shall present evidence of the purchase of organizational liability insurance to the limit as 

prescribed by district regulations.  Each user shall inspect any facility or school grounds to be used prior to 

such use and shall notify a district representative of any existing safety or dangerous conditions.  In the 

event such conditions exist, the district may cancel or modify the user’s access to the school facility until 

such conditions are addressed.  Users shall be financially liable for damage to the facilities and for proper 

chaperonage as required by the school district administration. 

 

Use of school equipment in conjunction with the use of school facilities must be specifically requested in 

writing and may be granted in accordance with Policy No. 7520.  The users of school equipment must 

accept liability for any damage or loss to such equipment that occurs while it is in their use, regardless of 

any assignment of negligence.  Where rules so specify, certain items of equipment may only be used by a 

qualified operator approved by the school district administration. 

 

The Board shall approve annually a schedule of fees for the use of school facilities based upon the following 

guidelines: 

 

1. The use of school facilities for activities directly related to the educational program and district 

operations and use by Franklin Township School District affiliated non-profit organizations shall be without 

cost to the user except that the user shall be responsible for any custodial costs incurred by the use and any 

fees charged by a law enforcement agency in connection with the use. 

 

2. All other organizations or persons granted the use of school shall pay in advance the scheduled fee 

and the cost of any additional staff services required by the use. 

 

The school district shall provide a copy of Policy and Regulation 2431.4 – Prevention and Treatment of 
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Sports-Related Concussions and Head Injuries to all youth sports team organizations that operate on school 

grounds or in school facilities.  In accordance with the provisions of N.J.S.A. 18A:40-41.5, the school 

district shall not be liable for the injury or death of a person due to the action or inaction of persons employed 

by, or under contract with, a youth sports team organization that uses school facilities or operates on school 

grounds if the youth sports team organization provides the school district proof of an insurance policy in 

the amount of not less than $50,000 per person, per occurrence; insuring the youth sports team organization 

against liability for any bodily injury suffered by a person.  The youth sports team organization must also 

provide a statement of compliance with the school district’s Policy and Regulation 2431.4 - Prevention and 

Treatment of Sports-Related Concussions and Head Injuries.   

 

For the purpose of this Policy, a “youth sports team organization” means one or more sports teams organized 

pursuant to a nonprofit or similar charter or which are member teams in a league organized by or affiliated 

with a county or municipal recreation department. 

 

The Superintendent shall develop regulations for the use of school facilities; such regulations shall be 

distributed to every user of the facilities and every applicant for the use of school facilities.  Permission to 

use school facilities shall be granted only to persons and organizations that agree to the terms of Policy and 

Regulation 7510, the requirements as outlined in the use of school facilities application, and in accordance 

with the terms outlined in the approval granted by the school district. 
 

× VISITORS (Policy #9150) 

Any person visiting the school must report to the Main Office upon entering the building.  For security 

purposes, visitors must enter the building through the front door only.  Visitors will be asked to sign in and 

to wear an identification badge while they are in the building.  Visits by students from other districts are 

discouraged during the school day.  They are welcomed after dismissal. 
 

× VOLUNTEERS (Policy # 9180) 

The Board of Education recognizes that the services of community volunteers can enrich the educational 

program, assist teaching staff members in the performance of their duties, and enhance the relationship 

between the school district and the community.  The Board authorizes a program for the utilization of 

volunteer services in the school(s) of the school district. 

 

An unpaid volunteer is not required to complete a criminal history record check.  A volunteer should be 

approved by the Board. 

 

The Principal or designee shall be responsible for the recruitment and screening of volunteers, may delegate 

the assignment of volunteers to specific tasks and must submit their names for Board approval.   

 

Volunteers must be persons of known character, responsibility, and integrity 

 

Neither the Superintendent nor any Principal shall be obligated to utilize the proffered services of a 

volunteer whose abilities or interests do not serve the needs of pupils.  

  

Each school volunteer shall be given a copy of this Policy and the rules of conduct. 

 

The following guidelines shall govern the service of school volunteers: 

 

1.  Volunteers may serve only under the direction and supervision of an appropriately certified or licensed 

staff member; 

 

2.  Volunteers should clearly understand their duties and responsibilities and perform no service outside 

those duties; 
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3.  Volunteers serve only in a support capacity; only appropriately certified or licensed staff members are 

responsible for educational planning and decisions and the teaching of new concepts; 

 

4.  Volunteers shall respect the individuality, dignity, and worth of each child; 

 

5.  Volunteers are not permitted access to pupil records; 

 

6.  Volunteers should exercise discretion in discussing their school activities with others in the community 

and must maintain confidential any information that if disclosed would violate Federal and State laws; 

  

7.  Volunteers may consult with the Principal regarding their duties and responsibilities; and 

 

8.  Volunteers shall receive no financial remuneration from the Board.  

 

× WELLNESS POLICY/NUTRIENT STANDARDS FOR MEALS AND OTHER FOODS 

(Policy # 8505) 

The Board of Education recognizes child and adolescent obesity has become a major health concern in 

the United States.  The Healthy, Hunger Free Kids Act of 2010 (HHFKA), funds child nutrition programs 

and establishes required nutrition standards for school lunch and breakfast programs.  In accordance 

with the requirements of the HHFKA each school in the district shall implement this Wellness Policy 

that includes goals for nutrition promotion, nutrition education, physical activity, and other school-based 

activities that promote student wellness.  

  

The Principal or a School Wellness Policy Coordinator designated by the Principal will be responsible 

to ensure the school complies with the requirements in this Policy.  The Superintendent of Schools will 

designate a District Wellness Policy Coordinator who will have the authority and responsibility to ensure 

each school in the district complies with the requirements outlined in this Policy.  

  

A.        Wellness Policy Goals 

  

The goals as outlined below shall apply to each school in the district. 

  

1.         Goals for Nutrition Promotion – The following activities will be coordinated in each school in 

the district: 

  

a.         Age-appropriate posters will be posted on the walls where food and beverages are served to 

students highlighting and encouraging the value of good nutrition. 

  

b.         The school lunch program will have promotional days during the school year where at least one 

new nutritional alternative menu item will be featured as part of the menu pattern meal component.  The 

food service staff members will promote this nutritional alternative during meal service with posters, 

flyers, and/or hand-outs regarding the nutritional menu item alternative. 

  

c.         The Principal or School Wellness Policy Coordinator will encourage food products that meet the 

nutrition standards of the HHFKA when used as an incentive or reward for student accomplishments, 

club or activity achievements, and/or success in competitions within the school. 

  

d.         Food service staff, in consultation with the Principal or School Wellness Policy Coordinator, will 

coordinate obtaining student input on menu planning that will include taste testing of new nutritional 

food, satisfaction surveys, and other activities that will promote nutrition awareness. 
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e.         Food service staff will place the healthier food items in the service line where students are more 

likely to choose them. 

  

f.          Parents will be provided the nutritional standards of the HHFKA and encourage parents to pack 

lunches and snacks that meet the HHFKA nutritional standards. 

  

2.         Goals for Nutrition Education – The following activities will be coordinated in each school in 

the district: 

  

a.         The Principal or School Wellness Policy Coordinator will ensure each student receives at least 

one presentation per school year that promotes good nutrition and nutrition education.  These 

presentations may be provided through classroom visits from school staff members trained in nutrition, 

school-wide or group assembly programs, during health/physical education classes during the school 

year, or any other presentation manner.  This requirement may be provided as part of nutrition education 

provided to students as part of the district’s curriculum. 

  

b.         The Principal or School Wellness Policy Coordinator will post the nutritional guidelines of the 

HHFKA in the area of the school building where food and beverages are served. 

  

c.         The school lunch menu will include nutritional information, activities, recipes, and/or any other 

information that encourages the selection of healthy food items and for students to make informed 

choices about nutrition, health, and physical activity. 

  

3.         Goals for Physical Activity 

   

a.         The following activities will be coordinated in each elementary school in the district: 

  

(1)       All students shall receive health/physical education under the supervision of a properly certified 

teaching staff member as required by the New Jersey Department of Education. 

  

(2)       The Principal or designee will ensure there is age-appropriate equipment and supplies available 

during recess time for students to participate in physical activities. 

  

(3)       Students will be encouraged by school staff members supervising student recess time to participate 

in some type of physical activity, which may include, but not be limited to:  walking; playing games that 

require physical activity, such as kick ball, volleyball, baseball, basketball, etc.; rope jumping; and/or 

using playground equipment. 

  

(4)       The Principal will encourage classroom teachers to incorporate brief, physical activity breaks 

into the school day to establish an environment that promotes regular physical activity throughout the 

school day. 

  

(5)       The Principal or designee will coordinate special events that highlight physical activity, which 

may include field days, walk-a-thons, and activity tournaments or competitions.  The Principal or 

designee may involve parents, community members, and students in the planning of these events.] 

  

  

4.         Goals for Other School-Based Activities - The following activities will be coordinated in the 

district: 

  

a.         The district will establish a District Wellness Committee (DWC).  The DWC will: 
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(1)       Be comprised of a Principal, at least one health/physical education teacher, a school nurse, at 

least two parents, at least two students, at least one food service staff member representing all school 

levels in the district, and the District Wellness Policy Coordinator; and 

  

(2)       Meet at least four times per year to establish goals for and oversee school health and safety 

policies and programs, including development, implementation, and periodic review and update of the 

district-wide Wellness Policy. 

  

b.         The Principal or School Wellness Policy Coordinator will coordinate information being 

disseminated to students and parents promoting the school lunch program, nutrition, and nutrition 

education. 

  

c.         The school district will celebrate a School Wellness Week, as determined by the Superintendent 

of Schools, where schools will have special activities throughout the week to promote nutrition and 

physical activity.  These special activities will be planned and coordinated by each school’s Principal 

and/or School Wellness Policy Coordinator. 

  

d.         The Principal and/or School Wellness Policy Coordinator will encourage fund-raising activities 

that promote physical activity such as walk-a-thons, teacher-student activity competitions, family 

activity nights, and school dances. 

  

5.         Annual School Progress Report 

  

a.         The goals for nutrition promotion, nutrition education, physical activity, and other school-based 

activities that promote student wellness shall be evaluated annually by the Principal or designee of each 

school and the School Wellness Policy Coordinator in an Annual School Progress Report provided to 

the Superintendent of Schools before May 1. 

  

b.         The Annual School Progress Report shall present the extent to which each school is in compliance 

with this Policy, the progress made in attaining the goals of this Policy, any recommended changes to 

this Policy, and an action plan for the following school year to achieve the school’s annual goals and 

objectives. 

  

6.         Annual District Summary Progress Report 

  

a.         Upon receiving the Annual School Progress Report from each school, the District Wellness 

Policy Coordinator will compile an Annual District Summary Progress Report to be presented to the 

Superintendent and Board of Education at a public meeting before May 30 of the current school year.  

The public will be provided an opportunity to review and comment on the Annual District Summary 

Progress Report at the Board meeting.  

  

b.         Revisions to this Policy will be recommended by the Superintendent or designee to be approved 

by the Board of Education before September 30 of each school year. 

  

7.         Additional Wellness Policy Goals 

  

a.         Nothing in this Policy shall prevent an individual school in the district from developing and 

implementing additional activities, approved by the Superintendent or designee, to those required in this 

Policy. 

  

B.        Nutrition Guidelines for All Foods and Beverages 
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1.         The Board of Education requires each school in the district to comply with the Federal school 

meal nutrition standards and the Smart Snacks in accordance with the requirements HHFKA.  The 

nutritional standards shall apply to all foods and beverages sold in each school in the district as part of 

the menu pattern meal, a la carte, in school stores, snack bars, or vending machines.  The requirements 

for any food or beverages sold in schools must meet a range of calorie and nutrient requirements as 

outlined in the HHFKA and a smart snack calculator shall be on file in each school for each product 

sold.  

  

2.         The school district will comply with the HHFKA beverage requirements and beverage portion 

requirements for each appropriate grade level.  Each school will make potable water available to children 

at no charge in the place where breakfast, lunch, and afterschool snacks are served during meal service.  

  

3.         On-campus fundraisers involving food or beverage items must meet the Smart Snack standards 

of the HHFKA.  The nutrition standards of the HHFKA do not apply to non-school hours, weekends, 

and off-campus fundraising events.  The United States Department of Agriculture defines school day as 

starting from midnight to thirty minutes after the end of the school day.  Fundraisers involving the sale 

of food or beverages must be pre-approved by the Principal or designee and the District Wellness Policy 

Coordinator. 

   

4.         The Board of Education will permit food in the school that is not sold to students to be brought 

into school by parents, students, or staff members for classroom activities, parties, or snacks, or other 

food provided to students as an incentive.  Any occasion where food is brought into the school for such 

purposes must be approved by the Principal or designee, who will ensure safeguards are in place to 

protect students who may have a food or related allergy.] 

  

C.        District Coordinator 

  

1.         The District Wellness Policy Coordinator shall be available to consult with school-based 

administrators, staff members, and the School Wellness Policy Coordinator(s) on the district’s Wellness 

Policy. 

  

2.         The District Wellness Policy Coordinator shall also be responsible to ensure parents, students, 

representatives of the school food authority, teachers of physical education, school health professionals, 

the Board of Education, school administrators, and the general public are permitted to participate in the 

development, implementation, review, and update of this Wellness Policy. 

  

3.         The District Wellness Policy Coordinator shall be responsible to inform and update the public 

(including parents, students, and others in the community) about the content, implementation, updates 

and implementation status of the district’s Wellness Policy through the district’s website, school 

publications, and/or other school communications made available to the public. 

  

a.         The information and update shall provide as much information as possible about the school 

nutrition environment, including a summary of the events and activities related to the Wellness Policy 

implementation in the school district. 

  

D.        Wellness Policy Assessment 

  

1.         The District Wellness Policy Coordinator will prepare an assessment of the district’s Wellness 

Policy in accordance with the requirements of the United States and New Jersey Departments of 

Agriculture on the extent to which the school(s) in the district are in compliance with the district’s 

Wellness Policy, the extent to which the district’s Wellness Policy compares to model school wellness 

policies, and a description of the progress made in attaining the goals outlined in the district’s Wellness 
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Policy. 

  

2.         The District Wellness Policy Coordinator will present this assessment to the Board of Education 

at a public Board meeting, make such assessment available to the public, and recommend any updates 

to the Policy accordingly. 

  

E.         Records 

  

1.         The District Wellness Policy Coordinator shall ensure records are maintained to document 

compliance with the requirements of the District Wellness Policy.  Such records will include, but not be 

limited to: 

  

a.         The Board-approved Wellness Policy; 

  

b.         Documentation demonstrating the Policy has been made available to the public; 

  

c.         Documentation of the efforts made in the school district to review and update the Policy; 

  

d.         Documentation demonstrating compliance with the annual public notification requirements; 

  

e.         Documentation demonstrating the most recent assessment on Policy implementation; and 

  

f.          Documentation demonstrating the most recent assessment on the implementation of the School 

Wellness Policy has been made available to the public. 

  

F.         Publication/Dissemination 

  

This Policy and Assessment will be made available to staff members, students, and parents by being 

posted on the school district and/or school websites. 

  

 The Healthy, Hunger-Free Kids Act of 2010 
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September, 2019 

 

Dear Students: 

 

Welcome to a new year at Franklin Township School! We hope that your experiences here will 

be rewarding.  All of us recognize the importance of an orderly school environment to promote 

learning and to ensure your safety and happiness.  To that end, this Student Handbook has been 

prepared to make sure that the rules that govern behavior are understood.  The Student Code of 

Conduct is extremely important; see page 131. 

 

Our staff has informed you of our expectations and discipline procedures. It is our belief that 

you need to be in an environment that sets firm, consistent and positive limits.  Many problems 

are prevented when expectations and discipline plans are clearly understood by everyone. 

  

In addition to reviewing these general rules, you should also: 

 

1.  Arrive at school on time and attend school regularly. 

2.  Set aside time each evening for homework. 

3.  Respect yourself and respect the rights, property and feelings of others. 

 

All of us at Franklin Township School are dedicated to making school a valuable learning 

experience.  If you, or your parent(s)/guardian(s), have any questions or suggestions regarding 

your program, please see your teachers, the counselor or the Administration. 

 

Sincerely, 

 
 

The Staff of Franklin Township School 
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× ACTIVITIES 

You are encouraged to join activities in our school.  Examples include: Enrichment, Music Activities, and 

our popular After-School Clubs.  

 

× ASSEMBLIES 

A.  Enter and leave all assemblies with your class in a quiet, orderly manner. 

B.  Be a good audience member.  Booing, whistling and other disturbances cannot be tolerated. 

C.  If you are unable to follow the basic rules of courtesy, you will be removed from the assembly and may 

be excluded from future performances. 

 

× ATTENDANCE (Policy # 5200) 

A.  You must attend school every day it is in session, except when you are sick.  Do not arrive before 8:20 

am, as there are no adults on duty until that time.                                                                                                                                     

B.  Excused absences from school include attendance at a school-sanctioned activity and observance of an 

approved religious holiday. 

C.  If you are absent, you must bring a written excuse, with the reason for the absence, to school the day 

the student returns to school. 

D.  It is your responsibility to contact teachers and arrange to make up any work or tests missed. 

E.  If you have been absent from school, you may not participate in any school activity on that day or night, 

unless permission is granted by the Administration. 

F.  Truancy is considered absence-without-parental-approval.   

G. If you enter school after the late bell, you should report directly to the Main Office.   

H. To be dismissed during the school day, bring a written excuse from home stating the time and reason 

you are to be excused and present it to your homeroom teacher.  A parent/guardian must pick you up in the 

Main Office. 

I.  No student will be admitted to their homeroom before 8:20am without a pass or teacher escort. 

 

× BUS SAFETY (Policy #8600) 

The Board of Education shall transport eligible pupils to and from school and school related activities in 

accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C. 6A:27-1 et seq. and Board policy.  Transportation 

shall be provided to eligible public and nonpublic (and charter, if applicable) school pupils, authorized 

school staff members, and adults serving as approved chaperones. 

 

The Board may provide transportation to kindergarten students less than remote from the school and for 

students in grades one through six less than remote in instances where their walking route would be 

considered hazardous or unsafe.  

 

The Board may decide to enter into a contract to provide transportation to and from school for public and 

nonpublic school pupils less than remote from their school with the parent or legal guardian paying costs 

in accordance with N.J.S.A. 18A:39-1.3.  Pupils will not be excluded from receiving these transportation 

services if it is determined the parent/legal guardian cannot pay the cost in accordance with N.J.S.A.18A:39-

1.4. 

   

The Board will transport disabled pupils in accordance with N.J.S.A. 18A:46-1 et seq. and Policy No.8670. 

 

The Board will approve all bus routes by August 31st of each school year.  Bus stops for all non-remote 

pupils who must walk to and from school along hazardous routes will be designated.  The Board will 

consider, but shall not be limited to, the criteria outlined in N.J.S.A 18A:39-1.5 in determining "Hazardous 

Routes." 

 

The Board will not be responsible for the transportation of nonresident pupils to or from school, except that 

transportation to and from school will be provided for homeless children for whom the district is determined 
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to be the district of residence and for homeless children enrolled in this district when no district of residence 

has been determined. 

 

The Board will transport resident children who attend a nonpublic or charter school in the State of New 

Jersey not more than twenty miles from their residence, but not a lesser distance from their residence than 

that required for the transportation of pupils enrolled in the schools of this district.  Pursuant to N.J.A.C. 

6A:27-2.2, pupils living more than twenty miles from their nonpublic school are eligible for transportation 

services when other pupils living within the district, whose residence is less than twenty miles from school, 

are transported to the same nonpublic school.  If the district has a public school route that exceeds twenty 

miles, the Board may choose to transport a non-public or charter school student on that route. 

 

Transportation services will be provided in accordance with N.J.A.C. 6A:27-2.2(c)2, and this policy to a 

nonpublic school located outside the State not more than twenty miles from the pupil's home. 

 

Aid in lieu of transportation will be provided to a parent(s) or legal guardian(s) of nonpublic and charter 

pupils pursuant to N.J.S.A. 18A:39-1.   

 

When the schools of this district are closed for inclement weather or other  

conditions, no transportation will be provided for pupils enrolled in any public, nonpublic and/or charter 

school. 

 

When the Board provides transportation of pupils to and from schools classified pursuant to Chapter 46 of 

N.J.S.A. 18A of the New Jersey Statutes and/or when the Board has in the prior year provided payments in 

lieu of transportation for any nonpublic schools pursuant to N.J.S.A. 1 8A:39-1 or the Board cannot provide 

transportation in the ensuing school year the Board will utilize Warren Hills Regional for providing 

cooperative transportation services in accordance with N.J.S.A. 18A:39-11.1.  The Board will attempt to 

use one of the agencies prior to determining to pay aid in lieu of transportation if in the prior year payments 

in lieu of transportation were provided.  The Board will provide to the Warren Hills Regional any unique 

limitations or restrictions of the required transportation.  

 

When the costs to provide transportation in cooperation with Warren Hills Regional is less than the aid in 

lieu of payments, the Board will contract with the Warren Hills Regional to provide transportation. The 

Board will make the determination on the manner in which transportation services shall be provided in 

accordance with N.J.S.A. 18A:39-11.1 and shall notify the nonpublic school and the parent(s) or legal 

guardian(s) of the nonpublic school by August 1 prior to the beginning of the school year. 

  

Vehicles used to transport pupils to and from school or school related activities shall meet standards, 

registration and inspection requirements of the New Jersey Departments of Education and Transportation.  

The operation and fiscal management of the district's transportation system shall be conducted in strict 

accordance with rules of the State Board of Education and the Department of Education Policy and 

Procedures Manual for Pupil Transportation. 
 

 

× CAFETERIA (Policy # 8500) 

The Board of Education recognizes that school lunch is an important part of each pupil's school day.  The 

School Business Administrator/Board Secretary shall ensure a wholesome, nutritious food services program 

in the district and one which reinforces the concepts of nutrition education as taught in the classrooms of 

this district. 

 

The Board shall provide food service facilities for the consumption of food on school premises.  All pupils 

not expressly excused by the Principal shall be expected to remain at school for lunch. 
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The operation and supervision of the food services program shall be the responsibility of the Cafeteria 

Manager. 

 

The district shall participate in the Federal School Lunch Program. 

 

The Food Service Program shall be operated on a nonprofit basis.  All moneys derived from the operation, 

maintenance, or sponsorship of the food service facilities shall be deposited in the Food Service Account.  

The net cash resources of the food service account may not exceed three months' operating cost.  A periodic 

review of the food service account shall be made by the School Business Administrator/Board Secretary.  

Any surplus funds shall be used to reduce the cost of the service to pupils or to purchase cafeteria equipment. 

 

The School Business Administrator/Board Secretary shall ensure the maintenance of sanitary, neat 

premises, free from fire and health hazards, for the preparation and consumption of food and the safekeeping 

and storage of food and food equipment in strict compliance with regulations of the New Jersey State. 

 

× CODE OF CONDUCT (Policy #5600) 

The Franklin Township School staff takes great pride in student conduct and our ability to keep children 

safe.  A good school, like a good home and a good government, has rights, as well as responsibilities, for 

its members.   

 

Consequently, we expect our students to demonstrate responsible behavior as they take advantage of the 

right to travel throughout the school campus. 

 

Teachers are encouraged to address student behavior early.  If warnings to the student and teacher-parent 

communications fail to bring about an improvement, the student will then be referred to a school 

administrator. 

 

If a student’s behavior causes on-going problems for themselves, other students or staff members, the 

student will be referred to the school counselor to determine possible causes for the behavior and to 

implement strategies to help the student develop better internal controls. 

 

Parents are urged to support the school in its efforts to deal with behavior management.  Our experiences 

have shown that, when families support the school and expect respect from children at home and in school, 

discipline is not a problem. When the home and the school are working in different directions, our purposes 

are defeated. In an attempt to facilitate this home-school cooperation in behavior management, we send 

home this Code of Conduct with the student at the beginning of each year. 

 

A. Student Rights: 

 1. As a student in this school you have the right to: 

  a. An enjoyable educational experience; 

  b. Succeed; 

  c. Change your mind; 

  d. Say no to negative peer pressure; 

  e. Not feel guilty; 

  f. Be listened to; 

  g. Be treated with respect; and 

  h. Confidentiality. 

2. Due Process: if you believe that your rights are being violated in any way, you may seek 

assistance in the following manner: 

a. Make the grievance known to the staff member most closely involved with the problem 

and attempt to resolve the issue informally and directly; 
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b. Should the problem not be corrected following discussion with the staff member, 

discuss the problem with the CSA/Principal. 

 

B. Student Responsibilities: 

As a student in this school you have the responsibility to: 

1. Comply with all school rules; 

2. Work to the best of your ability; 

 3. Be respectful and courteous to other students and staff; 

4. Arrive at the school on time as well as being prepared for class with all necessary materials 

including but not limited to, assignment books, pens,  pencils, notebook, textbook, etc.; 

5. Be alert and responsive to directions and actively participate in class; 

1. Respect the rights and property of others; 

 7. Have homework completed on time; and 

 8. Be responsible for work missed due to absence. 

 

C. Student Unacceptable Behavior 

As a student in this school you may not: 

 1. Destroy school and/or personal property; 

 2. Exhibit aggressive behavior; 

3. Use loud or abusive language; 

 4. Possess illegal substances, including drugs, alcohol or weapons; 

 5. Steal; 

 6. Demonstrate indecent/lewd behavior; 

7. Exhibit any type of physical, sexual or verbal harassment toward an individual in this school; 

and 

 8. Possess any instrument that could be used as a weapon. 

 

D. Consequences 

 If you fail to meet your responsibilities, you will receive disciplinary consequences which may include: 

 1. Informal meeting between teacher and student; 

 2. Student lunch and/or recess detention; 

 3. Parent(s)/guardian(s) contact; 

 4. After-school detention; 

 5. Parent(s)/guardian(s)-teacher conference; 

 6. Referral to the CSA/Principal; 

 7. Denial of privileges; 

 8. Referral to the CSA/Principal; 

 9. Suspension; and 

           10. Referral to the Board of Education. 

 

 

E. Any of the following actions may result in any of the consequences listed: 

 

 

Level I 
 

                 Action               Consequences 

       * Class disruption                  * Withdrawal of recess privileges 

                 * Hall misconduct                  * Withdrawal of privileges to 

                 * Unprepared for class       participate in grade/school activities 

                 * Disobey class rules                                   * Parent(s)/guardian(s) contact 
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Level II 

 

                   Action            Consequences 
        * Obscene gestures         * Parent(s)/guardian(s) contact 

        * Inappropriate language   * Lunch/recess detention 

        * Defiance     * After-school detention 

        * Student harassment   * Possible in/out suspension 

        * Cheating 

        * Stealing 

        * Lying to an adult 

        * Defacing property 

        * Aggressive behavior 

        * Skipping class 

 

Level III 

 

        Action                        Consequences 

       * Terroristic threats    * Referral to the CSA/Principal 

* Vandalism   * Immediate in/out school        

      suspension 

       * Physical Violence    * Referral to the appropriate law        

       * Weapon Possession         enforcement agency 

      * Possession, consumption, or      * Referral to the Board of   

          distribution of any substance         Education 

          considered a drug (tobacco,  

          cigarettes, alcohol, etc.)   

  

F. Consequences will be based on the discretion of teachers and/or administrators and may be adjusted 

depending on the age of the child and the nature of the problem. 

                                             

× COMPUTER ACCESS POLICY  (Policy # 2360) 

A. The computers and network are available for you to conduct research and communicate with others.  

Independent access to the Internet is available to you providing you agree to act in a considerate and 

responsible manner.  You must have permission of a parent/guardian in order to use the Internet.  

 

B. You may not transmit or receive any material in violation of any U.S. or State regulation.  This includes, 

but is not limited to, copyrighted material, threatening, obscene or pornographic material, materials related 

to the illegal use or manufacture of restricted substances or material protected by trade secret.  Your use of 

the computers, Internet or Intranet to perform any act that may be construed as unethical, discriminatory, 

defamatory, derogatory or harassing is prohibited.  Violations may result in a loss of access.  Additional 

disciplinary action may also be taken, depending upon the severity of the violation.  When applicable, law 

enforcement agencies may be involved. 

 

C. Franklin Township School District - Acceptable Use Policy  

 1. Franklin Township School District is committed to the goal of having computer facilities used 

in a responsible, efficient, ethical and legal manner in order to advance the educational goals of 

the district, in accordance with New Jersey Department of Education Core Curriculum Content 

Standards, NJ law, and Board policy. All users must acknowledge their understanding of the 

general policy as a condition of using the facilities.  
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2. We now have three separate student acceptable-use policies, one appropriate for each grade 

level (K-2), (3-4), and (5-6). Classroom teachers and the computer technology teacher will review 

the policy with students each September. Parental permission is required for student users. 

3. In compliance with federal law, the district has installed a filtering system on all district 

teacher/student computers. The filter prevents students from being able to access, accidentally or 

intentionally, inappropriate, offensive or pornographic Internet sites. Although no filtering system 

can claim to be 100% foolproof, it is a tool intended for monitoring student Internet use and 

allowing students safe use of the Internet. 

4. Please read carefully and discuss thoroughly with your child the policies and responsibilities of 

his/her grade level Acceptable Use Policy. 

5. As a K–2 student, I understand that the school’s computers are educational tools and not for 

personal use. I promise: 

  a. To tell my teacher if I find something that bothers me while using the computer; 

  b. To tell a teacher if I think someone is trying to hurt the school’s computers; 

  c. To download files only with my teacher’s permission at a time when he or she is with  

  me; 

  d. To choose my words carefully and use words that are okay to use in school; 

  e. Never to read another person’s computer work without the teacher’s permission; 

  f. Never put computer flashdrives or CDs in the computer without permission; 

  g. Never write things that are untrue or hurtful to others; 

  h. Never to give personal information (for example: last name, address, phone number)  

  out on the computer; and 

  i. Never to copy the ideas or work of others that I may find on the computer and say that  

  they are my ideas. 

 6. As a 3-4 student, I understand that the school’s computers are educational tools and not for 

 personal use. I promise: 

  a. Respect and obey the laws and rules that apply to computers and technology; 

  b. Respect the work of others by giving credit for ideas or writings of others that I may  

  find on the Internet; 

  c. Use only appropriate language on the computers; 

  d. Respect the privacy of other users and of myself, by not giving out any personal  

  information about my family, other students or myself; 

  e. Use e-mail only under the teacher’s direction; 

  f. Tell the teacher right away if I accidentally come across any information that makes me 

  feel uncomfortable; and 

  g. Never damage computers or the work of another person on our school computer  

  system. 

 7. As a 5-6 student, I understand that the school’s computers are educational tools and not for 

 personal use. I promise: 

  a. Respect all laws concerning privacy (opening anyone else’s files), piracy (violating  

  software licenses), plagiarism (using another’s words or pictures without giving credit),  

  copyright and viruses (any methods of corrupting existing files or systems); 

  b. Use only appropriate language on the computers; 

  c. Respect the privacy of other users and of myself, by not giving out any personal  

  information about my family, other students or myself; 

  d. Use e-mail only under the teacher’s direction; 

  e. Tell the teacher right away if I accidentally come across any information that makes  

  me feel uncomfortable; and 

  f. Never damage computers or the work of another person on our school computer  

  system. 
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× DRESS AND APPEARANCE (Policy #5511) 

A.  It is Franklin Township School’s intent to maintain an appropriate code of dress which will not infringe 

upon individual expression yet will uphold an appropriate environment. 

 

B. Clothing shall not constitute a health or safety hazard to the wearer or to others. It shall not be potentially 

destructive to school property and shall not constitute a disruption to the educational process. 

 

C.  Specific guidelines include: 

1. Outer garments, sunglasses, hats and any headdress, except for medical or religious reasons, 

are to be kept in the student’s classroom during the day; 

2. Regular shoes (shoes with a back strap) or sneakers must be worn in the building. Bare feet, 

spiked or cleated footwear, black-heeled boots, which mark or damage floors and footwear that is 

unsafe or intended for the beach are not permitted in school. Sneakers must be worn in the 

gymnasium;  

3. Shorts, skirts and dresses must measure no more than three inches above the knee (grades 3-6), 

appropriate and modest.  

4. Spaghetti-strap tops or dresses, half-shirts, halter-tops, see-through clothing are not to be worn; 

three inch shoulder straps are required (grades 3-6).  

5. T-shirts or any items that include offensive graphics, inappropriate language, pictures, 

advertisements or slogans that promote the use of controlled substances, such as alcohol or drugs, 

are not allowed; 

6.  Pants should be worn at or above waist level, and at no time should undergarments of any kind 

be visible; and 

7.  If children are not dressed by this standard, their parent(s)/guardian(s) will be notified and 

asked to bring in appropriate clothing. Clothing from the Nurse's office may be supplied. 

 

× FIELD TRIPS 

This year you may have the opportunity to participate in a bus trip which is related to your school 

curriculum.  All school rules for good behavior are to be followed during these trips.  In addition, we must 

insist upon the following safety precautions: 

 

A. You will be assigned to the group with a specific chaperone.  You must remain with that chaperone and 

group at all times; 

 

B. The “Buddy” system must be used at all times, especially when using the restroom facilities.  You may 

never enter a restroom on your own; you must be accompanied by an adult; 

 

C. Bus windows must not be opened without the permission of the chaperones.  At no time may you throw 

anything from the bus or make any comments or gestures to pedestrians or to people in other vehicles; 

 

D. Be respectful of the different people whom you may encounter on a trip.  Avoid any confrontations with 

strangers on a trip; 

 

E. Other than necessary cash and personal belongings, money and valuables should be left at home; 

 

F. Notify your chaperone at once if you are injured or if you have had any problems with people whom you 

may encounter on your trip; and 

 

G. Prior to class trips, the behavior of each student in the class will be reviewed by the classroom teacher(s) 

in order to determine whether or not that student may participate in the activity. 
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× FIRE /EMERGENCY DRILLS(Policy #8420) 

The Board of Education recognizes its responsibility to provide for the safety and security in each school 

building in the district.  The district will develop and implement written plans and procedures to provide 

for the protection of health, safety, security, and welfare of the school population; the prevention of, 

intervention in, response to and recovery from emergency and crisis situations; the establishment and 

maintenance of a climate of civility; and supportive services for staff, pupils, and their families. 

  

The Superintendent of Schools or designee shall consult with law enforcement agencies, health and social 

services provider agencies, emergency management planners, and school and community resources, as 

appropriate, in the development of the school district’s plans, procedures, and mechanisms for school safety 

and security.  The plans, procedures, and mechanisms shall be consistent with the provisions of N.J.A.C. 

6A:16-5.1 and the format and content established by the Domestic Security Preparedness Task Force, 

pursuant to N.J.S.A. App. A:9-64 et seq., and the Commissioner of Education and shall be reviewed 

annually, and updated as appropriate. 

 

A copy of the school district’s school safety and security plan shall be disseminated to all school district 

employees.  New employees shall receive a copy of the school district’s safety and security plan, as 

appropriate, within sixty days of the effective date of their employment.  All employees shall be briefed in 

writing, as appropriate, regarding updates and changes to the school safety and security plan. 

 

The school district shall develop and provide an in-service training program for all school district employees 

to enable them to recognize and appropriately respond to safety and security concerns, including 

emergencies and crisis, consistent with the school district’s plans, procedures, and mechanisms for school 

safety and security and the provisions of N.J.A.C. 6A:16-5.1.  New employees shall receive this in-service 

training, as appropriate, within sixty days of the effective date of their employment.  This in-service training 

program shall be reviewed annually and updated, as appropriate. 

 

In accordance with N.J.S.A. 18A:41-1, at least one fire drill and one school security drill will be conducted 

each month within school hours, including any summer months, which the school is open for instructional 

programs.  A school security drill means an exercise, other than a fire drill, to practice procedures that 

respond to an emergency situation including, but not limited to, a non-fire evacuation, lockdown, bomb 

threat, or active shooter situation that is similar in duration to a fire drill.  Schools are required to hold a 

minimum of two active shooter, non-fire evacuation, bomb threat, and lockdown security drills annually.  

Fire alarm systems shall be initiated only during a fire drill evacuation.  Responses made necessary by the 

unplanned activation of emergency procedures or by any other emergency shall not be substituted for a 

required school security drill. 

 

The Principal or designee will provide local law enforcement or other emergency responders, as 

appropriate, with a friendly notification at least forty-eight hours prior to holding a school security drill.  

Although these outside agencies are not required to observe school security drills, the Principal is 

encouraged to invite representatives from local law enforcement and emergency responder agencies to 

attend and observe at least four different security drills annually. 

 

Such drills and in-service training programs shall be conducted in accordance with a building security drill 

guide and training materials that educate school employees on proper evacuation and lockdown procedures 

in a variety of emergency situations on school grounds as provided by the New Jersey Office of Homeland 

Security and Preparedness. 

 

The school district will be required to annually submit a security drill statement of assurance to the New 

Jersey Department of Education by June 30 of each school year.  Each school in the district will be required 

to complete a security drill record form as required by the New Jersey Department of Education. 
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× GENERAL RULES 

A. Do not run in the school. 

B. Leave gum, candy, radios, toys, cell phones, etc., at home.  If brought to school, they will be confiscated 

for an indefinite period of time. 

C. Other than lunch money, you are urged not to bring money to school.  If the need does arise, give the 

money to your homeroom teacher to safeguard.  However, school personnel will not be responsible for lost 

or stolen money. 

D. Do not arrive at school before 8:20am unless you attend Before Care  

E. Textbooks must be covered and must be returned in June in good condition.  Bills will be issued for 

stolen, lost or damaged books. Families will be reimbursed if the missing items are located. 

F.  Students with unpaid fines may be excluded from end-of-the-year activities.  In addition, the final report 

card and standardized test results will be withheld. 

G.  School closing will be announced via School Messenger   

H. Students should not use the Main Office phones except with permission from the teacher and 

administrative staff.  Arrangements for all after-school activities must be made a day ahead of time to avoid 

last minute phone calls. 

I.  Any student involved in cheating or plagiarism will receive a “0” for the grade and a detention for the 

offense. You will have the option to retake the test or redo the project for partial credit. 

J. You may bring a visitor of elementary school age to school with a note from your parents/guardians 

requesting a visitor’s pass.  24-hour prior approval is required.  Ask your teacher or go to the Main Office 

for information.  Middle school, high school and preschool pupils may not visit during school hours.  Check-

in at the office is required.   

K. Lost and Found items will be located outside the cafeteria 

L. The Library Clerk will loan regular library books. You are responsible for their care.  If lost, you will 

need to replace them.  The Library will close by the fourth week in May in order to inventory books and 

send out fines. 

M. The school nurse will be here each day from 8:10am-3:15pm.  Medication to be taken during school 

hours must be kept with the Nurse, unless otherwise agreed.  Other school personnel, unless trained, may 

not administer medicine, including aspirin, at any time.  The Nurse is authorized to contact 

parent(s)/guardian(s) to pick up ill or injured pupils.  Students may not call home for this purpose without 

authority. 

N. Public displays of affection with classmates is inappropriate.    

O. Cell phones are not to be brought to school.  If discovered, the cell phone will be taken away and returned 

to your parents.  If the cell phone is discovered a second time it will be taken away and returned at the end 

of the school year. 

 

× HOMEWORK RULES (Policy #2330) 

A. Most teachers assign homework on a daily basis.  Be sure to ask your teacher for assistance before you 

leave school if you do not understand the assignment.   If you are absent from school, make sure you meet 

with your teacher upon your return.  Your teacher will inform you which assignments must be made up.  If 

you find that you are receiving too much homework, talk to your teacher first. 

 

B. In an on-going effort to help students in grade four, five and six with study skills, testing, homework 

and organizational skills, an After-School Homework Club may be implemented. It will be the 

responsibility of the parents to provide transportation for students who may need to stay for Homework 

Club. 

 

× PLAYGROUND RULES (Policy #5500) 

A. No pushing, hitting or rough play. 

B. Obey the adults on duty at all times. 

C. No chasing, playing with sticks or branches. 
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D. No interrupting others' games. 

E. Organized games are encouraged. 

 

× RECORDS/REPORT CARDS/GRADING (Policy # 2624) 

Report cards will be issued four times each year, and mid-marking period notices will be mailed home for 

students in danger of failing a course, or for students who are demonstrating dramatic improvement. 

Grading Standards 

A.  Grade K:  

1. Kindergarten will receive an “X” indicating competency for math, language arts, science and social 

studies. 

2.  Students will receive letter symbols for visual and performing arts, world language, physical 

education, health and computers using the following performance symbols:  

 O = Outstanding; 

      S = Satisfactory; and 

      R = Reinforcement Needed 

 

B. Grades:  1-2: These grade levels will use a combination of performance symbols and letter grades: 

1. Students will receive number equivalency for math, language arts, science and social studies as 

follows: 

3 – Met Academic Requirements; 2 – Progressing toward academic requirements; 1 – Limited 

progress toward requirements 

2.  Students will receive letter symbols for visual and performing arts, world language, physical 

education, health and computers using the following performance symbols:  

 O = Outstanding; 

      S = Satisfactory; and 

      R = Reinforcement Needed. 

 

C.  Grades: 3-4: These grade levels will use a combination of performance symbols and letter grades: 

1. Students will receive letter grades with the following number equivalency for math, language arts, 

science and social studies: 

            A = 90-100;  B = 80-89;  C = 70-79;  D = 65-69;  and F = 0-64. 

2.  Students will receive letter symbols for visual and performing arts, world language, physical 

education, health and computers using the following performance symbols:  

 O = Outstanding; 

      S = Satisfactory; and 

      R = Reinforcement Needed. 

 

D.  Grades: 5-6: These grade levels will use a combination of performance symbols and numerical grades: 

1. Students will receive numerical grades for math, language arts, social studies and science with the 

following letter equivalency: 

A = 90-100;  B = 80-89;  C = 70-79;  D = 65-69;  and F = 0-64. 

2.  Students will receive letter symbols for visual and performing arts, world language, physical 

education, health and computers using the following performance symbols:  

 O = Outstanding; 

      S = Satisfactory; and 

      R = Reinforcement Needed. 

 

3. Honor Roll for grades 5-6: 

Honors: 

Must have a 95% average of the four main content areas with no grade less than 93%; and 

       All specials must be an “O” or “S”. 

Parents will receive a letter each marking period if their child makes honor roll. 
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× RESPONSIBILITIES OF OUR STAFF 

To insure equal opportunity and equal treatment to every student without discrimination, the CSA/Principal 

serves as our Affirmative Action Officer. The Child Study Team social worker serves as the Americans 

with Disabilities Act Coordinator (504): 

A. To insure that all of our programs are available to all students; 

B. To avoid sexist and racist comments and discourage this type of behavior from the students.  (Students 

are urged to report incidents to our staff); 

C. To recognize the accomplishments of people of all races.  Martin Luther King Day, as an example, 

provides a perfect opportunity to discuss the role of black Americans in our history; 

D. To guarantee fair, reasonable and consistent treatment; 

E. To provide an orderly educational environment; 

F. To develop integrated curricular programming; 

G. To provide special services to pupils with special needs; and 

H. To protect the dignity of each and every student. 

 

× STUDY SKILLS 

Students who study well: 

A. Bring necessary materials to class; 

B. Are active participants in the classroom and ask relevant questions; 

C. Plan work and schedule time for daily homework; 

D. Use what they learn and see how each subject applies to the others; 

E. Strive to do their best, not just enough to get by; and 

F. Keep their daily agenda up-to-date. 

 

How to study: 

A. Think positively; work independently; seek help when needed; 

B. Concentrate, keep your mind on what you are doing; 

C. Read the entire assignment rapidly to grasp the basic content, then reread slowly to understand content, 

details, explanations and directions; and 

D If the assignment is a long-term project, do a little of it each day; don’t let it go until the last minute. 

 

How to take a test: 

A. Relax and forget how others are doing; 

B. Read the directions carefully and then follow them; 

C. Read the whole test first to see what’s asked for and how to divide your time; 

D. Read each question twice before answering; 

E. Think before you write; 

F. Answer questions fully; and 

G. Check your paper for spelling and grammar before turning it in.  

     

 

 


